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1. BBenenue

Jis  aBTOMAaTM3alMd  TIPOLECCHOTO  YIpPaBJICHUA  OpeanpustueM  pa3paboTaH
CHETMANFHBIA KJIacC KOMIIBIOTEPHBIX CHCTEM — CHCTEMbI yMpaBICHHsS OW3HEC-MPOIeCCaMU |
agMUHUCTpaTHBHBIMHU periiameHTamu (nanee CYBIInAP). OcHoBHas 3amaya TaKuX CHCTEM -
pasnaBarh 3aJaHUsl UCIOJIHUTEISIM M KOHTPOJUPOBaTh MX BbiNoNHEHHE. [locienoBarenbHOCTh
3aJaHUil ompenensieTcs CcXeMoM Ou3Hec-mpolecca, KOTOPYI0 MOXHO pa3paboTraTh U B
JalbHEHIIeM ObICTPO MOAU(DHUIIMPOBATH NP TIOMOIIHU CPEIBI pa3paboTKH.

B paznene "llpaktukym. BBogHoe 3aHsTHE" OBLIM pacCMOTpPEHbI MCIIOJHUMBIC OM3HEC-
MPOLECChl U aJIMUHUCTPATUBHBIE DPETJIAMEHTHI, JaHO OIpeAeJeHHe HCIOJHUMOro Ou3Hec-
npoliecca, OCHOBAHHOE Ha YeThIpeX MepcrneKkTuBax. Takxke B MEpBOM YacTH MpakTHKyMa ObLIO
JaHO OIMCaHWE OCHOBHBIX DJJIEMEHTOB CHCTEM yMpaBieHHs Ou3Hec-mpoleccaMu |
aJIMUHUCTPATUBHBIMU pErJlaMeHTaMu Ha mnpumepe cBobogHoro IO ¢ OTKpBITBIM KOJIOM
RunaWFE Free, noka3aHo, Kak YCTAaHOBUTb CHCTEMY W IIPUBEJICHO BBOJIHOE 3aHATHE, B KOTOPOM
00BbsICHEHBI Oa30BbIE ONEpally, MTO3BOJIAIOLINE pa3padbaThIBaTh U UCIIOMHATH OU3HEC-TIPOIIECCHI.

B pasznmene "llpaktukym. IlepcreKTHBBI MCIOJHUMBIX OHM3HEC-IPOLECCOB" MPUBEAEHO
ONHCAaHUE YEThIpPEX MPAKTUUYECKUX 3aHATHUN, MOCBSILEHHBIX H3YUYEHHUIO YETBIPEX MEPCIEKTUB
UCIIOJIHUMOTO OM3HEC-Tpoliecca:

e MEepCIEKTHBA NMOTOKa yrpasieHus (control-flow perspective)
e TIEPCIIEKTHBA PECYPCOB (resource perspective)

e MepcreKkTHBa AaHHBIX (data perspective)

e TepcreKTHBaA omnepanuii (operational perspective).

Paznensl mpaktukyma "BBonmHoe 3aHaTme" M "llepcreKTHBBI HCHOJHHUMBIX OH3HEC-
nporueccoB" MOKHO HaiTH Ha caifte mpoekta RunaWFE Free B paznene YueGHble MaTepuaribl 1o
IIPOLIECCHOMY YIIPaBJICHHUIO.

B nanHOM pa3zzgene mpakTUKyma paccMoTpeHa U oObsicHeHa pabora ¢ MS Word u MS
Excel nokymeHTamu, NpuBEEHO ONMHUCAHUE CAMOCTOSITEILHOTO 3aHSTHSL.

3ameuanue: B RunaWFE Free mis ynpomieHuss paboThl, MO YMOJYaHHWIO IMPOBEpPKA MPaB
JOCTyNa OTKIJIIOYEHA. DTO O3HAa4yaeT 4TO MPHU JOCTyle K OOBEKTaM CHUCTEMBbl (MCIIOIHHUTENH,
onpenenenus BII, sx3emrusiper BII, oTueTsl, oTHOMmIEHUS, OOT-CTAaHIIMK, UCTOYHUKU JTAHHBIX,
JEHCTBUSI C CUCTEMOI) MpaBa MOJIb30BaTelNsd HE MpoBepstoTcsa. Ho 1 u3ydeHust CUCTeMbl MpaB
HEO0OXOUMO BKJIFOUHTH MpoBepku. s 3Toro Bam morpedyercs B CUMyNATOpe MEPEBECTH B
3HayeHue "true" mapameTpsl, pacnojokeHHble Ha ctpanuile "Hactpoitku" -> "Hactpoliku mpaB
nocryrmna'.
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Pucynok 1.01. Bxrouenne nmpoBepku mpaB I0CcTyma kK o0bekram cuctreMbl RunaWFE

2. IIpaxkrtuyeckoe 3ansatue '""Padora ¢ Word-
oorom"

2.1. Heanb 3ansaTUs

Lenbto 3anHATHS sIBIIsIeTCS U3ydyeHue padbotsl ¢ Word-0oTom.

2.2. Teopernyeckue cBeeHUs

HeobOxonumble TeopeTHUecKHe CBEJIEHUS HM3JI0XKEHbl B IMEPBOW YacTU JabOpaTOPHOTO
npakTukyma B nmyHkTe "Konnenuus 60toB u 60T-craniuii" paszaena "CranaapTbl U KOHIENLINY,
cs3anHble ¢ CYBITuAP".

2.3. IlopsaaoK BbINOJHEHUSA PadOThHI

1. 3amycTuTe cpeny pa3pabOTKH.

Co3znaiite HOBBIN TIPOEKT - 3anarue 5. Co3marite HOBBINM Ou3Hec-mpouece "[lpumep 5-1".

Hcnone3yiiTe crneayromme 53IEeMEHTBl Ui CO3/IaHus OM3HEC-Tporiecca B COOTBETCTBUHM C
Puc.2.01:
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Pucynok 2.01. Cxema 6usnec-nporecca "[Ipumep 5-1"

3ameuanue: 1 "3amava cueHapus' WCIONIB3YyHTe KOMITAKTHBIM BHI, METKHUATE TIO YJIEMEHTY
npaBoil kiaBumed Mbly U BeiOepuTe MyHKT "Onumu - Kommakreeni Bua" (cm. Puc.2.02),
MOCJIe Yero 3JIEMEHT NMpHUMET BHJ M300pakeHHbI Ha Puc.2.01. Vcnons3yliTe MaHHYIO OMIUIO
JUIsl BceX 4 3aJ1a4 CLIEHApUEB.
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Coznaiire pomnu:

PykoBogurens
CoTpyaHuk
Otnen kanpos
HupekTop
byxrantep
Word 0or.

O O O O O O

Jlanee st y3710B OM3HEC-TIpoIiecca BEIOEpUTE PO B COOTBETCTBUU ¢ Puc.2.01.

3ameuanue. Pons "PykoBonmurens" MHMIMAIU3UPYETCS B CTapTOBOM Y3Jjie OM3HEC-TIpoIecca
COTPYJHUKOM, 3allyCTHBIIMM 3TOT J3K3eMIUIIp Ou3Hec-mporecca. Ho mns  mosryueHwus
0KHJIa€MOT0 B TIpUMeEpE pe3yJibTaTa MperoiaraeM, 4To mporece Oyaer 3amyckars [laydkos.

2. 3anycrure Cumymsatop. Boiinure B web-unrepdeiic cuctemsl RunaWFE Free mon
nosib3oBareneM Administrator.

3 Co3snaiite UCIONHUTENEH:

o Kykos UBan Nnbuu

o Bbpaxxnukosa Onbra Mocudosna

o JInunukuH Bacunuii ®enopoBuy

o I'ycenuupin Muxanin BacunbeBuy

o Ceepuxos Ban BanoBuY

o [Tayuxos Iletp IleTpoBrnu

o Crpexo3un Anekcanap HukonaeBuu.

4 Co3zpaiite otHouenue "PykoBoautens" (CM. npumep cozoanus omuowuienus 8 nyHKmMax
10-11 pazoena "llpakmuueckoe sauamue "HUzyuenue nepcnexmugul pecvpcos”, Puc.3.05-3.006).

Ortxkpoiite oTHomeHue "PykoBoaurens" u co3paiire napy "[layuxos " - "CepukoB" (cMm.
Puc.2.03).
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Pucynok 2.03. OtHomenue PykoBoauteins
Taxum ob6paszom, [layukoB pykoBoautens CBepUKoOBa.

Co3spaiite Tpynsl
Jupexrop
Otnen kaapoB
ByxranTtepsi
CoTpyaHHKH.

© 0 O O W

(cm. Bgoonoe 3ansmue, [lopsaook évinonnenus pabomel, Yuémuule 3anucu u paboma ¢ npasamu,
Ilynkm 2, Puc.5.00)

6. Nuaunuanusupyire ponu "Qupekrop", "Otnen xaapos" m "Byxrantep" ¢ momMmouipro
cooTBeTCcTBYIOIUX rpynn (Jupexrop, Otaen kaapos, byxranrepst).

JlJist 5TOTO BEpHUTECH B Cpelly pa3pabOTKH K pa3padaThiBaeéMOMY IPOLIECCY, MeperanTe
Ha BKJIaAKy Pomu, BelienuTe poib U HaXMUTE Ha "M3MmenuTs". Mcnosib3yiTe MHUIMATA3AUIO C
nomotipto rpynn wf (moapobnee cm. [lpakmuueckoe 3awsmue "H3yuenue nepcnexkmugvl

onepayuui”, Ilopsiook evinonnenus pabomot, Ilynkm 13, Puc.5.12-5.14).

7. Co3snaiiTe nepemMeHHbIe B cCOOTBETCTBUU ¢ Puc.2.04.
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lNMepemeHHbIe

Bce nepemeHHbIe

HazeaHwe Dopmat JHaueHWe No yMoA..  TWA xpaH Co3nats
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OO gupekTopa CTpoka Mo ymom N3mMmeHWTb
Pasmep npemum lpobHoe uncno Mo ymom -
KonwpoeaTte
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Tekyuian nata lata Mo ymom Bcraeuts
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Pucynox 2.04. Ilepemennsie Ou3HEC-TIpOIECcCca

Hns mepemennoit "OTHomieHrne" HEOOXOIUMO HCIIONH30BATh 3HAYEHHUE 10 YMOJYAHUIO,
JUIS 9TOTO BBIIEIUTE NEpeMEHHYI0 U Haxkmute "M3menuts", 3atrem "[lanee". Ilepexnountech Ha
cTpoky "HMcrnonp3oBaTh 3HA4Y€HHE [0 YMOJIYaHMIO", MOCIE 4YEro B TEKCTOBOE IOJIE€ BBEIUTE
"PykoBoautens" (cm. Puc.2.05).

-

o5 M3MeneHMe nepeMeHHOM

YcTtaHoBMTE 3HAYEHUE I'IEpEHHDn no yMon4daHuyw

MepemeHHan BYAET NPOUHWLWANNZMPOEAHE NPW CTAPTE NPoLEcca

() He ncnone3oBath 3HaYEHKME NO YMONYaHWHy

(®) MlcnonesoBaTe 3Ha4EHWE NO YMOAHEHWHD

PykosoguTens

< Hasapg Hanee =

[oToBO

OTMEHNTE

Pucynoxk 2.05. BBoj 3HaueHUs 110 YMOTYAHHUIO TIEPEMEHHOM
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lNepemeHHble

Bce nepemeHHble

Hazsanve Dopmar 3Hauexwe No ymon.. Tun xpaH Cozaats
DWO coTpyaHwka Crpoka Mo ymom —
eperMeHOEBaT!
OO coTpyaHmKa 3 Cipoka Mo ymom -
DWO anpekTopa Crpoka Mo ymom MaMeHMTL
Pasmep npemumum [poBHoe uMcno Mo ymom .
Konvpogats
OnwmcaHwe BbiNOAHeHHbIX paboT  TekcT Mo ymaom
Tekywan aata laTa Mo ymaom BctaBuTh
KommeHTapwi aupexTopa Tekct Mo ymom y
CKaTb
Homep npukasa Llenoe umcno Mo ymom
TekcT Npvkasa 0 NPEMMPOBaHMK  TekcT Mo ymon| | MiMnopT us ro6ansHoro pasaena
CnyxebHan 3anvcka Daiin Mo ymony -
X y Caenats NOKanbHOW
MpyKas Davin Mo ymom
OTHOwWweHKe CTpoka PykosoauTens I Mo ymom Otuer
Beepx
BHw3
Yaanute
< > MepemectuTb

Ipad |Ponwm | lNMepemeHHble | Tunbl naHth)(|XML|

Pucynok 2.06. Cnucok nepeMeHHbIX B ciaydae ycraHoBieHHoro [E11
8. Co3snaiite popmy aiisa crapToBoro y3ia "[logate 3asBKy Ha MpeMuro".

3ameuanue. Ha nannoit dopme PykoBomutens OyneT BBOAWTH JaHHBIC (COTPYIHUK,
MIPEMHH, BHITIOJTHEHHBIE pa0OThI) IS MO/Ia4YM 3asBKH Ha TIPEMUIO.

."- Mpwsaep 3-1 1 Mogate 1amENy MB npenmg D

B Woowe [ | B W @ @ & % Qb B L
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REHBRB Ha MPpeEMHKY
BEIEPATE NONE3CBATENA MO OTHOLWEHWIO C NAPAMETPOM

Cotpyamm:

BBOJ NEPEMEHHOMW: Pasmep npemun

Cyapia:

BBOM NEPEMEHHOW: Onwcanne BeinonHeHHbIX paboTt

Clnicasne BRMOTHSHRRS PacoT

Jwzanin | Kog
Pucynok 2.07. ®opma cTapToBOro y3ia

pasmep
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HanporuB ctpoku "CoTpyaHuk" pacmoioxure KOMIIOHEHT ¢opMm "BriOpaTh
MOJTK30BATES IO OTHOIICHHIO ¢ TapameTpoM". JlaHHBIM KOMIOHEHT (JOPMHUPYET CIHCOK BBIOOpa
MOJIb30BATENsl 10 OTHOIICHUIO, OT(GWIBTPOBAHHOTO IO MapameTpy OTHOLICHHS (IpU 3HTOM
IpyNIbl B COMCOK HE MOMAJIaloT).

JBaxapl MWENKHUTE 1O g00aBIeHHOMY Ha (OpMy KOMIIOHEHTY, Jajee B IIoJie
"TTonb3oBarens" BeiOepuTe poib "CoTpyaHUK".

[Tonst "Ha3Banue otHomenus" u "IlapameTrp" HE0OXOAMMO 3alOIHUTH C TOMOIIBIO
IIEPEMEHHBIX, AJIs TOr0 HAXKMUTE Ha KHOMKY "..." HAaIIpOTUB I10JIs, @ 3aTEM LIEIKHUTE 110 CChUIKE
"Beioepute mepemennyrw" (cm. Puc.2.08), mocime 4ero OTKpOETCS CHUCOK JOCTYIHBIX IS
BbIOOpA MEPEeMEHHBIX.

B none "Ha3Banue oTHOmEHHA" BBIOEpUTE CTPOKOBYIO mHepeMeHHyro "OTHolieHue", B
KadecTBe MapaMeTpa Beioepute poiib "PykoBoautens'.

Kpowme Toro ucnonb3yiite oopataoe otHomeHue (cm. Puc.2.09).

i Mpumep 5-1 T Nogate 3aa8Ky Ha NPeMun X
@ verousae | [ X haEhk@ a 2 Qb EL B @ 0w (9 M 1
B..I U 5 |x %= = En||Els = s5|= M EOeR=0 Q:!=
CTann - OBetoe = || Wpndst - Pa.. =[] A- B3-|| 22 ?
— % . .
BbIBPATb 5 METPOM
OMMOHEHT
COTPYHHIK: b —_—

| Boi6paTh NONL3OBATENA MO OTHOLWEHWH € NAPaMETPOM ‘

m Monssosatens *

C}"MMEI — :COTD]'.{I.HMK |

Hazsanue oTHOWeEHKA *

HEHHLIX paboT
OﬂIICaHIIE BEIMOTHEHHEIX pﬂ 1=

Napamerp * ==

ﬁ BoibepuTe NEPEMEHHYID MK BESANTE SHAUEHWE X

locathost| ~ | Jlobaswre Hacipoums CunxpoHwaaums Bubepure snaueHwe

ObpatHoe oTHOWEHWE *

T

Awzaid | Koa| Ckpunt Banuaatopel nepemertsix Gopmet | FroBansHsie BanvMaatopst

Pucynok 2.08. Bei6op nepeMeHHOM B KaueCTBE Ha3BaHUSI OTHOIICHUS
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Pucynox 2.09. Bei6op nosns3oBarens mo odparHomy oTHomieHuto "PykoBoaurens"

Takum o0pazom OyneT chOpMHUPOBAH CHUCOK BBHIOOpA IMOJIB30BATENS MO OTHOIICHHUIO
"PykoBomuTens", TpHU ITOM HCIONB3yeM OOpaTHOE OTHOIICHHWE T.e. TapameTp poJib
"PykoBonutens" cooTBeTCTBYET "11€BOM" YacTH B Nape, B CIMCOK € MOMaIyT MOJIb30BaTENIN U3
"mpaBoit yactu" (moxpobHee 00 OTHOMICHHSIX CM. B "Cmanoapmel u KOHYenyuu, CesA3aHHbule C
CYBIIuAP. Hcnonvsosanue OUHapHbix OMHOULEHUL 015 YIPOWeHUs uHuyuaiusayuu poieu").

Hamporus ctpoku "Cymma" pacnonoxure KOMIOHEHT [UIsl BBOJA NIepeMeHHOU "Pa3mep
npemun” (cm. Puc.2.10). Taxxe pa3zmecTuTe KOMIOHEHT JJi1 BBoJa IepeMeHHoW "OnucaHue
BBINOJIHEHHBIX paboT".

AoMTpumep 51 [ *Moaats sassky Ha npemmia X =2
B verowmk | D) @ @ @ & % « QW ET )
B E®O = @ 7 |9 M
Bl usixx=:s g/ zfzs=se= m
MOoHE=©Q-=
Crunu » || OBwmmoe = || Wpudt -l Pa. =il A- B3-JI52 50| 2

Basexa Ha npemiio.

BblIBPATH MOMb30OBATENA NO OTHOWEHWIO C NAPAMETPOM

CoTpyaHuK:

BBO[J NEPEMEHHOW: Paamep npemuu

Cymna:

BBO/ NMEPEMEHHOW: Onucaxue BebinonHeHHbIx pabot

OmicaHile BB BiX pabort:

Ausann Kog| Ckpunt| Banuaatops! nepeMerHbix dopmel TNoBanbHLIE BaNMATOPL!

Pucynok 2.10. Beox nepemenHoii "Pasmep npemun"

Coxpanute u 3akpoiite Gopmy.
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9. 3apnaiiTe BamuaanuioO s IEPEMEHHBIX U POJIM CTAPTOBON (YOPMBI.

Jns nepemensubix "Pazmep mpemun" u "OnucaHue BBINOJIHEHHBIX paboT" 100aBbTE
BanuaaTop "oOs3arenbHoe moine" (cMm. [llpakmuueckoe 3awsamue "U3yuenue nepcnekmuewl
onepayuui", Ilynkm 15, Puc.5.27-5.28). B dopme Banunmanuu nepeiiaure Ha BkiIaaky Pomw, u
TakUM e 00pa3oM, Kak U JJis IepeMeHHbIX, 100aBbTe Baimuaarop "oOs3aTenbHOE mose" ans
ponu "Cotpyanuk" (cMm. Puc.2.11).

[ Nogars sassxy Ha npemuo 57 = B
Mepementbie | Ponn Banugaropkl
# HaseaHwe # HazeaHwe
] PykoceoguTens (BazaTensHoe None

CoTpyaHWK
[ ] Oraen kagpos
[ ] Awvpektop

[] Word Got

[ ] Byxrantep

Mpoeepka ocGAZaTENEHOCTH BEOAE

CoobuieHne ob ownbrke

Pone CoTpyaHuk - cBAsaTensHan 4na Eblﬁ-upd |

Awzalin | Kog | CkpunT | Banngatopel nepemerHelx gopmel | [noBaneHele BaNWAATORE

Pucynoxk 2.11. Banmpatop ms ponn "CotpyaHuk"
Haxxmure Finish u coxpanute mporecc.
10. Hacrpoiite 3a1a4n clieHapreB.
Brinenure nepByro 3aady CueHapus, MEPEUINTE B CBOMCTBA, 3/1€Ch BBEIUTE HA3BAHUE -

"OUO corpyanuka". Ilénkaute BHIOOp Ki1acca oOpaboTuMka M BbIOEpUTE U3 CIHCKA -
obpadoTtunk "llomyunts nHGOpMaIio 06 ncnoaaurene”, Haxmute OK (cm. Puc.2.12-2.13).
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Pucynok 2.12. 3anaua cuenapus "onpenenenue ®UO Corpynnuka'

% Belbop Tvna a

BoibepuTte TN M3 CNIWCKa

>

Moanwcate PDF daiin (SignPdfHandler)

MonoxuTe anemeHT B KapTy (PutObjectToMapActionHandler)
Monyuntb MHdopMauwmio 06 ucnondutene (GetExecutorinfoHandler)
Moayunte ncnoaHuTensa sagaHua (GetTaskPerformerHandler)

Jlanee BbI30OBUTE KOHGUTYpalMIO JaHHOTO 00paboTyHKa,
"Ucniomautens", "dopmat"”, "Pesynprat" B cooTBeTcTBHM C Puc.2.14.

MonyynTs MCNOAHMTENA NO OTHoWeHWD (GetExecutorByRelationHandler)
Monyuynts cnmcok ncnonrmTened rpynnel (ExecutorsListFromGroupHandl
Monayunts cncok cnonxuTeneid No oTHoweHu (GetExecutorsByRelatic
Monyumts 3nemeHT KapTel (GetObjectFromMapActionHandler)

Monyuymts 3nemenT cncka (GetObjectFromListActionHandler)

Mpoeepwts nognuce &8 PDF daline (CheckSignPdfHandler) b

0K OtMmeHa

Pucynok 2.13. Bri6op kiacca o6paboTynka

BbIOEpUTE TapameTphbl


https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:R194a_ru.png
https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:R194b_ru.png

S
Elloak. =

ot e

rE} “ Mepex...

] . = MyHxT...
=T nepex.

ﬁ Kordwrypauua a b ¢

B Obre.. ©
Monyunte nedopmaynio o6 cnonHuTene L Aumor..
Hauano
ledcts..

21 3anaua

BxoaHbie napaMmeTpsl 7 ‘ cueHa.,
(=
# McnonHutens * | CotpyaHuk | [ I A,
; S L - BarHBIX
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Pucynoxk 2.14. Kondurypanus odpadorunka "Ilomyunts uHpopmaruio o6 ucrnoasuresne”

Jannbiit o0pabotunk ompeaenser nonHoe ums (OHMO) CorpyaHuka U COXpaHseT
pe3yibTaT B CTpOKOBYIO niepemennyto "®UO corpyanuka".

OpHako B CITy)KeOHOM 3amUCKe W MpHKa3e Ha NMPEMHUPOBAHUE JOJDKHO HCIIOJIB30BATHCA
OO B "/larenpHoMm" magexe. s peanuzanMM 3TOTO HACTPOWTE CIEAYIOLIYIO 3aJlady
cuenapusi. Haszpanme - "®UO coTpynHuMka B JarenpbHOM majexke', kKiaacc oOpaboTymka -
"Bemonaauts  popmyny". Jlo6aBbTe B KOHPUTypamuu JaHHOTO O0paOOTYMKA CKPHIIT
CJICAYIOIIETO BUA

'®M0 corpynHuxka 3'=FIO case ru('oMO corpymHmka', 3, "F i o")
'@HO corpynnunka 3' - nepemeHHas1, B KoTopyto Oynet coxpaneHo @MO B gaTtenbHOM majaexe,

FIO case ru(fio, caseNumber, mode) - pynkus ckionstomias @O, umeeT mapaMmeTpsl:

o fio - damunms, UM ¥ OTYECTBO B MMCHHUTEIIBHOM Tajeke (B HAIEM cCliydae
3a/ana ¢ nomoinpio nepemenHon 'O corpynHuka')

o caseNumber - HOMep manexa ot 1 g0 6 (B HameM citydae 3 - 3To JlaTenbHbII
MaJexK)

o mode - cTpoka (hopMaTUpOBaHUS

CumBoJiel F, I m O 3amMeHSANTCS Ha QaMMIIMIO, MMS UJIM OTUECTBO B COOTBETCTBYIEM
namexe.
CumBoJiel £, 1 ¥ O BaMeHATCHS Ha HepByl OYKBY bamMuimmu, MMEHM WM OTUeCTBa.

T.€. JaHHBI 00padoTynk chopmupyer DamMuuIo B 1aTeTbHOM Nasiexe, nepByro OykBy Vimenn u
nepByto OykBy OtuecTBa, Hanpumep ViBanosy M.1..

Jns BcTaBKM B KOH(MDHTypalMio IMEPEMEHHBIX BOCHOJB3YHTEeCh MyHKTOM '"BcTaBHTH
MEPEMEHHYI0", COOTBETCTBEHHO JIJIsl BCTAaBKU (DYHKIIMU UCTIONB3YiTe "BCeTaBuTh yHKIHMIO".
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Pucynok 2.15. Ilonyuenne MO coTpyiHHKa B AATEILHOM MaJekKe

|l

3= I'IpnMéE-:

m

Crnenyromas 3amada creHapust (cm. Puc.2.16) - sro "Omnpenenenue Tekymieil aatel”.
3nech Takke ucnonb3yercs "Beimoaaute hopmyny" B kadectBe oOpaborunka. Kondurypamus
MMEET CIeyIOoIIee BEIpaKEeHHEe

'Texkymas marTa' =

current date();

¢byHknus current date ompenenseT TEKYIIYI0 OaTy W COXpaHSIET pe3ylbTaT B IEPEMEHHYIO
"Texymas nata'.
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Onucanue

Knacc obpabotunka

Kondurypawua ‘Tewywian gata’ = current_date();
Pucynok 2.16. Onpenenenue Tekyuiei aatTol

Crnenyromas 3afgaya creHapus OyneT reHepupoBaTh ¢ailn cinykeOHOM 3arucKu.
Breinenure 3amady, naiite eii HazBanue "l eHepanuu Ciry>)keOHOM 3amucKh’, B KadecTBE Kiacca
obpaboturka Beioepure - "Word: ®opmupoBanue nokymenTa DOCX ucnonb3yto mabnon" (cm.
Puc.2.17).
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Knsce ofipatiordina Gﬁrrl: Dopunpoeste gooymesa DOCK nenonssym waliacs I I | _'=:
Pucynox 2.17. 3amaua "'enepupoBath ciy>keOHYyIO 3aITUCKY"

Br13osure KoH(pUTrypaTop AaHHOTO 00pabOTUYHKA.
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B none "BxomHo#t ¢aitn" Beibepure BapuanT - "®aitn B mporecce”, BHIXOAHOW (haiin
3amaiite ¢ momombio (aittoBoit mepemennon "CiyxeOHas 3amucka",a B mone "Mms daitna”
BBEJUTE Ha3BaHMe (haila ciaykeOHOM 3amucku - "cioykeOHas 3amMcKa O HAYMCICHUH
npemun.docx".

o5 Kondurypauwa wabnoHa docx ﬂ

Koncrpykrop | XML

Ebl,ﬂ,EEETb I:ILIJI."Iﬁ'IC_'." H3 CEpQBEQE, ECNK 3HAYEHNE I'IEFIEMEHHI:Iﬁ HE onpejeneHo

BxoaHoii daiin

®aiin B npouecce vl Mamenute Jkcnopr ¥aanute

BerxogHo daiin

Kran draiina chy#eBHan 3aNMCcKa o HAYMCAEHNW Npemun,docx

| ‘Daiinoewlil napamerp | v I CnysebHan 3anucka ~

ormens

Pucynok 2.18. Kouduryparop docx odpadboTumka

Juist co3nanmst mabinona B mporecce ménkaure "Co3mare”, 3atem "U3menuts", Oynmer
OTKpHIT pemakrop Word, B KOTOpOM HEOOXOJIMMO CO31aTh MIA0JOH BHJA, H300PaKEHHOTO Ha
Puc.2.19.

[enepamsroMy JIPEKTOPY
000 "ARR”

Coyeclnan japncka.

TIpamy Ha"MCHET coTpy ey S {$HO cotpymina 3) mpesnno & paiepe §{Paiaep npe sms)
pyoaeh 13 BunoTEeHER e padoTh § {OmcaHne ERNOTHE HERD PaboT |

S {Texvmax Java) % {Pyoroarrets fullName)

Pucynok 2.19. [llabnoH city>ke0HO# 3anuCcKy Ha IPEeMHUPOBaHUE

[Tpu BeIMOMTHEHNN 00pabOTYMK 3aMEeHUT BhIpakeHUs Buaa ${llepemeHHas} Ha 3HaYCHUS
OJHOMMEHHBIX TIEPEMEHHBIX M3 Ipolrecca B (opmare, ONPENEeICHHOM B cpene pa3paboTKH.
Kpome paHee paccCMOTpeHHBIX NEpEeMEHHBIX, TyT Takke wucnoaszyercs mnone fullName,
onpeaenstoiee GO nonp3oBarens (B UMEHUTEIBHOM ajiexke) poiu PykoBoauTens.
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CoxpanuTte ma0i10H 1 3akpoiite pegakrop word aitnos.

11. Cozpaiite popmy mis ysna "[loamucars ciykeOHyIO 3allUCKy M OTHAaTh €€ B OTAEN
KaapoB".

OTtobpaszute daiinoByro nepemennyto "CiyxeOHas 3amucka' .

- Mpamep 5-1 Cl Moanncath CAVKEDHYHO 3aNKCKY WM OTAATE €€ B OTAEN KAJ0E X

RQuecow | D B X D @ &@ @ & % Qb E I, A

EReDOE=w®F P

B I US|x, x| |4 4 »Es =8| o
MO =0 Q- =
Crunwn - ObbiMHOE - Wpudot ~ Pa._. ~ é* m' :: = ?

IMognHCATH cny:&ceﬁnyw 3ANIHCKY H IepedaTh €e B 0TAe] KAaJpoB

OTOBPA3UTb NEPEMEHHYIO: CnyxebHan 3anucka
ﬁ lapameTpsl KOMMOH... O b

Komnaoxent

| OrobpasvTs NepeMeHHY |

Hazsaxwe nepemeHHon *

| CnyxebHana 3anncka |

Dopma oToBpaxeHua *

IKai( CTPOKY V|

Onveria v

lwzaiid | Koa | Ckpunt | Banmaatopsl nepeMeHHbIX ®opMul| ThoBanbHeIE BaAMAATODE |

Pucynoxk 2.20. ®opma "lloanucate ciry>keOHYI0 3alTUCKY U OTJIaTh €€ B OT/AeJ KaJpoB"

T.e. Ha TaHHOH (hopMe PyKkoBOAMTENb MONYYUT CCHUIKY Ha (aiii Ciry>keOHOM 3aIuCKU, KOTOPYIO
HEOOXOAMMO MOJNHUCATh M OTJATh B OT/IEIN KaJIpOB.
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12. Co3paiite popmy a1 y3na "PaccMOTpeTh 3a4BKy Ha peMHI0".

“v Mpinieg -1 |44 PaccmoTpers 3aasKy Ha npesmo

B vorome [ | @ EEE & Y Q b3 ¥
B ReOO=z=< @ 6863

B I U S |x, x"|l= = E 1| BE &2 2 E =
MO =® Q=

TN || mopwaT.. - || Wpedr | Pa. - A- B |5 2

Pﬂ{'CHDTPE‘Th 135!3]\'}' Ha npedMHIO

OTOBFAZWNTL NEPEMEHHYHO: PykosoauTens
Pyrozoaptens:

OTOBPAZWNTE NEPEMEHHYHD: @O corpyaHuia

Corpymnm

OTOBPA3NTEL NEPEMEHHYIO: Paamep npemin

Cryamia

Onucaniie BEMNOTHEHHE padoT:

OTOBPASWUTE NEPEMEHHYHD: Onucanme BeinonHeHHLIX pabot

BBOLO NEPEMEHHOW: KommeHTapwih aupesTopa

Koaentapsit:

| Auzadin| Kog

Pucynok 2.21. ®opma "PaccMoTpeTh 3asBKy Ha IpeMUI0"

3nech pacnoyioxkuTe KoMoHeHTH! "OToOpasuth nepeMeHnyro". s oToOpakeHne posu
"PykxoBoaurens" (Oyner BoiBenensl @O Pykoomurens), nepemenabix "®UO corpyanuka',
"pasmep mpemuun" - ucnoib3yite (Gopmy orobpaxenus "Kak crpoky". st oToOpaxkeHus
nepeMeHHo# "Onucanue BBHITIOJTHEHHBIX Pa0OT" UCHONB3YHTE B KaueCTBE (POPMBI OTOOPAKCHHS

BapuaHT "Kak HeaKTUBHBIM KOMIIOHEHT BBOJA".

Taxoke 100aBbTE KOMIIOHEHT JIJIsl BBOJIa IepeMeHHoi "KoMMeHnTapuii mupexropa'.

3nmecy JlupekTtop paccMaTpuBaeT 3asBKY, BBOJHT KOMMEHTapHH H OJOOpSIET WU

OTKa3bIBACT B IPEMUPOBAHUU.

Hns nmepemennort "KommenTtapuii aupektopa" mo06aBbTe Baimuaatop '"o0Osi3aTenbHOE

mose".
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13. Cozpaiite popmy ams y3na "O3HaAKOMUTBCS ¢ cOOOIIeHHEM 00 oTKaze".

4 I'Fpum:_p 51 HE OarakoMuTeCRE © cooBilenien of omesse. [
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OTOBPA3NTE NEPEMEHHYIO: @0 cotpyaHnia

Cortpyvamx

OTOBPA3NTEL NEPEMEHHYHD: Paamep npemun

Cyana

Onucanie BRMOTHEHHERX padoT:

OTOBPA3INTE NEPEMEHHYHD: Onucanne aninonHeHHbX pabor

OTOBPASUTE NEPEMEHHYIO: KommeHTapuia gupexTtopa

Koanaesntapiit supextopa;

Juaaiin | Kog
Pucynok 2.22. ®opma "O3HakoMUTbCA ¢ cooO1IeHneM 06 oTkase"

Cnenaiite oToOpakeHue 3HaueHui nmepeMeHHbIx "®HO corpynnuka, "Pazmep nmpemun",
"Onucanue BBINOIHEHHbIX pabot", "Kommentapuii mupexropa". Ilpu 3TomM A CTPOKOBBIX
MEepEMEHHBIX HCIOIL3yHTe oToOpakeHue "Kak crtpoka", mis TEKCTOBBIX NepeMeHHBIX - "Kak
HEAKTUBHBIN KOMIIOHEHT BBO/IA".

14. Co3znaiite popmy st y3na "O3HaKOMUTECS C COOOIIEHHEM O coryiacuu'

T.x. nanHasg gopma otimyaercst oT GopMel "O3HAKOMUTBECS € cOoOOLIeHHEM 00 oTKaze"
JWIIB 3aroJOBKOM, TO MOXXHO BOCHOJB30BaThCS (yHKIHMEH co3maHusi (OpMBI Ha OCHOBE
cymectBytomeit (I[Tonpobuee cm. Ilpakmuueckoe sanamue "H3yuenue nepcnekmussvt Oanuwix",
Ilopsadok evinoanenus pabomul, Ilynkm 6, Puc.4.30-4.31).
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HMpemapoBaEEe 0100peHD

OTOBPAZWUTb NEPEMEHHYHD: @WO cotpygunka

Corpyvamny:

OTOBPAZUTL NEPEMEHHYIO: Paamep npemun

Cryamia

Cmicanye ERMOIHEHERY PACOT:

OTOBPA3NTL NEPEMEHHVYIO: Onucanue BeiNONHEHHBIX pabor

OTOBPA3WNTEL NEPEMEHHYIO: KommenTapui gupekTopa

KorprerTapuit anpertopa:

|
Dwsaiin | Koa

Pucynox 2.23. ®opma "O3HaKOMHUTHCS C COOOIIEHUEM O coTiiacuu’
15. Co3znaiite xomno3unuto "M3nanue npukasa U HaUUCICHUE IPEMUM'".

Komnozumus noxoxa Ha MOAMPOIEce, OJHAKO SBJISETCS OoJee «JIETKOi» KOHCTPYKIIHEH,
T.K. 1711 KOMIIO3UIMU HE MMOPOKIAETCS HOBOT'O 3K3EMILIApA MPOLecca, CIEI0OBATEIbHO Y HEE HET
CBOMX COOCTBEHHBIX IE€PEMEHHBIX, WHULMAIU3ATOPOB posied U T.A.. Belgenute Ha cxeme
3JIEMEHT MoAMnpolecc, AaiTe eMmy Ha3BaHue "M3naHue mpukasa M HayuCJIEHUE NpeMuu', 3aTeM
METKHUTE JaHHBIA 9JIEMEHT TpaBOM KiaBumied MbInM u  BbiOepute "Mcmonb3oBaTh
kommosunuio. HoBeiil moanponece” (cm. Puc.2.24).
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Pucynok 2.24. Bbi30B (hyHKIMHU CO3/1aHNE KOMIO3UIIMH

B nosiBuBIeMcst OkHe BBeAUTE Ha3zBaHue "M3nanne npukasa U HAYUCICHUE MpeMun".

E Hoeoe onpeaenesuve NpoLecca O X

CosaaTb onpefeneHne npouecca

BrIGepuTe NPOEKT W 3aJaiTe MMA ONpeleneHka NpoLecca.

Mpoekr 3aHATKe 5 ~
Wmsa npouecca W3naHne nprkasa M HauWCAeHWE MpeMIKY

A3bik BPMN ~
MNokasbiBaTe ponw Ha rpade Het E
llabnod ana Gopm (CSS) YHacnenoBaH ~

lotoBo OtmeHa

PucyHnok 2.25. ®opma co3naHusi KOMIIO3ULIMU
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16. Co3aaiiTe KOMIIO3UIMIO BUJa U300paskeHHOro Ha Puc.2.26.
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Pucynok 2.26. Cxema komno3sunuu "M3nanue npukasa 1 HaUuCIeHUE IpeMUn"

[Ipoununmanu3upyiite 3amadu poiisiMA B COOTBETCTBHH C pHCyHKOM. [Ipu stom s
3a/1a4 y KOTOpBIX poiib - "OTaen kaapos" (M3gaTk npukas o npemupoBaHuy, [lomyunts moamnuck
COTpYIHHUKA 00 O3HAKOMJICHHH C MPUKA30M) UCTONb3yiTe onuumto "llepennunmanusanus poau"
(cm. Puc.2.27).
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Pucynok 2.27. Ilepennunmanu3zanus posm OTaen KaapoB
17. Co3naiite popmy s y3na "M3math mpruka3 o mpeMUpPOBaHUH".
Pacnionosxure 31ech KOMIOHEHT JIJIs1 BBOJIa IEPEMEHHOM "HOMeEp mpukasa'.
“U- M3gaH e NpyKasza v HaukcaeHve npemuia [T W34aTh NPUKEs NpeMUpoBaHin X
f oy ey o ™
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BBO[ NEPEMEHHOW: Homep npukasa
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KomnoxeHT

| bBo,q nepemeHHoR |

Ha3zsanue nepeMeHHOR *

| Homep npukasa |

o

Pucynoxk 2.28. ®opma "U3nate npukas o npeMupoBaHun"

Jlns mepemenHol "Homep mnpukasza' mo0aBbTe Banmmmarop "oOs3aTenbHOE ToNe"  (CM.
Puc.2.29).
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[] Pasmep npemun

[] Onwncarme seincnnernsr pabot
] Tekywan gata

[] KommenTapnii gnpextopa

Mpoeepka oBAzaTENBHOCTH EBOAA
Homep npukaza posep

CooBueHre ob ownbre
[ ] Teker npukaza o npemuposaHi
[] Chyse6Han 3anncka Homep npukaza - ocbazaTensHoe none
L] Mpukasz

[ ] OtHoweHwe

Auzaiin | Kog | Ckpunt | Banugatopel nepemerdery fopmel | [TnoBaneHele BaNWAaTopEl

Pucynok 2.29. Bannnatop 11s nepemennon "Homep npukaza”

18. Hacrpoiite 3a1aun crieHapusl.

B 3amaue cuenapus "®MO mgupexrtopa", ucnonb3ys kiacc obpadoruuka "llomyduTh

uHpopManuio 00 ucnoiaHHUTeENe", ompenenuTe (GamMuINIO, UM U OT4ecTBO JlupekTopa (cM.
Puc.2.30).
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Pucynok 2.30. Onpenenenne @O aupexropa

Bribepure kmacc o6paboTtuuka "BwimomHuth Qopmyny" s 3amadn
"CdopmupoBaTh TEKCT MpuKaza'.

CLEeHapus
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Pucynok 2.31. 3agaua "CdopMupoBaTh TEKCT MpuKaza"
Hcnonb3yiiTe creayonyo KOHPUTypalunio JUist JaHHOTOo 00paboTyHKa:
'TexcT npmkaza o npeMmupoBanum'="Haumcamure corTpynHuky " + 'OUO corpymHmuka 3' +
" mpeMMmio 3a BEICOKME NOCTUXeHMA B pabore B cymme " + 'Pasmep npemmm' + " pyo."

3nech HCHoNb3yrTCcs nepeMmeHHble: 'Teker mnpukaza o mnpemupoBanuu', '®PUO
corpyanuka 3' u 'Pazmep npemun’'.

CoxpaHuTe U 3aKpOUTE MPOIECC C KOMIO3UIUEH.

19. Pa3pa6oraiite Word Oota u 3anauy 6ota "CrenepupoBaTh IpuKa3" HENOCPEICTBEHHO B
cpene pa3padoTKH.

Ortxkpotite Bkinaaky "botsl" (cMm. Puc.2.32).

3ameuanue. OBA3ATEJ/IBHO (!) ynanurte Bce 0OT-CTaHIIMU U3 CPeAbl pa3pabOTKH, MHAYE
co3manue OOTOB W 3aja4d OyaeT MPHUBOIUTH K OMIMOKAM M HEKOPPEKTHOU padorte. s 3TOTO
BBIJICITE OOT-CTAHIIMIO TIPABOM KJIABHUIIICH MBIIIN U BEIOCPUTE IMTyHKT "Y qauTh".
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I PI/ICYHOIK 2.32. Bknagka "boter"

Cnenaiite umnopt 6otr-craniuu ¢ wfe (6buta co3nana panee B "[IpakTuueckoe 3aHsATHE
W3ydeHre MepcneKTUBLI onepanuit"), Juist 3TOro mENKHUTE MPAaBON KIABUIICH MBI B OKHE
60751, 1 BeIOepuTe NMyHKT "UMmnopt 60oT-cTanuuun" (cm. Puc.2.33).
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Pucynok 2.33. MeHto BbI30Ba UMIOPTa OOT-CTaHINH

B mnosBuBmemcs okne mnepekimtountech Ha "Hmmopt ¢ cepBepa WFE" u Haxmwure
"Cunxponuzaius". Beigenure Oot-craniuio localbotstation u  Haxmure "I'oToBo" (CM.
Puc.2.34).

s O X

MmnopTuUpoBaTe 6OT CTAHUMIO

WMmnoptvposats 60T CTaHUMID

) UmnopT vz daiina
Bhibpars,
@ WMmnopT c cepeepa WFE
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localbotstation

i |
| ToToBo | | OtmeHa :

Pucynoxk 2.34. Umnoprt 60t localbotstation ¢ WFE cepsepa
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localbotstation 6ynet nobasnena B cpeny pa3padorku. [lepeitnem k coznanuto 6ota Word
00T.

[I&nkuuTe npaBoi Ki1aBuiiei Meimu Ha localbotstation u BeiOepute myHkT "HoBEIi 60T".
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Pucynok 2.35. Co3nanue HOBOTO O0OTa
Beenure ums 6ota - "Word 601" u Haxkmute "'oToBo" (cM. Puc.2.36).
= o

Coapnarts GoTa

Bribepute BoT cTaHUWD U 3343Te umA BoTa

BoT ctaHuma | localbotstation W

Mran BoTa |Word o1

[oToeo OrmeHnTs

Pucynok 2.36. ®opma co3anust HOBOro 60Ta
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Teneps co3maiite 3agauy 6ota "CreHepupoBath npukasz". s 3TOro meEIKHUTE MpaBoOi
kinapume mMeimu o "Word 60ot" m Bocmombiyiitech myHkToM "HoBasi 3amada 6ota" (cwm.

Puc.2.37).

4
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Pucynoxk 2.37. Mento it co3aanust 3agaun 00Ta

BBenure HazBanue 3ananus - "CrenepupoBaTh npukas" u Haxmure "['0oToBo".

s O X
3apaHvie boTa

Co3paTs HOBOE 338aHVe BoTa

boT cTaHumA localbotstation

Bot Word 6ot b

Hassanwe 3aganva 6oT1a | CreHepypoBaTh NPWKas

lotoeo OtmeHa

Pucynoxk 2.38 Co3nanue 3ajauu 60Ta

Byner cosmana pacmpenHas 3amaya ¢ (opMalbHBIMH Tapamerpamu. Haxmute
"BeiOpats" [u1st mokasa crmcka oopadbotunkoB (cM. Puc.2.39).
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Pucynoxk 2.39. Be130B criicka 00paboTIYMKOB

Beigenure o6padotunk "Word: ¢popmupoBanue gokymenTa DOCX wucronb3ys mabdioH"

u Haxkmute OK (cm. Puc.2.40).

E Buitop Tvna

Beibepute TMN W3 CMCKa

‘ DunbTp

Excel: NpouecTs AaHHbIe M3 dadna (ExcelReadHandler)
Excel: CoxpaHwTe aaHHble B ¢aidn (ExcelSaveHandler)
Excel: uinonnmts dopmynsl (ExcelFormulaHandler)
Word: KonuposaHwe Heckonskux aokymentos DOCK &8 oamH (MergeDocxHandler)

Word: ®Dopmwpoeanwve gokymerTta DOCX mcnonbsya wabnod (DocxHandler)
Arperathan QyHKUWA Hal aTpWMBYTamK CNWCKa NOAbL30BaTENLCKMX NepemMerHbixX (UserT
ArperatHan dyHkuma Haa kapTod (MapAggregatefunctionActionHandler)
ArperatHan ¢yHkuma Hag cnmckom (ListAggregateFunctionActionHandler)
BHewHee xpaHunvwe aaHHbix (ExternalStorageHandler)

Brirpysuts Garn B dainosyto cuctemy (SavekileToFileSystemHandler)

oen

Pucynoxk 2.40. Criucok 06paboTunKoB

Brioepute "®aitn B cucteme" um Haxmure "Coszmarp" s coszmanus 1mabiona docx

(cm. Puc.2.41).
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Pucynox 2.41. "Co3gats" mabdmon docx

Byner 3anymen pemakrop s Word ¢haiinos, cozmaiite mrabioH mpukasa cCleAyoIero
BUJIA!
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Pucynok 2.42. 111a6i0H npukasa

Coxpanure mabnoH. Mcmnoms3yemble B malnoHe mapamMerpsl OyZyT aBTOMATHUECKH
oIpeliesieHbl M J00aBJIEHbl B CIIMCOK BXOJHBIX MapaMmeTpoB 3aaaud. OTpenakTupyite Tum
Ka)KJ0ro rapaMeTpa ¢ MoMolIbio KHONKY "PenaktupoBats'.
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Pucynok 2.43. Bxoansle mapameTpsl 3a1auu "CrenepupoBaTh npukas"

B kauecTtBe BBIXOAHOrO Mapamerpa HcIoyb3ylTe "dailnoBblli mapameTp", B KauecTBe
MMEHHU BBIXOIHOTO (paiina ncnonp3yiite "[Ipukaz.docx".

Coxpanwure 3amady 0oTa.

Bepuurtecy x mpoueccy "llpumep 5-1", 31ech HEOOXOAMMO HHUIIMAIM3UPOBATH POJIb
Word 6ort. Ilepeinure Ha Bkinaaky "Ponu", Bergenure Word 60T, Haxkmute "M3meHuTs".

Ha Bxmanke "bot" BeiOepuTe ncnonaurens mo umenu "Word 601" (cm. Puc.2.44).
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Pucynox 2.44. Uaunmanuzatop ponu Word 60T

Haxxmurte OK, coxpanute nporiecc.

[lepeiinure k xommosuuuu "W3naHue mnpukasa W HAuUCIEHHE NpeMuun", 371eCh
HeoOxoqumo mpuBsizatk Word Oota k 3amaye. Ill€nkuure mpaBoi KIaBUIIEH MBIMIU MO Y3y
"CrenepupoBath npukas" u Beioepure myHKT "[IpuBssars".
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Pucynok 2.45. Br3oB criucka 3agaq 6ora

B cnicke Boioepute "CrenepupoBats mpukas" (cMm. Puc.2.46).
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BuiBepure 3aganue Bota

CreHepUpoBaTe NPHUKAs

| ok || cancel

Pucynox 2.46. Criicok JTOCTYITHBIX JIJIsl TPUBSI3KU 3a/1a4

Haxwmute OK, Oynmer oTkpbiTa (hopMa peaaKTHPOBAHUS MapaMeTPOB 3a7add, BHIOCPUTE
IapaMeTpsl B COOTBETCTBUU C Puc.2.47 .

Word: PopMupoeanue nokymenta DOCX ucnons3ya wa6noH

BxogHble napametpel

Homep npukaza ™ | Homep npukaza | IZI

TekcT npukaza * | TekcT nprkaza o NpPeEMHUpoBaHNI | IZI

Jara ™ | Tekywian gata | IZI

MoAHCE MMA AWpeKTopa ™ | DO aupekTopa | IZI

MEAHOE MMA COTRYAHMKE © | DO coTpysHuKa | IZI

BemogHele napametpel

MonyyweHHslid gokymedt Word * | Mpukas |
W

| Konwposate || [oToBD

Pucynoxk 2.47. Beibop napamerpoB mis 3agaun Word 60ota
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20. Co3paiite popmy "O3HakoMHUTBbCs ¢ Tpuka3zoM” (cM. Puc.2.48).

OTtobOpasute Ha Heil ¢aitnoByto nepemenHyro "[Ipuka3" ¢ HOMOIIBIO KOMIOHEHTa
"OToOpa3uTh NepeMEeHHY0" KaK CTPOKY.

U Mizganne NpuKkasa v HauWCAEHWE TPEMIN @ C3HaKoMWTECR © NpWkasom &2 : =]
Qveowe DB B =& & % IRBIEL| A
EI@EIQEII@E&_E‘DB
B I US x x| = iz 2 E EE = o
M O FH = © Q=
CTIam = || opmar.. = || LpadT -l Pa_ ~|| A- B-|(5Z 2| ?

Ba» Heo0X0IHMO NOHTH B 0TJe]1 KAJPOB H pacOHCAaThCH HAa OpPHKase 00
03HAKOM.ICHHH,

OTOBPA3NTL NEPEMEHHYIO: MNpwukas

IPHEAZ:

,ﬂ,HBEIﬁH. KEI,.'J,.

Pucynok 2.48. ®opma "O3HaKOMUTBCS € TPUKA30M"

Coznmaiite popmy mnsa y3na "HauucnuTe NMpPEeMUIO COTPYIHUKY', BBIBEAUTE 3HAYCHUS
nepemeHHbix "®UO corpyanuka", "Pasmep npemun", "OmnmcaHue BBIOJHEHHBIX paboT",
"[Ipuka3", mpu 3TOM g TEKCTOBBIX NEPEMEHHBIX HCIOJIB3yWTe (OopMy OTOOpakeHHs "Kak
HEaKTHBHBIN KOMIOHEHT BBoAA" (cM. Puc.2.49).
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|<U- WsgaHwe NpuKasa n HAYMCAEHWE npeMAM | i HauncauTs npemmto cotpyanmky &3 .'
& verowk | 0 | @ | E @ @ & % B E K| A
BEv e o0z 303
B I U S |x x| = = E¥ E = EE = o
W& H =0 Q=
CTvmm - || ®opmar.. ~ || Wpndbr ~|| Pa. ~|| A- B-|| 5% )| ?

OTOBPA3NTE MEPEMEHHYHKD: MO cotpyaHrka

Cotpymams:

OTOBPA3NTEL NEPEMEHHYHD: Paamep npemumn

Cyamia:

Onucagne BLIMOTHEHHERIX PaooT!

OTOBPA3NTEL NEPEMEHHYHKD: Onvcanve BeINONMHEHHLIX pabor

OTOBPA3NTE MEPEMEHHYHKD: MNpukaa

Ilpuxas:

Auzanx F"Cu:r,qg
Pucynok 2.49. ®opma "Hauucnute npemMuro COTpyaHUKY"

®dopma A y3na "O3HaKOMUThCS ¢ HauucyieHueM npemun"” (cm. Puc.2.50).
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o MaaHie NpUKasa v HAYNCIEHWE NPEMMK tH: O3HakommTeCR © HBYMCAEHMEM NPEMMA ) = O

[8) MeTouswk. . [ | [ (B [ (5 I.EI REf Q by = I A
2 @ OO ®w @ | 9 09

B I U S x x* 2 iIZ EYIEEEE| e |-
L6 E =0 Q=
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(OHaKOMHETECE ¢ HAYHCTISHHEN TIPENMHIL

OmHcagne BRIMIOTHEHHBIX PanoT:

OTOBPAZWTE NEPEMEHHYHKD: Onucanne BeiNOMNHeHHLIX pabor

OTOBPA3UTL NMEPEMEHHYHO: Paamep npemun

Pazuep npenmm:

AuzaiH Kl:l,q-

Pucynok 2.50. ®opma "O3HaKOMHUTHCS C HAUUCIIEHUEM TpeMun"
21. JdkcnopTHpyiTe pazpaboransslil npouecc u Word 60t ¢ 3anaueit Ha cepsep WFE.

[[{énkauTe pa3paboTaHHBIM OW3HEC-TIpOlleCC, B MEHIO BbIOepuTe KomaHay "daitm /
Okcnopt mnporecca" (Ilogpoduee cm. [lpakmuueckoe 3awamue "H3yuenue nepcnekmugol
nomoka ynpaenenus”, [lopadok sewvinonnenus padomol, Ilynkmer 11-14). JIns skcnopra 0oTa
3ajaveid, mepeiaure Ha BKIaAKy "BoTel", ménkHuTe mpaBoil kiaBumied Meimm Word 60T m
BbIOepuTEe "DKcopT 6oTta" (cM. Puc.2.51). B nosiBuBmemMcs oxkne Bbioepure "DkcropT Ha WFE
cepsep", nasiee Haxxmute ['oroBo (cm. Puc.2.52).
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4fF Cpena paspasotkn

Darn Bwa Ceolctea OkHo

MO E A8 RS %2 | o ed | [Pl
B e T =: [

~ % localbotstation
~ 4 Word 6o7
i Crexej & Hosas 6oT cTaHUMA
&4 Bbort aand 2l  MimnopT BoT cTaHumm
& HOBbA 60T

"' 3kcrnopT 6072
[ Hoeas zagaua 6oT1a
2] WMmnoptuposath 3agaun bota
£ TlepevmeHOBaTh

& OBHOBWTL
#& Yaanutb

9 Hanty couinkm

Pucynok 2.51. Dkcnopt 0oTa ¢ 3anaueit

% JKCMOPT ONpeAsneHuiAd NPOLECCOE (] X

3KcnopTMpoBaTk 60Ta

JKCNopTHpOoBaTh H0Ta

Mpouecc

localbotstation/Word 6ot (O 3kcnopt & dain

localbotstation/BOT gaHHbix

Dain | Buibpats

® Bxcnopr Ha cepsep

|localhost | Jo6aButh HacTpouts CWHXDOHWZALIWA

Totoeo OtmeHa

Pucynok 2.52. Dxcnoprt 6ota ¢ 3anaueit Ha WFE cepsep

22. BoiinuTe Ha cepBep moa nonb3zoBareiaeM Administrator.

Bribepute mynktr "boT-cTaHmmu" W mepelauMTe B paHEE CO3JaHHYIO OOT-CTaHIUIO
"localbotstation" (cm. Puc.2.53).
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_J!I:E R U N A W F E B Bowinwm kax Adminisiratar

WORKFLOW SYSTEM Brxog

CnUco 3anaHumn

|| 3amewwaTe v 3agauw Gotos
3anycrums npovece Bibop diaiina | He esibpan vv ogud doadih
JanyleHHLe Npoueccsl [3arpyauTs boT CTaHLO |
ApXUBEHEIE NPOLSCTy|
Vicnanmuureni | Borcramwsmt
Ot [Nobasums BOT cTaHLIo CGnagaTer NomHOMOo4IA
= (] | Haseanwue
WeTouHur GasHex
Cuecrema [ Ynanus |
Crumbim

JaEBEMCLINE NPOLECCE
Hactpoiew

Mnrns ronoana

Pucynok 2.53. bor-craniuu

Byner oTtkpeIT cnimcok 00TOB Bxomamux B OoT-ctanimio "localbotstation", mpoBepsTe
npucyTtcTBue B cricke "Word 60t" (cM. Puc.2.54).

Hazganwe | localbotstation *

SKCNOPTHPOEATE BOT CTaHLMID

Bot cTanuma fgocTynka
MNepwoguueckan akTweauwa GoTos 3anylyeHa

| OCTaHOEMTE NEPWUOSWYECKYH) aKTWEALMKD DOTOB |
Jarpy3uTe 60Ta

O 3amellaTte MM 3a8a4u BoToB

& 3arpyzuthb chain
3arpyzuTk boTa

Mmn boTa

(]

[ | BoT gaHHLX
[0 | Excel Bot
O

Word Bot

Pucynok 2.54. Word 6ot

ITponecc "Ilpumep 5-1" momxen 3amyckath "PykoBoauTtens', mo3ToMy naiTe mpaBa Ha
YTEeHHUe, 3allyCK W YTEHHE 3K3eMIUIIpPOB i moib3oBaress "[layukoB" (KOTOpBIA sBIiseTCS
pykoBoauteneM CBepukoBa). Iloapobnee cm. "llpakmuxym. Beoonoe 3amsmue", Ilopsook
svinoneHus pabomet, Illoocomosxa k ucnonnenuro npoyecca, Ilynkmor 5-9, Puc. 5.27-5.30.

Taxoke maiite npaBo Ha yTeHue npouecca g Word 6ota. (cMm. Puc.2.55).
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Nobaeute Hasan

O | Mms T— MzmeHATE WamensTe | Yoanats 3anyckaTe | YuTatk OcTaHOEHTE

NOMNHOMOYHA npouecc IKIEMNMAP | IKIEMNNAP
Administrators

Administrator
Word GoT
Mayukoe

McnonHuTens
3anycTUELLKMI Npousce

4]
3
0Olo

(<] <]

| MpumenmnTs |

Pucynok 2.55. O6nanarenu noiaHomounii Ha npouecc "I[pumep 5-1"

Jlo6aBbTe B rpynmy "JIupekTop" HCTIOTHUTENCH:

¢ CrTpeko3uH AjnekcaHnp Hukojsaesuu.

Jlo6asbTe B rpynimy "OTaen kaapoB" UCIOTHUTENEH:

e JIMUMHKMH Bacunuit denopoBUd
¢ T'yceHuMUBH Muxawmna Bacuiabepud.

Jlo6aBbTe B rpynmy "byxranTepbl" UCTIOTHUTENCH:

¢ XyxosB VeaH Minbuu
¢ BpaxHukosa.

Jo6aBbTe B rpynmy "CoTpyIHUKH" UCTIOTHUTEIICH:

¢ Xyxkos VieaH Unbuu

e BpaxHuxosa Onera MocudosHa

e JIMUMHKMH Bacunuit denopoBUy

¢ T'yceHuUBH Muxawmna Bacuinberud

¢ CBepukOB JlBaH VBaHOBUY

¢ Jlayuxor IleTp lleTpoBMY

¢ CrTpeko3uH AjslekcaHip HukojsaeBuu.

Pazpemure ms rpynmsl "CotpynHuku" Bxon B cucremy (cMm. "llpakmuxym. Beoonoe

sanusmue”, Ilopsook evinonnenus pabomot, Yuémmuole 3anucu u paboma c npasamu, Ilynkmol 4-
6, Puc.5.7-5.9).

Haiite nomHomouusi rpynmne "CoTpyaHUKM" Ha 4YTEHHE Ha BCEX CO3/IaHHBIX
nonb3oBarenein (cMm. "llpakmukym. Beoowoe szamsamue", I[lopsaook evinoanenus pabomul,
Yuémuwie sanucu u paboma c npasamu, Ilynkmor 9-10, Puc.5.12-5.13).

23. 3anmycTuTe NepuoINYECKyI0 aKTUBALUIO 00TOB (cM. [Ipakmuueckoe 3anamue "HUzyuenue
nepcnexkmugvl onepayuu”, [fynkm 12).
24. Beimosanure nponecc "l[Ipumep 5-1".

Boiinure B cucremy mnopa monb3oBarenem "[layukoB", 3amycture mnporecc. Bemute
JlaHHBIE Ha cTapTOBOM opme, 1 Haxmute "3amycTuth" (cMm. Puc.2.56).
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‘B RUNA WFE

Bl Bowwnwm kak MNayuxos
WORKFLOW SYSTEM Berxon

CNUcok 3anaHni

JanycriTs npoliece CoTpyaHuic

JanyleHHLIE MDOLUECCH [Caepuros Visax Vsarosm v | *
ApMUBHEIS NPOLECCH

WenomHureni Cymanaa: |5[]UU i
OTusTh

Norv cepespa

Onrcasie BeNonHeHHb paboT:
ZapaHnA coTpyaHuEDE

NepeBsiNONHERME MnaHa npoass Ha 18%, "
YEEMUYEHHE KONWYECTEE KAMEHTOE

3anyctie

Pucynok 2.56. CraproBas ¢gopma npouecca "IIpumep 5-1"

"ITayukoB" momyuut 3amady "[loamucaThs CiyKeOHYIO 3alUCKy M IepeaaTh €€ B OTIEH
KaJpoB'", OTKpOHTE 3aJaHue, W HAXMHTE Ha CCBUIKY '"Ciy)keOHas 3amicKa O HA4YMCICHUU

npemun.docx", ckadaiiTe/oTKpoiTe chOpPMHPOBAHHYIO C TTOMOIIbID 0OpadoTunka DocxHandler
Ha OCHOBE I1a0JI0OHa, CITyKeOHyto 3amucky (cMm. Puc.2.57).

Tenepamatosry IMpekTopyY

000 “AEB"

Cavaebnan mnucka,

Tlpomy sasmcmrms corpy meky Caspaxony . I npexano s pazsepe S000.0 pydnedi 1

BRIMOTHCHHERDE i:l:IﬁDTBJ - IFPEERMTHCHAS T3S DO aal Ha 108, YVECTHICHAE ROTHICCTES ETHEHTOE.

15.05.2014

Mavunos Metp Merposm

Pucynok 2.57. Ciy>xeOHast 3aliucka 0 HAYMCICHUU TIPEMUN

Pacneuaraiite ciy>keOHyto 3anucky. BoinonaHure 3aanue.

[Tapannensno, "Otmen kaapoB" mnonydaer 3aaanue "llomyduTh

MOJIMCAaHHYIO
CITy’)keOHYTO 3aITUCKy Ha MMPEMHIO COTPYIHUKY".

Boiigure B cucreMy Imoja MOJNb30BAaTeNEM BXOJAUIEM B TIpynmy "OoTAen Kaapos',
Hanpumep "JlnunnkuH". Bo3pMuTe 3a1a4uy Ha BBINOJIHEHHE, U HUCTIONHUTE ee (cM. Puc.2.58).


https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:R234_ru.png
https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:R235_ru.png

Bt BoLwnK kar STuuuH kL
Bemog,

| ®opmasagawws

Homep
== Wnn INIEMATNIAPS Bpemn
| Mmna / OnucaHKe | KOPHEBOTO pa Bnaneney | Pone p _ | Coapana
apouecca KOPHEBOTO OKCHYSHMA
npoiecca
| Monyuwms
NOANUCAHHYED
mrsrabLn _ oo n r o {8 T ¥ nNIe
cry#ebHyH0 Mpwmep 5-1 | 65 Ornen C'T,_LEI'I_ %51 I'_'n_: 2026 24 [lf_:._z.xzh
FANUCKY Ha Kaapos ragpoe | 1954 17:54
MpEMID
COTRYOHMEY

| BaTh Ha I.ElhtI'IDIIHEHHe.|

opMa 3afaHHR
Qopia 3aaHUA He onpeferneHa
| 3aparine ncronteno |

Pucynox 2.58. 3amanue "l[lomy4unTh moamucaHHyIO CIY>KEOHYIO 3aMMCKy Ha MPEMUIO
COTPYJIHUKY"

Unen rpynnsl "IupexTtop”" (B HamieMm cilyyae 3TO mosib3oBaTenb CTPEKO3MH) MOydaeT

3amanue "PaccMOTpeTh 3adBKy Ha peMHio".

Boiigure B cuctemy mnonx mnosib3oBaTeneM CTpeko3uH", BO3bMHTE 3aJaHUE Ha

BBITIOJIHCHHE, BBEUTE KOMMEHTAPH M 0100puTe 3aaBKy Ha npemuto (cMm. Puc.2.59).

Bl Bownm kak Cmpexoauy
Brotog

s Homep
e IKISMMMAPE Bpemn <
[ | Mmas OnucaHmne chu::ic;;o KOpHEBOrO Brnaneney | Pons okoHuanus — | COMABHA
ey npouecca
PaccMoTpeTs F 4 o0 ) e
23ABKY Ha Mpemep 5-1 | 65 gupemup OupesTop 2]:‘3‘!‘3; 2626 ?I}‘EE 226

npeMun

|" BaATs Ha BLINONHeHKe |

dopMa 3ag0aHnRA
PaccMoTpeTs 3aABKY Ha NPEMHID
Pyrosogurens: [Nayuros Metp Netpoemmy
CotpyaHwc Ceepuroey K. WL
Cynmaa: 5000

NEFESLINONHEHWE NASHAE NMpOo4AEK H3 lE!?é_. YEENWHEHHE KONWHECTES KNWEHTOE

Onucasue BuINoNHeHHbNX paboT #~

[/ E}EMHp{:BaHMe ogobpan J
KomneHTapuia:

Opobputs § Ot¥azaTte

Pucynox 2.59. 3aganue "PaccMoTpeTh 3asBKy Ha IpeMUI0"

PykoBogurens (IlayukoB) momyuut 3amanue "O3HAaKOMHTBCS C COOOIICHHEM
corimacuu", Tapaule]bHO C OTHM OyneT 3amymieHa Kommosunus "M3manwe mnpukasza

(0)
u

HauyuciaeHue npemun", B kotopod "Otneny kazapos" moctynuT 3aganue "M3nare mpukas o

MpeMHUpoBaHun".
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Boiigute B cucremy moj nosb3oBareneM "[laydkoB", BEIIOTHUTE aKTUBHOE 3a/1aHuE (CM.
Puc.2.60).

Bl Bowinu kak [fayukos
Beixon

(| ®opmasagabws

[ Homep
— Ve INzeMNNApa Bpemn
| Amm Onucanxe ﬁoEHZ?g;o KOPHEBOTD Brnaneney | Ponk el SR Cosanana
poLt npouecca
OzHakoMUTECA
[ Mpamep 5- | - . o 124082026 | 24.08.2026
- ) | 08 B HTE] 4 - -
cooGLeHwam 1 2 2 o Pyxosoguren 1957 1757
| | @ cormnacim | [ |
B Topma 3afaHuA
Mpemupoeankre ogobpeHo
CotpyHue Ceepurosy 1. 1.
Cymwaa: 5000
NEpEBHNOAHERWE MNaHa npogas Ha 18%,
YBENWYEHWE KONWYELTES KIWEHTOB
Onucanue BuinonHeHHsX paboT: s~
npeMupoBaHue opobpag
KommeHTapui oupexTopa: £

| 3aparive ucrionHeto |

Pucynok 2.60. 3aganue "O3HaKOMHUTBCS ¢ COOOIIEHHEM O corjacuu”

T.x. B y3ne "M3manme nmpukaza W HauucleHWe TmpemMuu" ObUTa HACTPOCHA
nepeuHumann3anus s poiau "OTaen kaapoB", TO COOTBETCTBYIOIIEE 3a/JaHUE CHOBA MOCTYIHUT
BCEM WiI€HaM rpynmsl "oTAen KajapoB'.

Boiigure B cucremy nop monb3oBateneM "l'yceHuusiH", BxomsmuM B rpynmy "Otaen
KaJapoB'", BO3bMUTE HA BBINOJIHEHUE 3a/aHue, BBeauTe "Homep npukasza" v BBINOIHUTE 3a/1auy
(cm. Puc.2.61).

Brl Bownm kak [yoesuLsH
Brixon

| ®opmasagawmws |

st Homep
) aKzemMnnApa Bpemna
O | Mms Onucanme EopoHigggo KOPHEROTO Bnaneneu | Ponb OKOHYAHNA © Cozpana
pou npouecca
Mzpate npuras c OToen Otoen | 24.08.2026 24.08.2026
MperMUpOBaHAM [pamep 5-1 | 65 Kagpoe kagpoe | 19:57 17:57

[ Basmb Ha BononHeHme |

Homep npurasa Ha npemuposanue [127 *

| 3ananve ncnonketo |

Pucynok 2.61. 3ananue "M3nanue npukasa u HauuciaeHue npemun"
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Boiinure B cucremy nox nosb3oBareneM  "CBepukoB', OTKpOWTE  3anaHue
"O3HaKOMUTBCS C PUKA3OM".

HaxkxmuTe cchiTKy Ha creHepupoBaHHbIHN ¢ ToMomrsio Word 6ota daiin "Tlpukas.docx".

Bt Bownm kax Ceepukos
Bricog,

Winesi Homep
[0 | Wwa OnucaHue | KOPHEBOTD Eﬁﬁggj;?ga Brapneney | Pone Efe:?::::muﬂ _ | Coagana
npouecca npouecca
OzHAKoOMWTLEA Fl'pnmep:: 65 Coepuos | Cotpymme ;é EIE..LEn fg_gﬁ_zfazu_

. | C TIpWESZ0M | | | | |

Bam HeoDx0OMMO NOOOWTH B OTOEN KaApOE W PACTIMCATLCA HA NpUKa3e 0D 03HAKOMNEHHH.

[Mpocum 03HaKOMWTECA © npkazom il puras docx

| Jaganme wcnonHeso |

Pucynok 2.62. 3aganue "O3HakOMUTBCS C IpUKa3oM"

OO0 "ARB'
[Mpsscasmonmep 123
or 18.03 2014

Hamemms cotpyannky Crepucony . H. npesgno 32 sucoxne aocncikenns » pabote 3 cvanae 50000 pvi

Tenepa-eHunl gHpexcTop Crpexons Anexcasap Huxogserns 18.03.2014

| C npukazom oHaxoMIeH Cuepaxos Haan Heamopes 18,03 2014
Pucynok 2.63. CrenepupoBaHHbIN IpUKa3

PacneuaraiiTe creHepupoBaHHbII OOTOM JOKYMEHT. 3aBEPILIUTE 3aMyILEeHHbIH YK3EMILIAP
On3Hec-mpolecca,  IOCIEIOBATENbHO  BBIIOJIHUB  COOTBETCTBYIOIIME  3aJaHUS  IIOX
nojb3oBaresiMu JInunuakuH (Bxoaut B rpynny Otaen kajapoB), bpakHUKOBa (BXOIUT B IpyMIly
Byxranrepsl) 1 CBepUKOB (COTPYIHUK KOTOPOMY HAUUCISETCS IPEMUs).

2.4. 3ananue 15 caMOCTOATEIHLHOU Pad0ThI

Pazpaboraiite OusHec-mporiecc "Ilpumep 5-2", cxema KOTOporo H300pakeHa Ha
Puc.2.64.

Jis reHepanMM TIpUKaza Ha OTIYCK HCHOJdB3yWTe Toro xe Word Gora ¢ 3amaueit
"CrenepupoBath npuka3" uro u B nporecce "[Ipumep 5-1", u TOT ke mabioH AJII TOKyMEHTa
"mpukasz".
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3ameuanme. 3anaua "CrenepupoBarh mnpuka3" ©Oora "Word 601" wumeer ¢opmanbHbIe
rapameTpsl, IO3TOMY IepeMeHHbIe B Ipouecce "[Ipumep 5-2" MOryT UMETh OTJINYHBIE HA3BAHUS
ot nepeMenHbIx u3 "[Iponecc 5-1".

"3asgBneHne Ha OTIYCK" JODKHO (OPMHPOBATHCA B 3a/adye CLEHapHs C IOMOIIbIO
obpabotunka "Word: ®opmupoBanue mokymeHta DOCX wucnons3ys madmon". Ilpu sTom
co3laiiTe HOBBIM MMAOMOH nJs JOKyMeHTa "3asBiIeHHE Ha OTHYCK" HEMOCPEICTBEHHO B
porecce.

B 3aganum "BBenute HoMmMEp mIpuKaza Ha OTIYCK", KpOME HEMOCPEICTBEHHO BBOJA
HOMEpa MpHUKa3a, TaKkKe HEOOXOAMMO PACTIONOKUTh KOMIIOHEHT ''BbIOOp M3 4jieHoB rpynnbi"
HEoOXonuMBINA U1t (OPpMHPOBAaHUS Ha (OpMEe CIHUCKa IMOJIb30BaTenei rpymmsl "JupexTop u
3amectutTenn". CoOTBETCTBEHHO poJib JlupexTop OylIeT NpOMHULIMAIU3UPOBAaHA BbIOPAHHBIM M3
CIIMCKA I0JIb30BaTEIIEM.

B xommonente ¢opm "BpiGop u3 uneHoB rpymmbl" B kauecTBe napamerpa "I'pymma
MOXHO HWCTOJB30BaTh MPEABAPUTEIHLHO CO3JaHHYIO0 TepeMeHHyto ¢opmara "['pymma",
IPOMHULIMAIM3UPOBAaHHYIO 3HaueHueM "Jlupekrop u 3amectutenu" (1MogoOHBIA MpUMeEp CM. B
Ilpakmuuecroe sanamue "H3zyuenue nepcnexmusvi oanuwix", [lopsdok evinoanenus pabomsol,
Ilynkm 6, Puc.4.16)

Hcnonb3yiiTe 3a1auun crieHapus 1Jis onpeaesieHust 1 GOpMUPOBAHHUSA:

. ®UO cotpyaHuka

. JlaTel 3amycka npouecca

. JlaTel BBOJIa HOMEpA MpUKa3a

. ®UO nupexropa

) ®UO coTpyaHrKa B HEOOXOUMOM TaICIKE

. Tekcra npukasa.



OROHYaHWE

Pucynok 2.64. Cxema 6usHec-niporecca "[Ipumep 5-2" mist caMOCTOSATENBHON pa3padOTKu

B OumsnHec-mpouecce "Ilpumep 5-2" MOKHBI OBITh ABTOMATHUYECKH CTEHEPUPOBAHBI
NOKyMeHTHI "3asBienue Ha otiyck' u "[Ipuka3 Ha oTmyck".

JlokyMeHT "3asiBieHHe Ha OTIYCK" TOJIKEH CO/NEPKATh:

. ®UO CotpyHuka
. JlaTbl Hauana U OKOHYAHUS OTITyCKa
. Jlaty 3asiBneHus (COBMAAACT C AAaTOH 3amycka Ou3Hec-IpoIecca).

JoxymenT "l[Ipukaz" nomkeH coaepxars:

. Howmep npukasa

. Texkcr npukaza ¢ ®UO coTpyaHuKka B HEOOXOIUMOM TMaJexe, C JaTaMH Hadala |
OKOHYaHHUS OTITyCKa

. Jlaty npurkasa (coBIajaer ¢ AaToil BBOJIa HOMepa MpuKa3a COTPYAHUKOM OTJIeNa KaJlpoB)
. ®UO CotpynHuka

. ®UO dupekrtopa.

3ameuanue. B ornmumu ot mpukasza u3 nponecca "llpumep 5-1", B mpukaze Ha OTImycCK
UCIONb3yeTCsl JlaTa COBMAJaroIas C JaTod BBOJA HOMEpa IpUKaza COTPYAHHUKOM OTAea
KaJIpoB, a HE C JIaTOi 3amycka Ou3Hec-Ipoiecca.

3ameuanue. B 6I/ISHCC-HpOI_[€CC€ HGO6XOI[I/IMO OpOBEPATH, YTO JaTa Ha4dadJla OTITYCKa HC ITO3XKC
JaThl OKOHYaHNA.
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2.5. TpeOGoBaHUA K NMPEACTABJICHUIO Pe3yJIbTATOB 3AHATHS

B pesynprare BBIMONHEHHWS Ja0OpPaTOPHON pabOTHI JOIDKHBI OBITH HPEACTABICHBI
NpEenoJaBaTeNl0 OTYeT, INa0MOHBI JOKyMeHTOB g Word 0ota, aitn ¢ naHHBIMH
archive.datafile (kax momyunTh (ailn aHHBIX), coAep)KaIUi pa3pabOTaHHBIE HA 3aHATHH
6usnec-npoueccsl 1 Word 60T.

B otueTe momKHEL COACPIKATHCA CIICAYIOIINEC BBIXOJAHBIC JaHHBIC!
1) CKpI/IHI_HOTBI OCHOBHBIX ﬂeﬁCTBHﬁ, COBCPHICHHLBIX HA 3aHATHUH, C ITOACHCHUSAMUA

2) CKpUHILIOTBHI, COJEp XKallhe MapIIPyThl TOYEK YMpaBICHHUS A HK3EMIUISIpOB Ou3Hec-
MIPOLIECCOB, TOBEACHHBIX J0 3aBEPIICHUS

3) CkpHHILIOTHI, COAEpKAIME CO3/aHHbIC HA 3aHATHM POJIM, NEpEeMEHHbIe, HACTPOHKU OOTOB,
OCHOBHBIE (DOPMBI

4) Onucanne BO3HUKIIUX MPH BBHITIOTHEHUH 331aHUS TPOOJIeM U HalIGHHBIX ITyTeH UX peIIeHus
(He 00s13aTeNBHO, TOIBKO €CIIU BOSHUKIIN MPOOJIEMBbI IPY BBINTOJHEHUN 3aaHNUA).

2.6. KoHTpOJIbHBIE BONPOCHI

1. B kakoMm mecte mabioHa JOKYMEHTa CTaBUTCS B COOTBETCTBHE IEpEMEHHas OM3Hec-
npouecca?
2. I'ne 3amaetcs ums Qaiina, B KOTOPHI OyIeT MOMENICH CreHEepUPOBAHHBIN TOKYMEHT?

3. IIpakrtuueckoe 3ansatue ''Padora ¢ MS
Excel-0oTrom"

3.1. Ilean 3anaTus

Lenbto 3ansaTus siBisieTcs uzyuenue padotsl ¢ MS Excel - 6otom.

3.2. TeopeTnyecKkue cBeICHUS

Heob6xomumble TeopeTndeckue cBeACHUS M3I0KeHbI B TyHKTe "KoHemnus 60ToB 1 60T-
craniuil" pazzaena "CrangapTsl U KOHUENUUHU, cBa3aHHble ¢ CYBIInAP".

3.3. llopsiioK BBINOJIHEHUS PA0OTHI

B nanHOM 3aHATHHM paccMaTpuBaeTcs cozganue 6ota s pabotel ¢ MS Excel daitnamu u
pa3paboTka OM3HEC-TIPOIIECCOB MCIONB3YIOMNX 33aJaHus JAHHOTO 00Ta JUIs 3alliCH U YTCHHS U3
Excel ¢aiina.

I. 3amycTute cpeny pa3pabOTKH.
2. Co3znaiiTe HOBBII TPOEKT - "3ansTue 6".
3. Co3snaiite HOBBII OusHec-miportecc "IIpumep 6-1".


https://runawfe.ru/ExportDataFile#Description

(ITogpobuee cm. "llpakmukym. Beoonoe 3anamue”, Ilopsook evinonnenus pabomuol, Cozoanue
npoyecca 6 Cpede pazpabomxu, [lynkmuor 2-3, Puc.5.15-5.17).).

4. Jlo6aBbTe 3JIEeMEHTHI Ha cXeMy OM3Hec-Tporiecca B coorBeTcTBuu ¢ Puc.3.01.

L
COXpaHEBHUEM B Excel

OOKYMEHT

X {El

©on

CoxpaunTb gaHHbie 8 Excel

OOKYMEHT

!

MoenonaE 37T 6k |
el ol Srio

MonyyuTe cosgalHbm Excel

OOKYMEHT

|
®

LR EHHNE

Pucynok 3.01. Cxema 6usnec-nporecca "[Ipumep 6-1"
Ucnonp3yitTe anementsl Hauano, JleiictBue, 3anaya cueHapusi, OKoHYaHUE.
3ameuanue. |11 onemenTta 3amavua crieHapusl UCTONIb3yiTe kommnakTHbIN Bu. ([logpoGHee cwm.

IIpakmuueckoe sanamue "Paboma ¢ Word-6omom", [lopsdok evinonnenus pabomst, Ilynkm 1,
3ameuanue, Puc.2.02).

Onement "Hawano" HazoBure "BBectn nanHble misi coxpaneHust B Excel mokyment",

3amady cueHapus - "OmpeneneHue AaThl CO3AaHUA JOKYMEHTA", OCTalbHBIE JJIEMEHTHI B
cootBeTcTBUM ¢ Prc.3.01.

5. Co3spnaiite posn.
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B nanHoM mpoiiecce ucnonb3yrores ciaeayromnie Ponu:

o "[IpenonaBatens” - OyneT WHUIUAIU3UPOBAHA TOJIH30BATENIEM, 3aIlyCTHUBIIMM
nporecc
o "Excel 6ot" - Oymer wHunmanusupoBaHa Ootom it paboter ¢ MS Excel

(HacTpolika MHUIMAIM3AIMU OYyIET pacCMOTpPEHaA MO3Ke).
Bri6epute nms y31m0B ponu B cootBeTcTBUM € Pric.3.01
6. Co3naiite nepemennsie 11 ousHec-nporecca "[Ipumep 6-1" cormacHo Puc.3.02.

lMNepemeHHble

Bce nepemMeHHble

HassaHme Dopmat 3HaueHWe Mo ymonyaHuo  Twn XpaHeH Cosnate
CneumansHoCTb CTpoka Mo ymonuat -
epenmMeHoBaT
Homep kypca Lienoe uvcno Mo ymoadat i
MepeueHb gucUMNAKMH Cnwmcok(CTpoka) Mo ymonuat MaMeHWUTb
[ata cozaanma pokymenta  [lata Mo ymonuat :
. - . KonupoeaTs
MonyueHHeA Excel daiin Dann Mo ymonuat
BcragmTe
WckaTb
MmnopT w3 rnobansHoro pasaena

< >

Ipad |Ponwu MepemenHbie | Tunbl gaHHbIX| XML
Pucynox 3.02. Ilepemennsie 6usznec-nporecca "[Ipumep 6-1"

3ameuanue. OOpaTUTe BHUMaHUE HA NMEPEMEHHYIO "TlepeueHb NUCHUIUIMH" UMEIOILy0 opmaT
Crnucok(Crpoka). Ilpu co3manum 3ToM mnepeMeHHOH, Ha ¢opme BbIOOpa Qopmara TakxKe
HeoOxoauMo OyaeT BeIOpaTh u popMart nemMeHToB (cM. Puc.3.03).
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% M3meHeHve nepemMeHHoR O X
Onpegenute ¢popmart nepemMeHHOA

PDopmMaT onpesenneT TMN NepeMeHHoA M 0TObpaxeHWe Ha GopMax 3ajaHui
Cnwvcok e

Onpeaenvte GOpMaT KOMMNOHEHT

InemeHT CTpoka ~

< Hazan HNanee > | [otoBO | OtmeHa

Pucynok 3.03. Beibop ¢opmara nepeMeHHOI "niepedeHb UCHMITIMH" Ou3Hec-mpolecca
"IIpumep 6-1"

7. Co3snaiite GopMbI.

Cozmaiite craptoByro ¢opmy "BBoa nanubeix" Buma mpenctaBieHHOTo Ha Puc.3.04.
(ITonpobuee cm. [llpaxmuueckoe sauamue "Hzyuenue nepcnexmuevt Oaunwvix", I[lopsdox
gvinoanenus pabomsot, [lynkm 6, Puc.4.11-4.19).



https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:Lab4_r9_3.png

Mprmep -1 1 BBECTW AHHBIE ANA CPOXPAHEHWA B Excel JokyMeHT
| @ Vicroune | 0 | [ B @ @ & % Q by E I A
EEeDUEma i/ M

B I U & % »"(li= = E 99

MOMm=0© Q-r=

Cranu - Popmar... - Ulpudot - Pa..

A- B2 & ?

IIpaMep zanmcH 3HATeHAI B Tadaanmy Excel

BBOA NEPEMEHHOW: CneuuansHocTb

CroennaabsHOCTE:

BBOJ NEPEMEHHOW: Homep kypca

Homep kypea:

Hepeqeﬂ:b ANCIIIIIITIIH

BBO/J NEPEMEHHOW: Mepeyexs ancumnmu

fusaiid | Koa| Cxpmn"r: Banuaatopul NnepemMeHHLIX GOpMEl . [noBanbHble BaAMAATOP.!
Pucynok 3.04. CraproBas ¢popma "Bectu nannsle ans coxpanenus B Excel nokymeHT" OusHec-
npouecca "[Ipumep 6-1"

Hamporus crpokn "CrenuanbHOCTB", pacronoxure KOMIIOHEHT "BBoj mepemeHHON"
s nepemenHoit - "CrenuanpHocTh". (Ilogpobuee cm. [lpaxmuueckoe 3amsamue "H3zyuenue
nepcnexmugvl 0annvix ", [lopsadok evinonnenus pabomst, Ilynkm 6, Puc.4.18-4.19).

AHaJIOrMYHO 100aBbTE KOMITOHEHT JIsl BBOJIA MIEPEMEHHOH "HOMep Kypca'.

Jns mepemeHHOM 'mepeyeHb AUCHUIUIMH'" TakXke€ HMCIOJIb3yHTEe KOMIIOHEHT " BBon

nepeMeHHo# " (cM. Puc.3.05). JlaHHbIi KOMIIOHEHT ()OPMBI pabOTAET CO CIIMCKAMHU TOXKE.
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< Mpymep 6-1 [71 *BBECTW AHHEIE ANA CPOXPAHEHWA B EXCel AOKYMEHT X
]
|
[ vierounmk | [ Xh EmB @ % | QL E L A
BP0 OO wme i/ 9
B.I U S |x x|l s= EIEE = E| = o
MO M=0 Q=
Crunu - || OBbumoe ~ || Wpndr ~|| Pa. ~|| A- E3-/ 28 20 2
IIpaMep 3annacH 3HaYeHAi B Tadapmy Excel
BBOMA NEPEMEHHOW: CneunansHoCTb
CrennansHOCTE: .
[ ﬂ MapameTpsl KOMMOH... O *
—eeeeeeeeee
|
BBOA MNEPEM KomnoHeHT
Homep kypea: |BBDJJ, nepeMeHHomn |
TTepeseHs TICIIITTIE: HassaHne nepeMeHHoM *
| Mepederts prcunann H
BBO[ NEPEMEHHON
0K OtmeHa
[V

Auzadin | Kog| Ckpunt| BanvaaTtopsl nepemeHHblX dopmul | FnobansHeie sanvaatops! |

Pucynok 3.05. BBog nepemeHHo# "nepedyeHb TUCUUILIAH"
Jlo6aBbTE BATMAATOPHI ISl IEPEMECHHBIX

" CIIEMUAIBHOCTE'" - 0053aTEILHOE TI0JIE
"MmepedyeHb AUCHUILUIMH" - 00s3aTEIIbHOE T0JIE
"HOoMep Kypca'" - 00s13aTeNnpHOE T0JIe, a TaKkKe quamna3oH yucna (ot 1 1o 6).

Jnist 5TOr0 MENKHUTE CTAPTOBBIA y3€J1 MPABOW KIIABUIIEW MBIIN W BBHIOEPHUTE ITyHKT
"®opma > [IpoBepka nepeMeHHBIX GOpMBI", B IOSIBUBIIEHCS (hOpMe BBIACISITE IepeMEHHbIE U
yCTaHaBIMBAalTe HEOOXOAUMBIC BaluAaTropsl. (cM. Ilpakmuueckoe sausamue "H3zyuenue
nepcnexmusvl onepayui”, Ilynkm 15, Puc.5.27-5.28).

Coznaiite popmy mns 3amanus "[Ipocmorpers naHHBIE nepen coxpaHeHueM B Excel
JOKYMEHT" BMJIa IIpeCTaBlIeHHOro Ha Puc.3.6.
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= O

<o Mpumep 6-1 [ MocMoTpeTs AaHHBIE NEPES COXPaHEHMEM B Excel X
o
@WCTOHHP!K D @ l‘él [ [-Iﬁl E'l ng;_ « E-“ % -Tx AD
B e eODUE =G M
BIUSxx|[:x=|tx»[lszsslleasm
HOM=©Q=
A @52 Q)2

Crunu - OBbNHO... - WipudpT - Pa...

Bynyr 3ANHCAHBI CJIeIVIONIHE 3HATeHHA:

OTOBPA3UTE NEPEMEHHYHKD: CneunansHocTb

CrenmnaisHOCTE:

OTOBPA3UTb MEPEMEHHYHK: Homep kypca

Homep xypcea:

Hepequ:b JIICTIIIITIH

OTOBPA3UTbL NEPEMEHHYIO: MNepeyeHs ancumnnnH

| v

[visaviH | Koa| Ckpunt| Banuzarops nepemMerHuX dopmel | [no6ansHble Banvaaropsl |

Pucynok 3.06. ®opma "IIpocmoTpeTs qaHHbBIE TIepes] coxpaHeHueM B Excel mokyment"

Ha stoii popme oToOpakaroTcst JaHHBIC BBEICHHBIE B CTAPTOBOM y3ie. st mepeMeHHBIX
"CnemmanpHocTh" 1 "Homep Kypca" ucnonb3yercs KOMIOHEHT "OToOpa3uTh nmepeMeHHy 0" Kak

cTpoky (cM. Puc.3.07).

% MapamMeTpsl KOMIOH... O x

KomnoHeHT

| bT06p63HTb NepeMeHHyH |

Hassanwe nepemeHHOR *

| CneumanbHOCTh |

Dopma oTobpaxeHua *

Kak ctpoky o

o

Pucynox 3.07. OToOpa3uth kak CTpoKy nepeMennyto "CrernuaibHoCTh"

Komnonent "OtoOpa3zute nepeMeHHyi0" palOoTaeT Takke co crnuckamu. Jlis BbIBoAa
CIIMCKa "mepevyeHb TUCHUIUINH" UCTIOJIB3YHTE €TO0.
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ﬁ MapamMeTpsl KOMMOH.., O *

KomnoHeHT

‘ O1obpasuTe NepeMeHHyHo |

HazsaHwe nepemMeHHORA *

‘ [MepeuyeHb AMCUMNAMH |

Dopma oTobpaxeHwa *

Kak cTpoky ~

omiena

Pucynok 3.08. OToOpa3uth CBS3aHHBIE CIICKU

Cosnaiite popmy "Ilomyunuts co3pannblii Excel nokymeHT", Ha KOTOpOH oTOOpasute
CCBUIKY sl ckaumBaHus co3manHoro Excel caitma. Mcmonesyiite kommoHeHT "OToOpa3uTthb
nepeMeHnyo" s QaitnoBoii nepemenHoil "momyuennsiii Excel daitn".

v Mpunep 6-1 [ Noayunte cosgaHHEIR Excel 4okymeHT X = H
Breowns D B X D @ @ @ @ ¥ Q% F L &
R EL LA
BIUS x,x|z:uz|re»[Elzs=zsle-m
MOMm=© Q- =
Crunu N ObbiyHDE ~ LWipudT - Pa._. ~ A— B'_ }: - ?

Tloayuennsrit Excel daitn:
th ¢ % TlapameTpbl KOMMOH... O X

Komnonent

OTOBPA3UTb MEPEMEHHYHO:

| OT106pasuTs NepeMeHHYHo |

HassaHwe nepemMeHHOR *

| MonyueHHbiA Excel Gain |

Dopma oTobpaxeHma *

Kak cTpoky b

omera

[lnzaiin | Koa| Cxpunt| Banuaatopsl nepeMerHbix @opubl | [no6anbHbie Banvaatopsl |

Pucynok 3.09. ®opma "llonyunts coznannsiii Excel nokymeHT"
8. Co3pnaiiTe 06pabOTUHK.

Bribepute kiacc oOpaborunka "BemomHuth ¢dopmymny" B 3amaue cueHapus ''narta
co3manust nokymeHta" (cMm. [lpakmuueckoe 3awsamue "H3yuenue nepcnekmugevl OanHwix”,
Ilopadok _evinoanenus _pabdomut, Ilynkm 8, Puc.4.35-4.39). B xadecTBe KOHQUTypaLUH
UCTIONB3YHTe: 'mata co3maHus nokymeHTa'=current date(); Takum o0OpazoM ¢ TIOMOIIBIO
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¢bynkun current_date Oyaer ompenerneHa TeKyllas JaTa W COXpaHEHa B MEpeMeHHYyI '"maTa
CO3/ITaHMs JOKyMEHTa'".

0. Co3naiite Excel 60T ¢ 3amadeii "3anucath gaHHbIe B (aiin'.

3ameuanue. Ilepen BeimonHenueM cinenyrommx nyHkToB OBA3ATEJIBHO (!) ymaamre Bce
00T-CcTaHIIMU W3 cpelbl pa3padOTKH, WHAYe co3laHue OOTOB M 3agady OyJeT NpPUBOIUTH K
omuOKaM W HEKOPpPeKTHOH pabote. [[mst 3TOro BBIACTUTE OOT-CTAHIMIO TPABON KIIABUIICH
MBIIIH ¥ BeIOepuTe MyHKT "Y nanute". 3amycrure Cumynsarop. Bepaurech B cpeny pa3paboTKu
U nepeiante Ha BKIaAKy "BoTel" U cuenaiite ummopt 60T-craniuu ¢ cepepa (IlogpodHee cm.
Ilpakmuuecxoe 3anamue "Paboma ¢ Word-6omom", [lopsadok evinonnenus pabomol, [lynkm 18,
Puc.2.32-2.34). Coznaiite HoBOro O0Ta ¢ umeHeM "Excel 6ot" (IlogpobHee cm. [lpakmuyeckoe
sanamue "Paboma ¢ Word-6omom", [lopadok evinonnenus pabomot, Ilynkm 18, Puc.2.35-2.36).
Cozpnaiite 3amauy ¢ popmansHbiMu Napamerpamu "3anucath naHHbie B (ain" (IloxpobHee oM.
Ilpakmuuecxoe 3anamue "Paboma ¢ Word-6omom", [lopsadok evinonnenus pabomolt, [lynkm 18,
Puc.2.37-2.38).

| 't5 Mpoueces |4 Botel £3 T
P ..',:i}. localbotstation
a & Excelor
;: JanucaTe gaHHbIE B Gaiin |
b ¢h Word Bor

2 BoT gzHHB

Pucynox 3.10. Excel 60t ¢ 3amaueii "3anucarb nanneie B haiin"

Haxwmure "BpiOpats" um B mosBHBIIEMcS OKHE BbIOepure U3 crucka obpaborumk "Excel:
Coxpanutp nanusie B ¢aiin" (ExcelSaveHandler) (cm. Puc.3.11).

= B

! _:' *3aNMCaTh A3HHBIE B haidn &o

Knacc cBpaboTunka ru.runa.wie.office.excel.handler.ExcelSaveHandler

-~

BxogHeie napameTpel

Hazganune Tun

m

4 1L 2

Dobasnte | | PegakTvpoeate | | ¥aanuTe

Pucynoxk 3.11. Beibop o6pabotunka "Excel: Coxpanuts nanusie B (aiin"
Co3spnaliTe BXOJHBIE TTApAMETPHI:

"nazBanue" - Tun Crpoka,Texct

"Homep" - Tun Llenoe yucio

"mata" - tun Jlara,/lata co Bpemenem,Bpems
"Cnucok" - Tunn Cucox.

o O O O
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Coznaiite BeixonHol napameTtp:

o "BoixogHoi daiin" - tun Daiin.
_-_’ 3anmcate gaHHble B daiin &4 = 8
Knace ocBpaboTunka ru.runa.wfe.office.excel. handler.ExcelSaveHandler BriBpate
~
Mapamerpel He wcnonez0eate napamerpel KoHdurypausn | | (7]
BxogHeie napamerpel
HazeaHue Tun
HaZBaHWE Crpoka, Teker
CRMCOK Crnncok
HOMEp Uenoe yncno
JaTa [Jara, Jata co epem
£ >
fobaswnte | PegakTupoeaTte | ¥aanwTb
BorxogHele napamMeTpel
HazeaHwe Twun
BbIXOAHCN dalin ®aiin
£ >
fobaswte | PegakTupoeate | ¥aanwTe
Kondgumrypauma KzmeHuTs
W

Pucynoxk 3.12. ®opmanbHbIe mapaMeTphl 3a1aun ""3anucaTh 1aHHbIe B (aii"

Jlanaple mapameTpsl OYyIOyT HCIONB30BaHBl B KoHpurypamuu obOpadborumka "Excel:
CoxpanuTh ngaHHble B (ain" W JOIKHBI OyayT B OO0S3aTEIHHOM IMOPSAKE TNPHUBSI3aHBI K
MEPEMEHHBIM TPOILECCa, UCTIONB3YIONIETO JaHHYIO 3a/1auy 00Ta.

BezoBure OkHO KOHGuUrypatopa o0paOoTyuKa, Ui 3TOT0 HAXKMUTE HA KHOIKY
"N3menuts" (cM. Puc. 3.13).
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7 Zanucems gonmeie s gatin 1

= B

Knacc cBpaboTanka

ru.runa.wfe.office.excel.handler.Excel5aveHandler

BriGpate

BbIXCAHORA diain

4 | i

| HoBagus | | Peaaxruposars | | Yaanuts |

Pain

Fy

Pucynok 3.13. Bei3oB koHpUTYparopa

Hcnonb3yiiTe KOHGUTypaiuio npuBeieHHyo Ha Puc.3.14.

>

Pucynok 3.14. Koudurypartop oopadorunka "Excel: Coxpanuth naHHbe B (haiin"
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31ech:

o BXOZHOH (aiin - 3aman ¢ nomombto mytu C:\xIs_tmp.xIsx, 3To ¢aiin madiona B
nanke C:\, Ha ocHOBe KoToporo Oynet co3nan Excel daiin ¢ umenem file.xIsx.
o BBIXOAHOM (aiim - 3a7aH ¢ MOMOUIbIO0 Mapamerpa "BBIXOAHOHM ¢ain", ums -

file.xIsx, aT0 ¢aiin Excel xoTopwiii OyneT co3mgaH TMPH BBIMOJIHEHUH IpoOIlecCa Ha OCHOBE
mabJI0Ha U B KOTOPBIN OyAyT 3arucaHbl JaHHBIE B3ATHIC U3 BXOJIHBIX TAPAMETPOB

o oTnenpHas sderika (crpanuna 1, cronber 2, cTpoka 1) - mo JaHHOMY ajpecy B
tabnuue Excel Oyner 3anucano 3naueHue u3 napamerpa "HazBaHue"

o oTnenbpHas syeiika (crpanuna 1, crombery 2, cTpoka 2) - MO JAaHHOMY aJIpecy B
tabnuue Excel Oyaer 3anucano 3HaueHue u3 napamerpa "Homep"

o oTAenbHas sueiika (cTpanuna 1, cronbery 2, cTtpoka 3) - MO JaHHOMY ajipecy B
tabiune Excel Oyaer 3anucano 3nadeHue u3 napamerpa "gara"

o MaccHB 10 BepTHKaiau (cTpaHuna 1, cronben 1, ctpoka 6) - HauMHAs C JaHHOTO

anpeca B Tabiuue Excel Oynyt 3anucanbl 3HaueHus U3 mapamerpa "cmucok”, mpu yem OyayT
pacroyiaraTbCsi BEpTHUKAIbHO.

Haxxmute OK, coxpanurte u 3akpoiite 3a1a4y.
10. Co3paiite ¢aiin mabiaoHa.

Janee HeoOxomumo co3naTth aitn mabinona xls tmp.xlsx B kopHeBoi mnamke C:\,
CIIETyIOIIETO BUJA!

115 M Jx
A B C D
1 CneynaneHOCTE:
2 HOMep Rypca:
3 [aTa co3fgaHMA OOKYMEHTA:
4
5 nepeuyeHb AWCLMNAMH:
5]
7
8
9
10
11
12

Pucynoxk 3.15. Bxonnoit daiin Excel

To ects B mone «IlyTh k ¢aitnmy», BoienenHoM Ha Puc. 3.14, yka3zaH nmonHslid agpec, 1o
KOTOPOMY pacIoyIoKeH caM (hailil, BMecTe ¢ HauMEHOBaHUEeM camoro (aiina. B ciydae eciu Bb
CO3/1aJlM €ro B JIPYIOM MECTE Ha KOMIIBIOTEpPE, TO B JIAHHOM IOJI€ CIEAYeT mucarh “<Anpec
pacrniostioxeHus™>\ xIs_tmp.xIsx”.

11. Job6aBbTe nHUITMANTI3ATOP 115 pou Excel 6oT.
Bepuutecs B 6usHec-npouecc "llpumep 6-1", nmepeiiaure Ha BKJIAAKy pOJIM, BBIIEINUTE

pons "Excel 601" u Haxxmute "M3menuts" B mosiBuBIeiics hopme nepeiinute Bkiaaky bot, rae
13 BhIMaiaoniero cnucka Beioepure "Excel 601" (cM. Puc.3.16).
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.
ﬁ PelakTMpOEaHWe MHWUMANM3aTOPRA POAK X

DYHKLMKW Haa opreTpykTypol | Tpynnel v nons3soeateny WF | KacTOMW3MpOBAHHLIE MHALIWAAWS... ‘KD,E[|EDT[

WCMOAHMTENL MO UMEHW | Excel BoT

Word 6oT
BoOT AaHHBIX

3anate POAb C NOMOLWbH OTHOLWIEHWA 3anate POAb C NOMOUWBH 0pr¢yHmHm|

D,ﬂocryn BCEM (HE TOMbKO 0BNaAaTENAM MOAHOMOUWA) OTtmeHa

Pucynok 3.16. Uaunmanu3zanus posm 60Ta
Haxxmurte OK, coxpanute nporiecc.
12. BoinosiHuTe mpuBs3Ky 00Ta K 3a/1a4e€.

[Tepeitnute Ha rpad mporiecca, MEIKHUTE MTPaBO KiIaBUIlel MbIH Ha y37e "CoXpaHUuTh
nannbie B Excel ¢aitn", Beibepure myHkT "3amaga 6ota > nmpusssath” (cMm. Puc.3.17).

= il
\T) a | = Palette

= 'Tpumep 6-1 %

- ks Buiby
(Excel Bor)

i Pamk

CoxpannTe Aauuee 8 | 1
Excel goxyment ~ | Noakn

£ () — |
B MNepeviMeriosaTs Mepe
l Ponmn > | " Mywx
(" (Mpenoaasa.  Japaua 6ota > Mpueasats f
Monyuure coa, Onuwn 4 =T UbbEeK
Excel goxy dopma 5 E. A
\—} “'Haua
v | Ne¥ic
Oroxuasie v ex_paﬂ

rpa(bf Ponvt? MepemexHbie .TMﬂbl .ﬂaHHblKi XMLi

Pucynox 3.17. BeI30B pUBSI3KHY 3a/1a4u

[osiButcst hopma co cnuckoM 3amgau ¢ popManbHBIMU MapameTpamu 6ota "Excel 6ot",
BBIZICNIATE 3a/1a4y "3anucath qanHbie B ¢ain" u Haxmure OK (cm. Puc.3.18).
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-

rﬁ EriBepure 3aganme Bota @

BriBepurte 3aganue BoTa

| ok || cancel

Pucynoxk 3.18. [IpuBs3ka 3agaun

Byner BpI3BaHa Qopma KoH(UTrypamuu 3amaud. YCTAaHOBUTE COOTBETCTBHE MEXKITY
napaMeTpamy 3a1aui 1 IEPEMEHHBIMU Tpoliecca coraacHo Puc.3.19.

% Kondurypauwa O b
Excel: CoxpaHutb gaHHble B daiin .
O
BxoaHble napaMeTpsbl
Hassanwme * | CneuvanbHOCTE |
Homep * | Homep kypca |
Nata * | [lata cozgaHwa AokyMeHTa |
Cnucok * | MNepeueHb AWCLMNNMH |
BuixoaHble napameTpel
BoixogHoW daiin * | MonyuennbiA Excel darin | E
Konwpoeate loToBO OtMeHa

Pucynoxk 3.19. Kondurypanus 3agaun Excel "Coxpanuts naHsasle B haiin”
Coxpanure npouecc.
13. IKCMOPTHPYHTE IIPOLIECC HA CEPBED.
(ITompobuee cm. "llpaxmuxym. I[lepcnexmuevl ucnoanumvix ousnec-npoyeccos”, Ilpaxkmuueckoe

sausmue "H3yuenue nepcnexmuevt nomoxa ynpasienus”, I[lopsdox evinoanenus pabomol,
Ilynkm 11-14).
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14. dxcnopTupyiite Excel 60T ¢ 3agaueii Ha cepsep.

(ITonpobuee cM. IIpakmuueckoe 3ansamue "Paboma c Word-6omom", Ilopadok evinonnenus
pabomui, I[Tynkm 20, Puc.2.51-2.52).

15.  Boiigure B cucremy noj nojs3oBareneM Administrator, mapons —wf.

16. Haiite nonHomouus rpynne "[IpenogaBatenn” Ha 3amyck, YTCHHE U YTECHUE DK3EMILISApa
npouiecca "[lpumep 6-1".

17. 3anycTuTe MepUOANYCCKYI0 aKTUBAIUIO OOTOB.

(ITompoOuee cm. Ilpakmuueckoe 3awsmue "H3yuenue nepcnexmuswvi onepayuu”, Ilopsoox
svinoneHus pabomot, [lynkm 12, Puc.5.11).

18. BoiinuTe B cucremy noj mnoJib3oBaTeneM, BXxoAsmum B rpynny "llpenomaBatenn”,
Hanpumep "Crpeko3un", napois - 123.
19. 3amycTuHTe 3K3eMIUIIp Ou3Hec-npouecca "Ilpumep 6-1" 1 foBeaUTE €ro 10 3aBEPILEHUS.

BBenure nannele Ha cTapTOBOM (popme, HapUMep:

|_.__ R U N A W F E Bt Bownu kax Cmperozus

— WORKFLOW SYSTEM Beixog

DTOEAA OOD

Cnmcos 2agaHun .
SamyETHTL NpoUecs lpumep 3anuck sHa4eHnd B Tabnuuy Excel

3anylueHHbIE NPOLECCs

CreywansHocTs: [Menem#meHT opranusaupi :
ApxvaHeie npoUgcchl

VIEmOTHATERA Homep kypea: [1 |
OTuéThl
Moru cepeepa MepeueHs AWCLIATEIH:

o § -
3afnaHuA COTpYAHWKOE
Vi OCHOBR MEHeI¥MEeHTa -

MapreTiHr -
OnepauuoHHER MEHEBDEMEHT -
VIHHOBAUMOHHENR MEHETHMEHT -

ES

3anycTus |

Pucynok 3.20. BBox qaHHBIX Ha cTapTOBOU (hopme

Haxxmute "3amyctuts", BBINOIHUTE MOTyYeHHOE 3adanue "[IpocMoTpeTs gaHHBIE TIEpea
coxpanenueM B Excel nokymeHnt".
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B BOWINK kaK CrpekosuH
Buoog

» o | bes dunsipa v B Crpasea
Bcero:1
; 7 ' Homep
] | nam # Onucasue | KOpHeBOTo i;;?:;:g?opﬁ Bnaneney | Pone Ef;::;ﬁ"ﬂ — | Cospana
npouecen npouecca

MocmoTpeTs [
MRS (TR o e, MO0 | 203200
8 Excel | [

' ' Beero:1

Pucynoxk 3.21. 3ananue "Ilepen 3anuceto B ¢aitn”

Excel 60T BbImoMHUT 3a1auy "3anucaTh JaHHBIC B (aiin".

epeMeHHbIE NpoLecca

WameinTs sHaueHe PazpepyyTe BC
Wnan | TnoBanbuan Twun B

CReunansHocTs | | Crpora | MesiemmenT oprarmaawmm

Homep rypca | Lienoe uucno 1

OcHoEL! MEHET¥MEHT

: . Mapsarisr
MNepeysHs QUCLINMIH Crmcox(Crpoka) [P =
: ONepaLmMeHHLIA MEHEHLeHT
ViHHOBELMOHHER MEHEKMEHT
Nata coagakva AoKyMeHTa Mara 24082026
TonyyexHe Excal dain Dain file xdsx

Tanmepsl npouecca

Hazeauue | Mpentuehnuarop yana [ fava cosnannn | Buipamenue [ Cpok wsepuieuun
MNpadp Npoyecca

Tl Moxazate kosdwrypaLpno INEMeHTos Moxazate noru

Pucynox 3.22. I'pad Beimosinenus nporecca "IIpumep 6-1"

Bynet nonmydeno 3amanue, co CChIIKOM Ha co3aaHHbIid Excel ¢haiin, HAXKMHUTE Ha CCBUIKY.
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Bt BOLWINK Kak CmpssozuH
Boeog

|

Mnmr

Manyurts

CO3O8HHBINA
Excel
LLOKYMEHT

Home
Wms 35:39&.:1}1119 a
Onucanwe | kopsesoro | pH EBDF.:E
npouecca | oo ecca

Mpemsep 6-1 | 66

Bnapeney | Pons

[lpenogasatens

Bpema

ONOHYEHHA ¥ Crgiva

24.082026 24.08.2026
0:37 1837

MomyuexHer Excel dain:

file xlax

| 3apanue ucnonvexo |

20.
21.
22.
23.

Pucynok 3.23. Ccpuika Ha co3nanHblii Excel ¢aiin

Byner 3arpyxesn file.xlsx, coxpanute ero Ha "C:\". Otkpoiire daiin.

L= = RN = T M - TS S S T ]

[
= o

12 |

| CleynaneHOCTE:

|AaTa cospaHna AOKyMeHTa:

A

L

|Homep wypca: 1
24.08.2026

;nEpEHEHb AVCLMMNANH:

| OcHOBBI MEHELKMEHTE
!MapHETHHF

iDI‘IEpaLI,MOHHbefI MEHEMMEHT

: MHHOBAUMOHHBLIA MEHELMMEHT

MeHemKMEHT OpraHu3auni

Pucynox 3.24. Coznannsiii ¢ momomnisio Excel 6ota file.xlsx

Kak Bumno w3 Puc.3.24, momydeHHBIH (aill COOTBETCTBYeT MIAOIOHY 3aJaHHOMN
KOH(UTypaluu 3a1a4u 00Ta, a TaK)Ke COAECPKUT BBEJICHHBIE MOJIb30BATEIEM JIAHHBIE.

3aBepumTe mpoiiecc.
3amycTHTe Ccpeny pa3paboTKu.

Co3snaiite HOBBIN OusHec-mporiecc "[Ipumep 6-2".

Jlo6aBbTe >JIEMEHTHI Ha cXeMy OM3Hec-TIpolecca B COOTBeTCcTBUM ¢ Puc.3.25.
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|

T IEHT )

.|:"|

BwnonswTh IA0aHE nepen

UTeHuEM 2 Excel noKyMEHTE

NpocMOTRETE GEHHDIE

cunTasHbe 2 Excel

i D S
i LT

Pucynox 3.25. Cxema 6usnec-mipomecca "[Ipumep 6-2"

31ech UCHOJB3YIOTCS Te K€ 3JeMeHThl 4To M B mpouecce "llpumep 6-1". 3amaue
cueHapusi naiite HazBanue "lIpodecTs naHHbIe U3 ¢aiina", UCTOIB3YITE OMIKI0 "KOMIMAKTHBIH

BuxI".

24. Co3spaiite posib CTyIeHT.

BribepuTe naHHyIO pOJb ISl CTAPTOBOTO Y37a U ICHCTBUH.
25. Co3spaiiTe nepeMeHHbIE.

B nannoMm mponecce HCHoJib3ylOTCS T€ ke nepeMeHHbie uto u B "llpumep 6-1", 3a
UCKITIOUEHHEM MepeMeHHOH '"momyuennblii excel ¢aiin". Otkpoiite mpouecc "Ilpumep 6-1",

NepeiInTe Ha BKIAJKY MEPEMEHHBIC, BBIICIUTE MEPEMEHHbBIE (32 MCKIIOYCHUEM IT0JTyYCHHBIN
excel daiin") u Haxxmute kHOTKy "Kommposats" (cM. Puc.3.26).
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U Mpemep -2 <0-Mpuwep 6-1 X = o
lNepemeHHble
Bce nepeMeHHble
HazeaHwe Dopmat 3HadeHre n Coznath
rI'Iepeuenh ANCLMNAKH Cnwucok(Crpoka) A
MameHnTb
CneuransHoCTb Crpoka
Homep kypca Llenoe yMcno I: Konwpoeatb :I ‘
[lara cospanwva gokymeH.. [ata
- - .. BctaButb
MonyyenHnid Excel dain  Dain
Mckats
MiMmnopT K3 rnobankHOro pazaena
Caenath NOKaNLHOW
< > OTuét

Ipad | PDJIVI I'IeEEMEHHblelTthl ,EI,EHHI:I)(| XML|

Pucynox 3.26. KonupoBaHue nepeMeHHBIX

3areM otkpoite npouecc "Ilpumep 6-2", mepeiiaure Ha Bkiaaky "[lepemennbie” u
Ha)XKMUTE KHONKY "BcTaBuTh", nepemeHHble 100aBsTCs B cicok (cM. Puc.3.27).

wMpeMep 6-2 % <9 Mpumep 6-1

lNepemeHHble

Bce nepemMeHHbIe

Hazsanwe Mopmat 3HaueHwve n Cosnatb
MepeueHb ANCUWNAWH Cnucok(Ctpoka)
M3menuT
CneumansHoCTs CTpoka . N
Homep kypca Llenoe umcno Konvpoeatb
Nata cozpanma gokymeH... [lata
Bcrasuts
WckaTs
< » | | MimnopT U3 riobansHoro pasaena

Ipad |Poaw | MepemenHeble| TvNkl ,uaHth)(|XML|

Pucynok 3.27. BcraBka nepeMeHHBIX
26. Co3naiite Gpopmbl.

Cozpaiite popmy "Beimonauth 3amanue mepen uteHuem u3 Excel gokymenta"
npeactaBieHHoro Ha Puc.3.28.

BUIA
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Mpumep6-2 | ik Beinonnits sagarine nepea urenmen us Excel aokymetita 2] =0

| B Merowme | 0 | B | | B & @ & % A
QY% L B eO000= =
oa
B I U § | a x| 1= 1= ¥ E E £ E
& I EemE=0 Q=
CTurm - || ®opwmar.. ~|| Wpupr - || Pa. -|| A- [§-
v =l ?

ByayT cunaTane! 3Eavenns |13 daina file.xlsx

Ouzaiin | Kog |

Pucynox 3.28. ®opma "BeimonnuTs 3ananue nepes urenueM u3 Excel mokymenTa"

Cozmaiite  popmy "IIpocmoTpers mnaHHBIe cuuTaHHBIE W3 Excel mokymenTta" Buaa
npeacraBieHHoro Ha Puc.3.29.

o MNpumep 6-2 I *TpocMoTpeTe 4aHHBIE CHMTaHHEE W3 Excel gokymeHTa X = B
~
B I US x x|[iF =S —|zn|::§_—-:§ e
MO M=0 Q=
Crinm ~ || OBbmHo... - || UWpudr ~|| Pa. =~ ~ A-|l &2 20| ?

|

CunTagHbIe JdAHHBIE:

OTOBPA3UTE NEPEMEHHYKO: CneunansHocTb

CrnennansHOCTE:

OTOBPA3UTb NEPEMEHHYHK): Homep kypca

Homep xypca:

HBPE“-IEI—IB JIICTIIILIIH

OTOBPA3UTb NMEPEMEHHYHK: MNepe4yeHb AUCLMNITAH

Z[ara CO3IaHIIA T0KVMEHTa:

OTOBPA3UTbL NEPEMEHHYIO: [lata co3anaHua AoKyMeHTa

[lnsaiin | Koa | CkpvnT| Banvaatopsi nepeMedHsix dopmsl | TnobansHsie Banvaatops

Pucynok 3.29. ®opma "IIpocMmoTtpets qannbie cuntanubie u3 Excel nokymenra"
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Ucnonp3yiite  kommoHeHT  "OToOpa3uTh  mHepeMeHHyr" Uil  MEepEeMEHHBIX:
"crienmanbHOCTR", "HOMEp Kypca', "mata co3maHWsS JOKYMEHTAa"' W CHHUCKa 'TiepedeHb
TUCIAIIINH".

27.  Co3zpaiiTe 00pabOTUUK.

Bri6epute kitacc oopadorunka "Excel: [Ipouects nannbpie u3 daita" B 3amaue creHapus
"IIpouecTs nanuble U3 (aiina'.

PITEAL
BrinonuuTe 3agaque nepeqa
ureduen na Excel “F Mynkav
AoKymeHTa nepexc
= OBbekTbl
L Aumon
Hauant
| lefcTe
I Buibop vna O X IS
= 3Japjaus
BribepuTe TMN M3 CAMCKa = Xpann.
| AaHHbl
Excel: Mpouects gavoie w3 darna (ExcelReadHandler) = Tadme|
Excel: COxpaHWTb AaHHbIE B @anA (cxcelsaveHandler ! MynsTs
Excel: binoaHMTe Gopmyasl (ExcelFormulaHandler) &
! P Napan.
Word: Konuposarue Heckonskuy aokymertos DOCX 8 oanH (MergeDocxHandler)
L3
Word: Popmuposanme gokymenta DOCX ucnonesys wabnox (DocxHandler)
ArperatHas OyHKUMA Had aTPMBYTaMK CNMCKa NOAb30BATENLCKMX NepemMeHHbix (L & Ueknto
T

ArperatHas dyHKUMA Hag kapTon (MapAggregateFunctionActionHandler)

'Ponu| MepeM : - e
Spai|Foay | Flepeny ArperatHas dyHKUMA Haa cnuckom (ListAggregateFunctionActionHandler)

CeoicTEa X 4| BrewrHee xpanunanite aanHsbix (ExternalStorageHandler) MEYE
. Buirpysute dain 8 daiknosyio cuctemy (SaveFileToFileSystemHandler) el
Ceoiictso

WaernTudukatop
HassaHue oK Ommera
OnucaHve

I Knacc obpabotuvka I Excel: Mpouects gaxHbie n3 danna (ExcelReadHandler)
Kongurypauua <?xml version="1.0" encoding="UTF-8"7> <config> <input path="C\Users\use...

TpaH3a:uv1s| ANA BbiNONHEHWA Mo YMOAUaHWD

Pucynok 3.30. BriGop kiacca o6paboTyrka

3anycture KoHuUTypaTop o00paboTyMka, JJs OTOTO MEIKHUTE MO  IYHKTY
"Kondurypamusa" B cBoiicTBax 3anaun cuenapus "llpouects nanHsle u3 ¢aitna'.

Hcnonp3yiiTe KoH(pUrypamuto, npeacrapieHHyto Ha Puc.3.31.


https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:Lab4_r9_28e1.png

AF Ureieive n2 daitnn Excel

Konctpysrop | XML
Bimo e dpaifini
MyTe & dadny
HasneHas SuEiica

Mepenizsnsg

CTpamilLa No Wolegyy

IHIELE

EMELMAARHDETE

Cronfeyy 2
Crpoxs 1

Orasneqas mueina

Meperiesisan HOMER KyEICh =
.;C:pmnu.u-nu HOMERy '! 1

Cranbey 2

Crpowa 2

OMAeAesEE AdaKs

ol

Mepeniessas | AATE COLERRIEE AOCYLIENTS -
_Crplrml.u N9 HoKEEy -1

Cranfey 2

Crpaxs 3

Macewn nd Bepmican

Mepamennzs | Pepar AT | 1
| ETpariua no n.nmep-_,' =1

Crandey 1

Hawafbran ETpoKS 5

0K | Caneed

Pucynok 3.31. Kongurypamus "Urenue u3 daiina Excel"

T.e. mpennonaraercsa ureHue u3 Qaiina C:\file.xlsx, KoTopbli ObUT co31aH IpH
BHITTOJTHEHNH Om3Hec-Tporecca "lpumep 6-1" ncnons3yromero 3agady Excel Oorta - "3ammcaTs
naHHbIE B daiin".

CuntaHHBIE TI0O COOTBETCTBYIOUIMM  ajpecaMm 3HAa4eHHs OyIyT COXpaHCHBI
HETMOCPEICTBEHHO B TIepeMeHHbIe On3Hec-porecca "[Ipumep 6-2".

3ameuanme. Bo Bpemst BBINONHEHUs K3eMIUIsipa Ou3Hec-mpolecca norpedyercs: oosi3aTeabHoe
Hanuuue Qaiiia 1 YTeHus/3aicH JaHHBIX B YKa3aHHOU B KoHurypauuu namnke - C:\file.xIsx.

28. CoxpanuTte Ou3HEC-TIpoOLIECC.

29. JKCNOPTHPYHTE OU3HEC-TIPOIIECcC Ha CepBep.

30. BoiiguTe B cucremy moj monb3oBareneM Administrator, mapois —wf.

31. Maiite npasa "Urenne", "3amyck", "Urenne sx3emmuisapa” Ha npouecc "lIpumep 6-2" mid
rpynnsl "I'pynnma MUB-1".

32. BoiinuTe B cucremy mnoj mnoJjb3oBaTeneM BxomsaumMm B rpynmy "I'pynma MUB-1",
Harpumep [ 'yCeHUIbIH.

33. 3amycTHTe 3K3eMIUIIp Ou3Hec-npouecca "Ilpumep 6-2" 1 1oBeaUTE €ro 10 3aBEPILEHUS.

B 3amanun "lIpocmoTpers naHHble cunTaHHble 3 Excel mokymeHTa" OyayT BBIBEICHBI
cuntannele u3 ¢aitna C:\file.xlsx B mepemennsle nporecca gannsie (cMm. Puc.3.32).
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Pucynoxk 3.32. 3ananue "IIpocMoTpeTs AaHHbIe cunTaHHble u3 Excel nokymenTa"

CuuTaHHbIE 3HAYEHHs] COOTBETCTBYIOT BBEJCHHBIM JaHHBIM BO BpEMs BBITIOJHEHUS
npouecca "Ilpumep 6-1".

3.4. 3aganue 11l CaMOCTOATEIbHON PadoThI

Cozpnaiite HOBYy10 3amauy Excel 6ota - "[Ipountars gannsie u3 daiina" ¢ GpopmaabHEIMU
napaMeTpamH.

B kauectBe 0OpaboTumka B JaHHOM 3amade ucnoib3yiite "Excel: [Ipoyects manHsie u3
Gaiina".

Jo6aBbTe hopmManibHBIE TApAMETPHI 33J]a4l B COOTBETCTBHUM ¢ Puc.3.33.
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Pucynox 3.33. ®opmansHbie mapaMmeTpsl 3aaaun "[IpounTtats qanusie u3 ¢aiina" Excel 6ota

Hcnonp3yiiTe KOHGUTYpaIUIo peacTaBiIeHHyo Ha Puc.3.34.
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Pucynoxk 3.34. Kondurypamus obpadorunka "Excel: IIpouects qannsie u3 ¢aiina" B 3agaue


https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:Lab4_r9_31.png
https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:Lab4_r9_32.png

Cozpaiite Ha ocHoBe mnpouecca "Ilpumep 6-2" HoBBIM mpouecc "llpumep 6-3", B
cootBeTcTBUM C¢ Puc.3.35.

MOoXHO BOCIIONIB30BaThCcs (PyHKIMEH KomupoBaHus mporecca (cMm. [lpakmuueckoe

3anamue "H3yuenue nepcnekmuevl nomoxa ynpaenenus', 3adanue 01 _camocmosmenbHou
pabomul, Puc.2.16-2.17).

BhINONHWTL J4O8HWE NEPED
YT I

NPOYECTE GAHHBIS M3

panna

SEQHHAHE

Pucynox 3.35. Cxema 6usnec-mipouecca "IIpumep 6-3"

B ortimnuum ot "Ilpumep 6-2", BMecTo 3amaun cueHapus "llpodects nanHble u3 Qaiina
ucnonw3yetcs snement [leiictBue, ¢ BeiOpanHoit ponbio "Excel 6ot1".

Co3znaiite Pomu:

CTyZAeHT - MHUIMAIN3UPYETCs MOJIb30BaTENIeM 3aIly CTHBIIMM HPOLIECC
Excel 60T - ucnonb3yercs uHuImManu3atop poiu 6orom "Excel 6ot".

3ameuanmne. Ecim ncnosnp3oBanack QyHKIUS KOMUPOBaHUS mporiecca, To "Ctynent" yxe Oyaer
B CIIMCKE POJIEH, U ee co3aBaTh He TpeOyeTcs.
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Co3zpnaiite nepeMeHHBbIE:

o O O O

cnenuanbHOCTh - CTpoka

HOMeD Kypca - Llenoe uucio

nepedeHb aucuuIuini - Cnucok(CTpoka)
JaTa co3aHus JOKyMeHTa - [laTa.

3ameuanme. Eciau ucnonb3oBanack (yHKUIUS KOMMPOBaHMS Mpoliecca, TO NepeMeHHble OyayT
TaK)K€ aBTOMAaTUYECKU CKOMMPOBAHbI, X CO3/1aBaTh HE NOTpeOyeTcs.

B y3zne "I[Ipouects nanuble u3 (aiina" cuenaiite npuBsas3Ky K 3aaade "[IpounTtarh naHHBIE

u3 (aiina" Excel 6ota (cm. [Ipakmuueckoe sanamue "Paboma ¢ MS Excel-bomom”, Puc.3.17).

YcraHoBUTE COOTBETCTBUE MEXKIY MTEPEMEHHBIMH TIpoliecca u 3anadeit (cm. Puc.3.36).

% KoHburypauwa O *

Excel: Mpouectb AaHHble K3 daiina “J

BxoAHbIEe NapaMeTphl

BrixoaHble napameTpel

HaseaHwe * ‘ tneumaﬂbHOCTb ‘
Cnimcok * ‘ MepeueHb AMCUMMNAMH ‘
Homep * ‘ Homep kypca ‘
lata ® ‘ llata cosnaHma AOKyMeEHTa ‘

Konupoeats loToBO OTtmeHa

Pucynok 3.36. IIpuBsizka napamMeTpoB 3a/1auu K nepeMeHHbIM mpouecca "[Ipumep 6-3"
Coxpanure u s3xcrioptupyite npouecc "[Ipumep 6-3".

DKCIOPTUPYWTE Ha cepBep co3maHHyilo 3amady "l[lpouwTtaTs manHple u3 daina'.

Haxwmute mpaBoil KiaBHIEH MBI HA STOW 3a/lade W BBIOCPUTE MYHKT "DKCIOPTHPOBATH
3amauy 0oTa", B OTKpPBIBIIEMCS OKHE MEPEKIIOYUTECh Ha BapHaHT "DKCIOPT Ha cepBep'’, T.e.
TaKUM e 00pa3oM Kak M IKCIIOPT MpoIiecca.

3amycTure

Haiite Ha npouecc "[Ipumep 6-3" mpaBa Ha 3alyCK, YTEHHWE M YTEHHE HK3EMIUISpA IJIs
"I'pynna MUB-1".

3amycTuTe MEePUOANYECKYIO0 aKTUBAIIUIO OOTOB.

HOBBIN OK3CMIUIp  mponecca IoJ  IOJb30BATCICM  BXOJAAIIMM B

"I'pynima MUB-1". JloBenuTe ero A0 3aBepIICHHUS.
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IIpoBepbre, uto Excel 60T BbImomHuMn 3amanue "llpodecTs nanHBle U3 Qaitna", u
3Ha4YeHUs BbIBEJCHHbIE HAa (opMy B 3agaHuM "BbIBOJ NaHHBIX" COOTBETCTBYIOT JAHHBIM W3

¢aitna C:\file.xIsx.

3ameuanme. Bee neiicTBust aHANOTMYHBI IEHCTBUAM P CO3JAHUU U BBIIOJHEHUH MPOLECCOB
"IIpumep 6-1" u "I[Ipumep 6-2".

3.5. TpeOoBaHus K NPeACTABJICHUIO PEe3YJIbTATOB 3aHATUA

B pesynprare BBIMONHEHHWS a0OpPaTOPHO pabOTHI JODKHBI OBITH MPEICTABICHBI
npernojaBaTeno or4eT U Qaitn ¢ ganHeiMu archive.datafile (kax momyunts daitn gaHHBIX),
cozeprKamye pa3paboTaHHbIEC Ha 3aHSITUU OM3HEC-TIPOIECCHI.

B oTtueTe nomKHBI cofepikaThes CIIEAYIONINE JaHHbIE:

1) CKpuHIIIOTHI OCHOBHBIX JICCTBHUH, COBEPILICHHBIX HA 3aHSATHH, C TIOSCHCHUSIMHU

2) CKpMHILOTHI, COJEpKallhe MapIIPyThl TOYEK YMPABICHUS s HK3EMIUISIpOB Ou3Hec-
MPOLIECCOB, JOBEJCHHBIX /10 3aBEPIICHUS

3) CKpUHIIOTHIL, COoJIeprKallie CO3JaHHbIe Ha 3aHATUH IIepEMEHHbIE U OCHOBHBIE (DOPMBI.

3.6. KoHTpOJIbHBIC BONIPOCHI

. I'ne 3amaetcs ums Excel-¢aiina, B koTopslit 00paboTunK OyIeT 3aMMChIBAaTh JaHHbIE?

. I'ne 3agaercsa nmyTh k Excel-gaitny, B KoTOpblil 00paboTunK OyeT 3anKichiBaTh JaHHbIE?

. I'me 3amaercs umsa u nyte K Excel-daiiny, u3 xoroporo o6paboTuuk OyAeT 4HUTaTh

aHHbIE?

1
2
3
A
4. Kak co3naercs 3amaua 60ta ¢ popMaTIbHBIMU TapaMeTpaMu

4. Ilpaktuueckoe 3ansatue 07: "aganus
ISl CAMOCTOATEIbHON padoThl'

4.1. lleas padoThbI

Ha ocHOBe mNpenCcTaBiICHHBIX OIMHMCAHWHA OJHOTO M3 YCJIOBHBIX OH3HEC-TPOIECCOB
peam3oBath 3TOT Ou3HEc-mporiecc B cucreme Runa-Web.

4.2. TeopeTuueckune CBeACHUS

HeoOxonumble 17151 BHIIOJIHEHUS ITaHHON pabOThl TEOPETUUECKUE CBEJICHHSI COepKaTCs
B IIEPBBIX TPEX pa3zeiiax MepBOil YacTH JaOOPATOPHOIO NPAKTUKYMA.

4.3. IlopsiioK BHINOJIHEHUS PA0OTHI

Hwxe mpencraBiieHO AecCsATh ONMUCAHUN YCIOBHBIX Ou3Hec-mporieccoB. TpeOyercss B
COOTBETCTBHM C KaXIbIM OIMCAaHHWEM pa3paboTaTh OU3HEC-TIpoIecC B cpene pa3paboTKH


https://runawfe.ru/ExportDataFile#Description

cucreMbl Runa-Web, ornanuth pa3zpaOoTaHHBI OHM3HEC-TpOLlECC M ClaTh OW3HEC-TPOLECC
MPENOIaBaTEeNIo.

OO01ue 3aMeYaHu AJ9 BeeX 3aaHNH
3ameuanue 1

Cxema p33pa6OTaHHOFO 6I/I3HCC-Hp01_[€CCB. AO0JKHAa YMCHIATBCA Ha 3KpaHC KOMIIBIOTEpA.
Ecin cxema He momemiaeTcs Ha OKpaHE, TO €€ 4YaCTH HaJO0 BBIHOCHUTH BO BHYTPCHHHE HIIN
BHCIIHUC IMMOAITPOLICCCHI.

3ameuyanue 2

PaccmoTpum cutyanuio, B KOTOpOil JefcTBUE JOKHO ObITh BHIIOJIHEHO OJJHOBPEMEHHO
ABYMA  IIOJB30BATCIIIM - HANPUMEP, COTPYAHUK JOJLKCH pacnoucarbCd B JOKYMCHTC
JOJDKHOCTHOTO JiMia. VMHTYWTHBHAs peanu3alusi TAaKoro cLEHapusi OOBIYHO COOTBETCTBYET
[OCJIEI0BATEIBHOMY PACIONOXKEHUIO JBYX Y3JI0B Ha cCXeMe Ou3Hec-Ipolecca, IpH 3TOM
UCIIOJIHUTENIEM B IEPBOM Y3JI€ SIBJISETCS COTPYIHHMK, a BO BTOPOM — JIOJDKHOCTHOE JIHIIO.
HpaKTI/IKa IMOKa3bIBACT, YTO TAKOC PCIICHUC ABJIACTCA HCYJAYHBIM, TdK KdaK B 3TOM CJIy4dac B
MOMEHT BBITNIOJIHEHUS] JEMCTBUS COOTBETCTBYIOLIME 33/1aHUSI HE MOT'YT HaXOJAWUThCS B CIMCKAx
3agaHuil 00oux coTpyaHukoB. [losToMy Ha cxeme OM3HEc-Tpolecca y3iibl, B KOTOPBIX JAIOTCS
3aJJaHUs IBYM HCIOJHUTEINISM, B JJAHHOM CJIydae JOJDKHBI PACIoaraTbCsl HE MOCIe10BaTENbHO,
a MapajieNbHO, TO €CTh OHU JIOJKHBI HAXOJUTHCS B MapajiesbHbIX BeTkax (Puc.4.01).

@

{CoTpyaHm) {OTaen_kanpos)
OTgaTh 3aRENEHME B OTOEN Mony4uTE SSABNEHNE 1
KAQPOE M NOANMCETE NPUKES NOANMCE HE NpPUEESE

| . - |
l“\\Jr
- (e
L

Pucynok 4.01. IIpumep neiicTBus, BHIIOIHAEMOr0 OJHOBPEMEHHO ABYMsI IMLIAMHU
3ameyanmue 3

[1Io BO3MOKHOCTH HAJ0 KUCIOJB30BATh MAPHbIE pa3aeieHus U causaua. Horauuss BPMN
MO3BOJISIET MCMOJIB30BAaTh B CXeMaX OM3HEC-TIPOIIECCOB JIEMEHTHI pa3/iefieHus 0e3 MapHbIX UM
3JIEMEHTOB - CIOUsSHUWA. B 3TOM ciydae ayig ynajneHusi BBINOJHUBIIMX CBOK 33Jady TOYEK
yIpaBJICHUS MOKHO HCIIOJIb30BaTh JJIEMEHT - 3aBEpIIEHHE IMOToKa ympaBieHus. OaHaKo
MPEANOYTUTENBHOU CXEMOU SBISIETCSI CX€Ma C MApHBIMU PA3ACIICHUSIMHU U CIUSHUAMU. Takue
CXEeMBbI, HECMOTpsI Ha OOJIbIlIee YUCIO COACPKAIIMXCS B HUX AJIEMEHTOB, SIBIIAIOTCS OoJiee
MOHSITHBIMU OW3HEC-aHAIUTUKY, MOTOMY YTO YYacCTOK CXEMbl MEXIY pa3felieHUeM U MapHBIM
€My CIHUSHHEM MOKHO MBICIICHHO JI€KOMIIO3MPOBAaTh M TaKUM O0Opa3oM pa3leuTh CXeMY
Ou3Hec-mpoliecca Ha J1Be 0ojiee MPOCTHIX.

3ameuanue 4
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Paznenenust M mapHble UM CIOUSHMA JOJDKHBI OBITh pAacIONIOKEHBl HA OJHOM
(ropy30HTAILHON WJIM BEPTHKAIbHOMN) JINHUMU, MPUYEM Ha 3TOM OCH JOJKHBI ObITh TOJBKO /1B
9THUX OJJIEMEHTA, OCTaJbHBIE MIAPHBIE DJIEMEHTBHI [JOJDKHBI pacloyiaraTbCsi Ha JAPYTUX
(mapajuienbHBIX JIPyr ApYyry) ocix. B aToM ciaydae Ha cxeme OM3Hec-mpouecca Ais OJHOTO
9JIEMEHTA MOKHO JIETKO HAaUTHU MApHBIA €My DJIEMEHT.

3ameuanue 5

}KCJ'IaTeJ'II)HO, YTOOBI JIMHUH Iepexo 0B, COOTBETCTBYIOIIIHUX OJIHOBPEMCHHO
BBIIIOJIHAIOIIIUMCA  ITIOTOKaM I[GflCTBPIfI, ObLIN napajjiCJibHbIMH, T.K. 3TO YBCIUYUBACT
IOHATHOCTBb CXCMHBI.

3ameuanue 6

Hcnonk30BaTh 3JIEMEHTHI «OKOHUaHHWE OW3HEC-TIPOIeccay MPENNOYTUTEIbHEE, YeM
AJIEMEHTHI «3aBEpPILIEHHUE MMOTOKA YIpaBICHHs» (B T€X CIydasX, KOTJa 3TO BO3MOXKHO), TaK Kak
3TO YNpOINAeT OW3HEC-aHAJTUTHKY aHAJIM3 CXEMbl BBINOJHSIOMIEIOCS JK3eMIUIIpa Ou3HeC-
nporiecca ¢ HAHeCEHHBIMH Ha Hee TOYKaMHU YIPaBJICHUs. B MOMEHT mpuxo/ia TOYKH YIpaBICHHS
B 2JICMEHT «OKOHYaHHE OM3HEC-Tpolieccay IK3eMIUIIp OU3Hec-mpolecca cpasy 3aBepiiaercs. B
Cllydae e WCIIOJIb30BaHUS JJIEMEHTOB «3aBEpIICHUE MOTOKA YIPABJICHUS» OW3HEC-aHAJIUTUKY
IMPpUXOIUTCA 3aTpavyrBaTh 6OJ'IBHIC YCI/IJ'II/II\/'I JJIs1 TOTO, 4TOOBI CJICIUTH 3a TEM, LITO6I>I BCE€ TOYKHU
yIpaBJICHUS MPUIIUTA B DJIEMEHTHI «OKOHYaHUE OU3HEC-TTPOIIECCay.

[lpu sToM B mommporneccax W MYyJIbTUIOIIPOIECCAX 3aBEPUICHUE WX MPOHCXOIUT
MMEHHO Yepe3 3JIEMEHT «3aBeplIeHHE MOTOKa ymnpaBieHus». [Ipu 3TOM TOuKa ympaBiieHUs
nepenaércss B POTUTEIBCKHHA Tporecc. lcrmoib30BaHHE 3JEMEHTOB «OKOHYaHUE OHM3HEC-
npolieccay B MOANpOIeccax U MyJIbTUIIOANPOIIECCaxX cpeaa pa3paboTKU HE JOMyCKaeT.

3ameuanue 7

IIpaktnka oxcrutyatauuun CYDBII Ha npennpusrtusx mOKasplBaeT, 4YTO pOJIU
JOJDKHOCTHBIX JMIL (Hanpumep, byxranrep, MHcnekrop KaapoBoil cily»kObl) COOTBETCTBYIOT
OTBETCTBEHHBIM cOTpynHUKaM, a poau "CorpynHuk" u "llomaBmmii 3asBKy" - ropa3go MeHee
OTBETCTBEHHBIM COTPYJHHKAM, KOTOpPbIE€ MOTYT HEIENsMU HE OTMEYaTh BBIIIOJHEHUE 3aJaHUil.
[TosToMy TpeOyeTcsi Tak COCTaBUTh CXeMy OM3HEc-Ipolecca, 4YToObl B TAaKUX CIydasx 3afaHue
Tuna "O3HAKOMHUTBCA C ..." y 3THX COTPYJHHUKOB ObUIO, HO 4YTOOBI €ro HEBBIIIOJHEHHE HE
OCTaHaBIIMBAJIO JajlbHENIIee BbIMOIHEHHE Ou3Hec-mporecca. To ecTh 3Ta 3aja4a U OCTajJbHbIE
1maru Ou3Hec-1polecca JOKHBI BHITOJIHATHCS B ApaJUIEIbHBIX BETKaX.
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Pucynok 4.02. IIpumep HenmpaBUIIbHOM CXEMBI

Ha Puc.4.02 nokazan npumep HENpaBWJIHLHOM CXEMbI, B KOTOPOM 3ajada (B MEHbIIEM
OBaJIC) OCTaHABJIMBACT BHITIOJIHEHHE OJI0Ka JACHCTBUH (YKa3aHHOTO B OOJIBIIIEM OBaJe).

Ha Puc.4.03 Taxke mnokazaH TpUMEp HEMPABWIBHOM CXEMBbI, B KOTOPOM 3ajava
"O3HAKOMHUTHCS C MOJIOKUTEIHHBIM pellleHHeM' B HEKOTOPBIX CIydasx OCTaHABIMBACT M3IAaHUE

MpUKa3a.
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Pucynoxk 4.03. IIpumep HEpaBUIIBHOM CXEMBI
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Pucynok 4.04. ITpumep npaBUIBHON CXEMBI

Ha Puc.4.04 nokazan mpumep MpaBHIBHOW CXEMbI, B KOTOPOM 33Jla4ll O3HAKOMJICHUS U
3aJlauM COTPYAHUKY HE MPUBOAST K OCTAaHOBKE JajbHEHIIIEro BHIMIOIHEHHs OM3HeC-Ipolecca.

3ameuanue 8
B 3amaHusx HACTOSIIETO 3aHATHS WCIIONB3YETCS CTpaHHUIA OMHCaHUs OM3HEC-TpoIlecca.

Ecnu sTa cTpaHuna 3ajaHa B onpeesieHu OU3HecC-Tpoliecca, TO OHAa OTKPBIBACTCS MPH ILEITYKe
0 CTPOKE OmucaHus Ou3Hec-mporecca B web-unTepdeiice cucrems (Puc.4.05).
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Pucynok 4.05. Ctpoka onucanus 6u3Hec-mporiecca

[Ipu memnuke Ha "CTpoky omucaHusa" OTKpeIBaeTcs popma ommcaHusi OM3HEc-mpolecca
(Puc.4.06).

dnucaHve

® coysae CEPEESHCH nporsesncterised keobnonnmestn paSoToRaTant MemeT 0T098aTs Pabo THIKL 33 smarogHare oTIVGKL Tombs G
MHCEMEHRSTS LOTNETEA CAMETy DEROTHRNA B THIRES 05 FOTIELN, YTa HENCTION:30SAREAR 9A0Ts OTOVCRA BYEET TpeSooTEEMeHa fTo BHRApY
COTPYAHANED B yA00HOs 154 B30 BRPEMA E TEHEENS TEKFLArs paboders [oLa MIH TEHCOSIRESHE E STHFCET 52 Cneayeown g pabeyud rog (o1 123
Tpegesora kogewea Fd

COTyIHNY, BAZONANKECE B oTIIVIES To FHOSF 32 DeDeER0M, MORST OFtEEaTe 500 ¥ BuETH Ba paboTy, Ha FoNORRE TonEoi DIx TacTueHoi
aptirrortd (Gr Z90 Tpygaiore kagercs P2

Pucynox 4.06. ®opma onricanusi 6u3Hec-mpoiecca

3anmate Gopmy omucaHus OU3HEC-TIpoIlecca MOXKHO B cpejie paspaborku. Jlemaercs 310
CIIEAYIOIIUM 00pa3oM:

B cBoiicTBax ompeneneHuss Ou3HEC-TIpoliecca 3amoiHseTcss moje "3HadeHuwe" IS
coiictBa "Onucanue" (Puc.4.07).
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Pucynox 4.07. Ilone "3nauenue" croiictBa "Onucanue" OU3HEC-poIiecca

UroObl ero oTpenakTupoBaTh, HAIO BHIOPaTh HMKOHKY C TpeMs TOPU3OHTAJIbHBIMH

Toukamu npasee ot nons (Puc.4.08).
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Pucynox 4.08. PenaktupoBanue nosus "Onucanue"”

[Tocie skcmopra 3Toro OM3Hec-mporiecca Ha BEbB-mpuiokeHne 3Ha4YeHHWE CBOWCTBA
"Onucanmne" Oyaer BugHo B moie "Omnucanue" B Tabnuue pasznena "3amycTutb mporecc”
(Puc.4.09).
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Pucynok 4.09. ITone "Onucanne" B BEb-untepdeiice
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3aganus no paspadorke OU3HeC-NMPOLECCOB

4.4. 3aganue nmo paspadorke oOu3Hec-npouecca "Exxeroanbii
oTInycK"

1. Bo3moxkHOe coepkaHue CTPAaHULbI ONIMCAHUS OM3Hec-npouecca (He 00s13aTeJIbHO)
OrutauyrBaeMbIil OTITYCK MPEIOCTABISIETCS €KETOHO.
2. Onucanue NMocJeA0BaTeILHOCTEH JelicTBUI B OU3Hec-TIpoLecce

Ecau corpyaHuk cobupaercss MOHTH B OTHYCK, TO 3alyCKaeT OH3HEC-NPOIecC Ha
BbINOJIHEHKE. B nosiBuBIIEiiCS cTapTOBOM (popMe Hal0 BBECTU TpeOyeMble JaHHbIE: BBECTH JaThl
Hayaja ¥ OKOHYaHUA OTIyCKa, IPUUMHY U KOMMEHTAPUI.

Ilocne BBIOOpa koMaHabl "3amycTuTh" OyIeT co3JaH HOBBIH HK3EeMIUIAp Ou3Hec-
nporiecca.

Cnenyromee 3ananue «PaccMoTpeTh 3asiBKy Ha OTIYCK» MOJYYUT PYKOBOAMTEIH
COTpy/AHUKA (PYKOBOJMTENb oOmpezensercs oTHomeHueMm "PykoBoaurtens'"). PykoBogurensb
o1o0psieT unu He ofoOpsieT 3asaBKy. llogaBmmii 3asiBKy COTPYIHHK 3HAKOMUTCSI C pELICHHEM
pykoBonutens. Ecnu pemenue pykoBoguTens ObLIO OTpULATEIbHBIM, TO Jajee Ipolecc
3aBepIIaeTcs.

Eciu pemenne pykoBoauTedss OBbUIO IOJOXKHUTEIBHBIM, TO CIEIYIOLIEe 3aJaHue
«[IpoBeputh COONIIOJICHHE TEXHOJOIMH W 3aKOHOB» IOJIyYUT HMHCHEKTOP KaJpOBOM CiykOBbl
(onpenensercs wieHcTBoM B rpymie "Wucnekropsr KC"). B conepxameiicst B 3ananuu Gpopme
OH OTMEYaeT, COOJIOJEHbI JM 3aKOHbI U TEXHOJIOTUU (TO €CTh, IOJIOKEH JM COTPYAHUKY
€XKETOJIHBIM OTIIYCK B COOTBETCTBUU C JIOTOBOPOM, 3aKJIFOUEHHBIM C MIPEANPUITHEM, HE OTTYJISI
JIM y>K€ COTPYIHUK BCE MOJIOKEHHBIE IHU OTITYCKa 3a TEKYIIU IO/ U T.I1.).

Ecnu 3akoHBI WM TEXHOJNIOTMH HE COOJIOJIEHBI, TO OW3HEC-TIpoIecC CooO0maeT
PYKOBOJUTENIO COTPYAHHKAa W CaMOMY COTPYAHHKY, MOJABIIEMY 3asBKy, O HECOOIIOJCHUH
texHonoruii. Jlamee mporecc 3aBepmraercs. Ecim 3aKOoHBI M TEXHOJOTHH COONIOJCHBI, TO
COTPYAHMK MojydaeT 3afaHue "O3HAKOMUTBHCS C MOATBEPKICHUEM €KETOJHOr0 OTIyCKa'", U
WHCIIEKTOPY KaJIpOBOM CiIy»ObI Hampaisiercst 3ananue "M3mate mpukas". B dopme 3amanms
"N3nate mpuka3" HWHCIEKTOP KaJApPOBOM CIYKOBI BBOJUT HOMEp MpHKaza (3HAYCHHE THIIA
cTpoka). Ilocne BbIMoIHEHHs 3aaHUS MHCIIEKTOPOM KaapoBoW ciyk0bl Word-0oT momyuaet
3aganue "CreHepupoBaTh MpUKa3 Ha eXeroAHbit ormyck". Pons Word-00T nHUIIMANH3UpPYyETCS
oprgyukuuei "HcnonHuTenps Mo MMEHHU", UMl UCHOJHUTENS B JAaHHOM CIy4yae COBIAJAET C
umeHeM ponu - "Word-60ot" (Cm. IIpakmuueckoe sanamue "Paboma ¢ Word-6omom").

HpI/IKa3 HAOJIKCH COACPKATh:

1. B BepxHel yacTu jucTa - Ha3BaHHWE YCJIOBHOW KOMITAaHUH

2. ®pa3zy "lIpuka3 Homep"

3. CnpaBa or 3Toil ¢pa3bl - 3HaAYeHHE "HOMEp IpHKasza', BBEJACHHOE HHCIICKTOPOM
KaJ[pOBOH CITyKOBI"

4. cioBo "ot"

5. CrpaBa OT 3TOT0 CJIOBa - IaTy 3aIlyCcKa 3K3eMIUIsIpa OM3Hec-Tporecca



6. Hanee - "lIpemocraBute corpygnuky"' ®HUO corpyaHuka "e€KerogHbli OCHOBHOM
OIUIaYMBAEMBIN OTIYCK"

7. Hanee - "c" nara Hauana oTIycKa, BBEJACHHAs Ha CTApTOBOM popme
8. Janee - "no" nara okOH4YaHMsI OTIyCKa, BBE/IEHHAs! HA CTapTOBOM opme
9. Hanee - wmecro i noamnucu ['eHepanbHOrOo JUPEKTOpa (HECKOJIBKO 3HAKOB

nonyepkuBanus), ®UO yclIOBHOTO TeHEPAIbHOTO JTUPEKTOpa KOMIIAHMM, JlaTa 3aIlycka
’K3eMILIsIpa OM3HEC-TIpolecca

10.  Buuzy - "C npukazoMm o3HaKomiieH", MECTO AJsi MOANUCH COTPYIAHHKA (HECKOJIbKO
3HaKoB noauepkuBanus), PUO coTpyaHMKa, AaTa 3amycKa dK3eMIUsipa Ou3Hec-mpoliecca.

Hanee Word-601 nonyuaer 3aganue "CreHepupoBaTth 3asBJICHUE Ha €XKEeTOJHbIN OTIYCK".

3asgBieHHE AOJIZKHO COACPIKATH:

1. B BepxHei yactu ymcra "['eHepanbHOMY JUPEKTOPY' - Ha3BAHHME YCIOBHOM KOMITAHHH,
@O ycnosHoro I'enepanbHOro 1upekTopa, "ot corpyHuKa"

2. OUO yxonsamiero B OTIYCK COTPYIHHUKA

3. ®pa3zy "3asBneHue"”

4. Ha crnenyromein crpoke "lIpomry mpegocTaBUTh MHE  €XKErOJHbIA  OCHOBHOU

OITaYMBaeMbIil OTMyCK c", JjaTa Hayana OTIyCKa, BBeJIEHHAs Ha CTapToBOM ¢opme, "mo", nata
OKOHYaHMsI OTIyCKa, BBE/IEHHAsl Ha CTapTOBOM opme

5. Buuzy - ®UO corpynHuka, MeCTO s IOANUCU COTPYIHUKA (HECKOJIIBKO 3HAKOB
NOJYEPKUBAHMSA), 1aTa 3allycKa SK3eMIUIsipa Ou3Hec-mpolecca.

[Tocne BemonHeHUs 3THX 3aAaHuil Word-60TOM COTPYIHUK JOJDKEH BBIIOJHUTH 33a1a9y
«Cnatp B KC 3asBnenue u noanucars npukas». B ¢dopme storo 3aganus aomkHa ObITh CChUIKA
UL 3arpy3Kd C(OPMHPOBAHHOTO OOTOM JOKyMeHTa "3asBICHHE Ha €XETOIHBIA OTITyCK'.
WHcnekropy KaapoBoi ciyxObl HampaBisiercs 3ajgada «llodyuuTts 3asBieHMe M MOANUCH Ha
npukaze». B ¢opme sToro 3amanus momkHa OBITH CCBUIKA IS 3arpy3Kd C(OPMUPOBAHHOTO
6oTtoMm nokymeHTa "lIpukas Ha exxeronHslii otiryck". Ilociie BBIOMTHEHNS ITOTO 3a/1aHus OHU3HecC-
Ipolece JOKEH JA0KIaTbCd MOMEHTA BPEMEHU 3a [IBE HEJENIU [0 Hadaua OTIIyCKa, I0CiIe ITOro
3ajjaHue "BrIiatuTh OTHyCKHBIE" MosydaeT Oyxrantep (ompenensercs WIEHCTBOM B IpyIiie
"Byxranrepst").

[Tocne BeINOIHEHNS BCEX 3ajaHU OM3HEC-TIPOLIECC 3aBEPILIACTCS.

3ameuanue. B 6H3HCC-Hp0H€CC€‘ HGO6XO,[[I/IMO OpOBEPATH, UYTO JaTa Ha4dadJla OTIIYCKa HC ITO3KC
JaThl OKOHYaHNA.

4.5. 3aganue o pa3padoTke OusHec-mpouecca
"boabHU4YHBbIN"

1. Bo3moxkHOe coep:xkaHue CTPAHUIBI ONMCAHUs OM3Hec-Tpolecca (He 00s13aTeIbHO)

OTO OTCyTCTBHE Ha paboTe B CBA3M C O0O0Je3HbIO, (AKT KOTOPOW MOXKET OBbITh
MOJITBEPKJICH MPABUIILHO OPOPMIICHHBIM OOJTLHHYHBIM JINCTOM.

2. Onucanue NMocCJeA0BaTeILHOCTEH JelicTBUI B OU3Hec-TIpoLecce

Ecimu corpymuuk 3aboiiel, TO OH WIM KAaKOW-TO JPYrod COTPYJHUK 3alyCKaeT Ha
BBITIOJIHEHHE On3Hec-niporiecc "borbHUYHBII".



B nosBuBLICiica cTapToBOi hopMe OH BBOJHUT JaHHBIEC: BBIOMpPACT W3 CHHMCKA (CIHMCOK
COOTBETCTBYeT wieHaM rpyrmmsl "Bce corpynnuku") 3abonieBiiero cCOTpyAHHKA, BBOAUT ATy
Hayasna 00JIe3HU, TPUUYNHY U KOMMEHTApHil.

ITocne BbIOOpa KoMaHIbl "3amyCTHTh" CO3/aeTCs HOBBIM AK3eMIULIp Ou3HEc-mpolecca
"BonpHuuHBII".

Crnenyromee 3agaHue TOJIy4YaeT MHCIEKTOP KaJpOBOH  CIykObl  (OompenenseTcs
yienctBoM B rpymme "HMHcnektoper KC"). 3amanue HaspiBaercs "IlpoBeputh coOmrojeHue
TEXHOJIOTUI ¥ 3akoHOB". B coxmepikameiicss B 3amanun (GopMe OH OTMEYAET, COOJIIOJCHBI JIU
3aKOHBI U TEXHOJIOTUU (TO €CTh, MOJOKEH JIU OOJILHUYHBIN JIUCT COTPYIHUKY B COOTBETCTBUU C
JIOTOBOPOM, 3aKJIFOUEHHBIM C IPEIIPUIATHEM).

Ecny 3akoHBI WJIM TEXHOJOTMHM HE COONIOJIEHBI, TO MOJABIIEMY 3asBKY HaIpaBisieTCs
yBeZOMJIEHHE OO0 OTKa3e perucrpaluu 3asBKM Ha OOJBHUYHBIN W Jainee OW3HEC-IPOIECC
3aBepIaeTCs.

Ecnu 3akoHBI M TEXHOJIOTMU COOMIONEHBI, TO TMOAABIIMI 3asiBKY YBEIOMISETCS O
pPErucTpaliy 3asiBKU Ha OOJIbHUYHBINA, PYKOBOAUTEIh COTPYAHHUKA (PYKOBOIUTENb ONPEIEseTCs
otHomeHueM "PykoBoaurtenn'") yBemommsieTcss O OOJNIE3HM  COTPYIHHUKA, COTPYIHHUKY
HanpaBisieTcs: 3amaHue "CooOmuTs O BBI3NOPOBICHHM M BBIXOJE Ha padory". Byxramrep
(onpenenserca uneHcTBoM B rpynne "byxrantepel") mnomywaer 3azanue "OTpasuth (QaxT
00J1e3HU COTpYIHHKA B Oyxydere".

[Tocne BrIXOAa cOTpyAHMKA Ha paboTy mocie O0JIE3HM WHCIEKTOPY KaJpOBOW CITyXkKOBI
HarpaBysieTcs: 3ananue "[lomydnTh OT COTpyIHUKA OOMBHUYHBINA", a COTPYAHUKY HAIPABIISCTCS
saganue "Otnate B KC OGonpHmunblil". B 3amanum 3amanus "[lomyduTh OT COTpYIHHKA

A ll

OOJILHUYHBIHN HHCIICKTOpP KaﬂPOBOﬁ CJ'Iy>K6BI BBOJUT JaTy OKOHYAHHA OOJILHUYHOTO.

[Tocne BbmonHeHust 3agaHus "llodyduTh OT COTpyAHHMKA OOJIBHUYHBIM" HHCIEKTOPOM
KagpoBoi ciyk0b6l Word-60T momydaer 3ananue "CreHepupoBaTh CIpaBKy o OO0Je3HH
corpyanuka". Poins Word-00t nnunmanusupyercst opryHKIue "UCoIHUTENb 110 UMEHH", UM
UCTIONTHUTENSI B JJAHHOM CJIy4ae coBMIajaaeT ¢ umeHeM poiu - "Word-601" (CMm. Ilpaxmuueckoe
sanamue "Paboma ¢ Word-6omom").

CripaBka JJOJDKHA COZIEPIKATh:

B BepxHel 4acTH JIMCTA - HA3BaHUE YCIOBHOM KOMIIAHUU

®pa3y "CnpaBka o 601€3HU COTpYyIHUKA"

Hanee - ®UO cotpyanuka

Hanee - "Hauano 6o1e3Hn" nara Havasna 060s1€3HU, BBEICHHAsI HA CTApTOBOM (hopme
Hanee - "Oxonuanue 6oje3HH" 1aTa OKOHUAHHS 00Je3HH, BBeJeHHas uHcnekropoM KC B
3amanuu "TlonmyduTh OT COTpyaHUKA OOJTBHUYHBIN"

6. Hanee - mecTo 11 noAnucu Oyxranrtepa (HECKOIbKO 3HAKOB MOJUEPKUBAHHUSA).

MRS

[locne Bbimonuenus 3ananus Word-0otom, nmoiydaer Oyxrantep 3ananue "PaccunuraTsh
6opHUUHBIN". DopMa 3a1aHus TOKHA CoJiepKaTh creHeprupoBaHHbll Word-60ToMm (aii.

[Tocrne BeINoOIHEHNS BCEX 3a7jaHU OM3HEC-TPOLIECC 3aBEPILIACTCS.

3ameuanne. B OusHec-mpoliecce HEOOXOIUMO MPOBEPATH, YTO JaTa Hadyajia OOJBHUYHOIO HE
MO3KE JIaThl €r0 OKOHYAHHMSL.



4.6. 3ananue 1o pa3padoTKe OM3Hec-mpoIecca
"KomaHaupOBKa B IPYyroi peruoH"

1. Bo3moxkHOe coep:xkaHue CTPAHUIBI ONMCAHUA OM3Hec-npolnecca (He 00s3aTeIbHO)

CnyxxebHasi KOMaHAMPOBKa - I[Oe37Ka pabOTHHKAa Ha OMNPEIENICHHBIM CpOK s
BBITIOJIHEHHSI CITYKEOHOTO IOPYUYEHHUSI BHE MECTa IMOCTOSIHHOM paboThI.

2. Onucanue NocJjea0BaTeJbHOCTEH 1eiicTBHI B OM3Hec-Ipouecce

BI/IBHGC—HpOHCCC Ha4YnHACTCA C TOro, 4Tro IOJIB30BaTCJ/Ib B CTapTOBOﬁ Q)opMe 3aI10JIHACT
AAaHHBIC, OTHOCAIIHUECA K KOMaHANPOBKE:

o BBIOMpAET U3 CITUCKA (CITUCOK COOTBETCTBYET WieHaM Ipymmsl "Bee corpyanuku')
COTPYJHHKA, KOTOPBIN OTIPABIISIETCS B KOMAaHAUPOBKY

BBOJIUT:

JaTy Hadajga KOMaHJUPOBKH

JaTy OKOHYaHWsI KOMaHIUPOBKH

ropoJ

OpraHM3alMIo, B KOTOPYIO HAIPABISETCS COTPYIHUK

L[eJ1b KOMaHJUPOBKH

IIPUYUHY

KOMMEHTapu

JaHHbIe 11 OyxranTepa (CTOMMOCTh OWJIETOB, TOCTHHUIBI U T.I.; BCE JaHHBIC
111 OyXranTepa BBOJIATCS B OJTHO TEKCTOBOE IOJIE).

o 0O 0O O O 0O O O ©

[ocne Be1GOpa KoMaHb! "3amyCTUTE" CO3/1a€TCSI HOBBIN SK3EMILISIp OM3HEC-TIpoIiecca.

Hanee 3amanme  «PaccmoTperh  3asBKy Ha  KOMAaHJHUPOBKY»  HamlpaBIISIeTCS
HETMOCPEICTBEHHOMY  PYKOBOJMTENIO  OTIPABISIEMOrO0 B  KOMAHAUPOBKY  COTPYIHHKA
(pyxoBOIUTEND OMpeaensieTcs oTHoleHneM "PykoBoautens"). PykoBoautens ogo0psieT wiu He
0J100psieT KOMaHIMPOBKY. B ciydae HeomoOpeHHs 3asBKUA TMOAABIINN 3asBKy COTPYIHUK
3HAKOMUTCSI C OTPHUIATEIBHBIM pEIIEHHEM pPYKOBOAMTENS, TIOCIe Yero OW3Hec-MpoIecce
3aBepuIaeTCs.

Ecnmu xomanampoBka of00peHa, TO TOJABIIWH 3asBKY COTPYAHHUK 3HAKOMHUTCS C
MOJIOKUTEIBHBIM PELICHUEM PYKOBOJMTEINS, MHCIEKTOP KaapOBOH CIyXObl (ompenensercs
yieHcTBoM B rpynne "Mucnexkropsl KC") nonyuaer 3ananue "W3nate npukas'.

B ¢opme 3amanus "M3nath mpuka3" MHCIEKTOpP KaJpOBOHM CIIy>)KObI BBOJIUT HOMEp
npukaza (3HaueHue Tumna "Crtpoka"). [locime BBIMOTHEHUS 3adaHUS MHCIIEKTOPOM KaJApOBOM
ciry k061 Word-60T monydaer 3amanue "CreHepupoBaTh Mpruka3 Ha KoMaHaupoBky". Poms Word-
00T MHUIIMATU3UpYyeTCcs oprdyHKuuen "McrnomHuTens 1o UMEeHH'", UMSI UCTIOJIHUTENIS B JJAHHOM
ciydae coBmagaer ¢ umeHeMm ponu - "Word-601" (Cm. [Ipaxkmuueckoe sanamue "Paboma c
Word-6omom").

[Ipuka3 nomxeH coaepkarTh:

1. B BepxHel yacTH JIMCTa - HA3BaHUE YCIOBHOM KOMIIAHUU
2. ®pa3y "l[Ipuka3z o HanpaBIeHUN B KOMaHAUPOBKY HOMED"



3. CrmpaBa oT »Toi (pa3el - 3HaueHHe "HOMep TMpHuKa3a", BBEICHHOE WHCIIEKTOPOM
KaJIpOBOH CITy>KObI"

4. cioBo "ot"

5. CrpaBa OT 3TOrO CJIOBa - JIaTy 3aIllycKa dK3eMILIsipa Ou3Hec-mpolecca

6. Hanee - "HanpaBute B koMaHaupoBKy coTpyaHuka" ®HO corpynHuka "exeromHslil
OCHOBHOM OIUIAYMBAEMBIA OTIYCK"

7. "B T." ropo, BBEJICHHBIH Ha cTapTOBOU (opme

8. "B opranuzanuio:" opranusaius, BBeJICHHAs Ha CTApTOBOM opMme

9. "¢ menpro:" 1eNb, BBEIEHHAS HAa CTAPTOBOM opme

10.  [anee - "c" glaTa Hayajla KOMaHIMPOBKH, BBEICHHAs HA CTapTOBOM (hopMme

11.  Hanee - "no" nata oKOHYaHMs KOMaHJUPOBKH, BBEJICHHAs HA CTapTOBO opme

12. Hanee - wmecto ana mnoanucd ['eHepasbHOro AWpeKTOopa (HECKOJBKO 3HAKOB

noguepkuBanusg), ®MO ycIoBHOTO TIeHEpalbHOIO JUPEKTOpa KOMIIAHWH, JaTa 3alycka
sK3eMILIsipa Ou3Hec-mpolecca

13. Bauzy - "C npukazom o3HaKoMieH", MECTO sl MOANUCH COTPYJHUKA (HECKOJIbKO
3HakoB noauepkuBanus), GO coTpyaHuKa, Aata 3arycka 3K3eMIUIsipa Ou3Hec-mpoiiecca.

HNamee  Word-6or  momywaer  3amanwe  "CreHepupoBaTh  KOMaHIUPOBOYHOE
yAOCTOBEpeHHE".

KOMaHI[I/IPOBOLIHOG YAOCTOBEPECHUEC NOJKHO COACPKATh:

1. B BepxHel yacTH JIMCTa - HA3BAHKUE YCIOBHOW KOMIIaHUH
2. ®pazy "KomanaupoBouHoe ygocroBepeHue"

3. ®UO corpyaHuka

4. Opranuzanus

5. Buu3zy:

6.

"I'eHepasibHBII  1UpEKTOp", HAa3BaHME YCJIOBHOM KOMIIAHHMH, MECTO Ul IOANUCU
I'enepanibHOTO AMpEKTOpa (HECKOJIBKO 3HAKOB noauepkuBanusi), @O yciioBHOro reHepanbHOro
JUPEKTOPa KOMITAHUU

7. "PaboTHUK", MecTO A MOANMCHU COTPYAHHKA (HECKOJIbKO 3HAKOB IOAYEPKUBAHUSA),
®UO cotpynHuKa
8. JaTa 3amycka sk3eMIuisipa Ou3Hec-Tpolecca.

Ha cnenytomeii crpanure (o6opote):

1. "OTMETKH O BBIOBITUM B CIIYXKEOHYIO IOE€3/KY, IPUOBITUM B IIyHKThl Ha3HAu€HUS U
BBIOBITHH U3 HUX U MPUOBITUN B MECTO MOCTOSIHHOM paboThI"
2. Janee conepkutcs TabIMIa U3 YeThIpeX OJIOKOB

Erfrrn TIpeter

“ 20 roma

SOTHCHOCHE
ROSHUCE PACHIND POSKT ROORUC
MIL

(M3 IBYX CTPOK M JIBYX KOJIOHOK)


https://runawfe.ru/%D0%A4%D0%B0%D0%B9%D0%BB:R_a1.png

[Tocne BbImoONHEHUS ATUX 3a7aHul Word-600TOM KOMaHIUPYEMbI COTPYIHHUK MOTydaeT
3amanue "lloanucare mpukas', MHCHEKTOpP KaJpoBOW CIy»Obl mosydaer 3ananue "llomyuyuTsb
noanuch Ha mpukaze" (B GopMe 3TOro 3afaHus JOJDKHA OBITh CCBUIKA JUISL 3arpy3KH
chopmupoBaHHoro 60ToM JokyMeHTa "[Ipukas Ha KoMaHAUPOBKY").

IToce BBIIONHEHNWST MHCIEKTOPOM KaapOBOH CiayKOBI 3amanusa "lloayunTs moamuce Ha
y

npukasze", HMHCIEKTOp KagpoBOW  CIyXObl BBIAAET COTPYAHMKY  KOMaHIMPOBOYHOE

yaoctoBepenue: MHcnekTop mosydaer 3agady "BeiiaTh KOMaHAMPOBOYHOE yaocToBepeHHe" (B

¢dopme 3TOro 3a7aHus AOJKHA OBITH CChUIKA IS 3arPy3KH CPOPMUPOBAHHOIO OOTOM JTOKYMEHTa

"KomanmaupoBounoe  ymoctoBepenue"), CorpymHuk  momy4daeT  3amauy  "[lomyuutsb

KOMaHIUPOBOYHOE YJ0CTOBEpEeHUE" .

Ilocne  BhImosHeHWs  3agaHus  "BblgaTh KOMaHIMPOBOYHOE  yJIOCTOBEpeHHUe"
WHCIICKTOPOM  KaJpOBOWM  CiyxkOb1  Oyxranrep (ompenensercs WICHCTBOM B  TpYyIIe
"byxranreps") mosydaer 3amanue "O3HAKOMUTHCA C JaHHBIMU JUIs Oyxrairepa', B ITOM
3aJlaHuM OyXranaTrep 3HAKOMUTCS C JJaHHBIMH, KOTOpPbIE ObUTA BBEJICHBI HA CTAPTOBOM dopme (3TO
TpeOyeTcst Oyxraiarepy, 4ToObl pacCUMTaTh CyMMY JIEHEr, KOTOpYI0 eMy Hajo OyJeT BblaaTh
COTPYJHHKY).

Jlanee Oyxrantep moiyd4aer 3anady "BbIJATh JIEHBI'HM Ha KOMaHAUPOBKY', COTPYIHHK
nonydaer 3agaHue "llomyunTh neHbru Ha KoMaHaupoBKy'. Ilociie BbIMOTHEHHS 3a7adyu
OyxranatepoMm OH3HEC-TIPOIIECC KIET MOMEHTa OKOHYaHWs KoMaHaupoBku ("Jlata okoH4aHUA
KOMaHAUPOBKHU" ITIOC OJIMH JCHb).

[locne sroro corpynHuk mnomydaer 3afgaHue "CnaTte B OyXTaiTepUIO JTOKYMEHTHI',
MOJATBEPXKIAIOIIME KOMAHAWPOBKY, OyXrajaTepy HampaBiiseTcsl 3aJaHue Ha MOJy4YeHHE STHX
AOKYMCHTOB.

[Tocrne BeINOIHEHNS BCEX 3ajaHUM OM3HEC-TIPOLIECC 3aBEPILIACTCS.

3ameuanue. B OusHec-mporiecce HEOOXOANMMO MPOBEPSTH, UTO JlaTa Hadajda KOMAaHIUPOBKH HE
I03)Ke JTaThl €€ OKOHYaHMU.

4.7. 3aganue mo pazpaborke OusHec-nmpouecca ''MecTHast
KOMAaHJAMpPOBKa"

1. Bo3moxkHOe coep:xkaHue CTPAHUIBI ONMCAHUs OM3Hec-Tpolecca (He 00s13aTeIbHO)

CnyxeOHast KOMaHIMpPOBKa - TIOe3/Ka paOOTHMKA Ha ONPEAETCHHBIH CPOK JUIs
BBITIOJTHEHUSI CITY>K€OHOT0 MOPYUEHUSI BHE MECTA IMOCTOSSHHOM pabOTHI.

2. Onucanue NMoc/ea0BaTeILHOCTEMH JelicTBUI B OU3HeC-TIpoLecce

busnec-nporecc HauMHAETCS ¢ TOTO, YTO IOJIb30BATENb B CTAPTOBON (hOpME 3aIONIHSCT
JlAHHBIE, OTHOCAIIMECS K KOMAaHIMPOBKE: BBIOMPAET U3 CHMCKA (CIHUCOK COOTBETCTBYET UJI€HAM
rpynnsl "Bee coTpyaHuku'") COTpyIHUKA, KOTOPBI OTHpaBIsAeTCS B KOMaHAMPOBKY, BBOJUT
JaTy, BpeMs Haudaja, BpeMs OKOHYAaHUS KOMAaHAMPOBKM, OpraHU3allio, B KOTOPYIO
HaNpaBJIIeTCs COTPYIHHMK, NMpUYMHY, KoMMeHTapuil. Ilocne BbiOopa komannuel "3amycTuts'
co3JlaeTcs HOBBIM HK3eMIunip OusHec-mpouecca. [lanee 3amanue «PaccMoTpeTh 3asBKy Ha
KOMaHAMPOBKY» HAIIPABJIAETCS HENOCPEACTBEHHOMY pYKOBOJIMTENIO  OTIPABIsSEMOro B
KOMaHJIUPOBKY COTPYIHHMKA (PyKOBOAMTENb OIpenensercss oTHoueHueMm "PykoBonutens'").



PyKOBOIII/ITeJ'IB 0;[06p;1eT HnJIn HE 0;[06p;1eT KOMaHIWPOBKY. HOI[aBIJ_II/Iﬁ 3as4BKY 3HAaKOMUTCH C
IMMOJIOKHUTCIBHBIM WUJIN OTPHULATCIBHBIM PCIICHUEM PYKOBOAUTCIIA.

Ecim  komaHmupoBka om0o0peHa, TO OW3HEC-TIPOIeCC TPOBEPSET, 3amymieHa Ju
KOMaHAMPOBKA 3aJHUM YHcIoM. Eciu KOMaHIuMpOBKa 3alyIlleHa 3aJHUM YHCIIOM, TO 3aJaHHe
«YTBepAUTh 3as(BKy Ha KOMaHJHMPOBKY» IIOJy9aeT PYKOBOIUTENh OTAena (Oompenersercs
oTHoIeHueM "PykoBoauTens oTaena'"), mocie 4ero moJaBIINi 3asBKY 3HAKOMHUTCS C pPeUICHHEM
pykoBoguTens otaena. Ecim kKoMaHIMPOBKA MOATBEPKACHA BCEMU HEOOXOIUMBIMH JIMIIAMH, TO
Word-60t nonyuaer 3amanue "CreHepupoBaTh CIyKeOHYIO 3allMCKy HAa KOMaHAHPOBKY'. Poib
Word-60ot uHUIManm3upyercss opryHknuerd "UCTIOTHUTENTh MO UMEHH', UMSI UCTIOJHUTEIS B
JaHHOM Ccllydae coBmajgaeT ¢ uMeHeM ponu - " Word-6ot " (Cwm. [lpakmuueckoe 3anamue
"Paboma ¢ Word-6omom").

CiryxeOHas 3aIicKa I0JDKHA COIePHKaTh:

1. @pa3y "CiyxebHas 3amucka"

2. ®pa3y "[Iponry HanpaBUTh MEHS B MECTHYIO KOMaHIUPOBKY"

3. JlaTy, BpeMs Haudajga M BpeMs OKOHYAaHUS MECTHOM KOMAHJIMPOBKH, BBEICHHBIE Ha
cTapToBO# (hopme

4. Opranu3anuio ¥ NpUUrHY, BBEJICHHBIEC Ha CTApTOBOM (opme

5 JHaty 3amycka sK3eMIuisipa Ou3Hec-mpoIecca

6. MecTo U1t TOMUCH COTPYAHUKA (HECKOIBKO 3HAKOB MOAYEPKUBAHU )

7 ®UO corpyaHuka.

Hanee cotpyanuk momydaer 3amanue "llogmmcaTh W OTHATh CITy’)KEOHYIO 3alUCKy
pykoBoauTento", B (GopMe 3aJaHus JOJDKHA OBITH CCHUIKA JUIS 3arpy3KH C(HOPMHUPOBAHHOTO
6otom mokymeHnta "CiryxeOHas 3amucka'.

PykoBoauTens coTpyaHuka noiyyaet 3aaanue "[lomyuuts ciyxeOHyIo 3amucKy".

IIocne BEIMOMHEHUS BCEX 3aJaHUM 61/13Hec-npouecc 3aBCPIIACTCH.

3ameuanue. B 6uzHec-npoiecce HEOOXOIUMO TPOBEPSITh, YTO BpeMs Hayana KOMaHIUPOBKH HE
MO3XKE BPEMEHU €€ OKOHYAHMUS.

4.8. 3aganue nmo pazpadorke ousHec-npouecca "Orryua"

1. Bo3mo:xHOe copep:xkaHue CTPAHUIIBI ONIMCAHKMS OU3Hec-npouecca (He 0013aTeIbHO)

PykoBoauTENlh MOXET MPEIOCTaBUTh COTPYAHUKY OTIYJ B KAadecTBE IOOIIPEHUS 3a
xopolny padboty. OTryn naercs He Ooee ueM Ha 4 yaca pabodero BpeMeHH.

2. Onucanue NnocJjea0BaTeJbHOCTEH JeiicTBHI B OM3Hec-IIpouecce

busnec-nporiecc HaYMHAETCS C TOTO, YTO COTPYJHUK, >KEIAIOIUI MOITy4YUTh OTTYJ, B
CTapTOBOM (popMe 3armoNHsAeT JaHHbBIE: aTy U BpeMsl Hadajia oTrysa (He MOXKeT ObITh Oosiee 4yeM
Ha 30 gHel B MPOIJIOM, €ClIU peyb HIET O paHee MPEeJOCTaBIEHHOM OTTYJIE), KOJIMYECTBO YacOB
OTCYTCTBHSI (II€JIO€ MOJIOKUTENFHOE YHCII0, HE MOXET ObITh Ooibine dethipex). [locme BeIOOpa
KOMaHIbI "3amyCTHTh" CO3/1a€TCsI HOBBIN AK3eMIUTIp OM3HEC-TIpoIiecca.

Janee 3amanune «PaccMoTpeTh 3asBKy Ha OTTYJ» HAmpaBisieTCs] HEMOCPEICTBEHHOMY
PYKOBOAMTENIO COTPYJHUKA (PYKOBOAMUTENb OIpeaensercs oTHolueHueMm '"PykoBonutens').



PyxoBoautens ono0pser uiu He ofo00pseT oTryi. [lonaBimii 3a8BKy 3HAKOMUTCS C pEIICHUEM
PYKOBOJUTETIS.

Ecimm otryn omoOpeH, To OW3HEC-TIpoIlecC MPOBEPSET, 3aTpeOOBAaH M OTTYJI 33aTHUM
yucioM. Ecnu oTryn 3aTpeOoBaH 3aJHUM YHCIIOM, TO 3aJaHue «YTBEPAUTH 3asBKY Ha OTIYID)
M0JTy4aeT PyKOBOAMTENb OTIeNa (ompeaensercss oTHoleHneM "PykoBoautens otnaena'), mocie
Yero Mo/IaBIINii 3aBKY CTPYIHUK 3HAKOMUTCS C PEIICHHEM PYKOBOJHUTEIS OT/AENA.

Ecnu oTryn moxarBepklieH BCeMH HEOOXOJUMBIMU JIMIIAMH, TO COTPYAHHUK MOJIy4YaeT
coobmenne 06 3toM, Word-60T momyuaer 3aganue "CreHepupoBaTh CIIy>)KEOHYIO 3alMCKy Ha
orryn". Pons Word-60oT uHunmanusupyetrcs oprdynkmueii "McnomHutens 1Mo MMeHH", UM
WCTIOJTHUTEIIS B JAHHOM CJy4yae coBmauaeT ¢ uMeHneM poiu - " Word-6ot " (Cwm. IIpaxmuueckoe
sanamue "Paboma ¢ Word-6omom'"). Ciry>xeOHasl 3aIucKa JIOJDKHA COICPIKATh:

O®pazy "CiyxeOHas 3anucka”

®pa3zy "[Ipoury npegoctaBuTh MHE OTTYyJ"

Jaty, BpeMs Hadasia ¥ KOJIMYeCTBO YacOB OTTYJIa, BBEJICHHbBIE HAa CTApTOBOM (popme
Jaty 3amycka sk3eMInisipa Ou3Hec-mpoliecca

MecTo A1 TOMUCH COTPYAHHUKA (HECKOIBKO 3HAKOB MOJYEPKHUBAHNS)

®UO coTpyaHuKa.

SIS

Hanee cotpyanuk mnonydaer 3amanue "[logmucate W OTHATh CHYKEOHYIO 3aIllUCKY
pykoBoguTento", B (Gopme 3amaHus JODKHA OBITH CCBUIKA JUISI 3arpy3Kd C(OPMHUPOBAHHOTO
6oTtoMm nokymeHTa "CiyxeOHas 3amucka'.

PykoBoauTenb coTpyaHrka noiaydaet 3aaanue "TonyduTs ciryxeOHyro 3amucKy".

Ecnmu oTryn He MOATBEP)KICH, TO COOTBETCTBYIOIIME JIMIA MOJY4Yar0T 00 3TOM
COOOIIEHNS.

ITocne BeITOTHEHMS BCEX 3aJaHUM 6I/I3HGC—HpOHCCC 3aBCpIIACTCH.

4.9. 3apanue mo pazpadorke OusHec-npouecca "OrTmyck mo
yXxoay 3a pedeHKoM"'

1. Bo3moskHoe coepxanue CTPaHULBI ONMCAHUs OM3Hec-npoluecca (He 00s3aTeIbHO)

[lo 3asBieHUIO >KEHIIMHBI €M NpPeNoCTaBIsSeTCs OTIYCK IO YXOQy 3a peOEHKOM J10
JOCTHKEHHMST MM Bo3pacTa moiyTopa/tpex jer. [lopsimiok W CpoKH BBIMIATHI MOCOOHUS IO
roCy/1IapCTBEHHOMY COLMAJIbHOMY CTPaxOBaHHUIO B MEPHOJ YKa3aHHOI'O OTITYCKa ONPENEIIIIOTCS
benepanbHBIMU 3aKOHAMH.

2. Onucanue mocjaea0BaTeIbLHOCTEH JeiicTBUI B OM3HecC-Tpouecce

busnec-nporiecc HaUMHAETCSA C TOTO, YTO TOJB30BATENIb B CTAPTOBOM (hopme 3armoaHsIeT
JaHHBIE, OTHOCSIIMECS K OTIYCKY MO YXOIy 3a peOeHKOM: BbIOMpaeT W3 crmmcka (CHHCOK
COOTBETCTBYET WieHaMm rpymmbl "Bce corpynuuku") coTpyaHuka (COTPYIHHUILY), BBOJHUT JAThI
Havaja ¥ OKOHYaHMS OTITyCKa, IPUYUHY U KoMMeHTapuid. [Tocie BerOopa komMaH bl "3amycTUTh"
OyJIieT co37aH HOBBIN SK3EMILISIp OU3HEC-TIpoIiecca.



Crnenyromee 3amanue «lIpoBepuTh COOMIOJEHHE TEXHOJIOTHUI U 3aKOHOB» MOIYYHT
MHCIEKTOp KaJapoBoil cimykObl (ompexaensiercss uineHcTBoM B rpymnne "HWucnektoper KC"). B
cojiepkalieiics B 3ajaHuu (opMe OH OTMEYaeT, COOJIIOJICHBI JM 3aKOHBI U TeXHoJoruu. Eciu
3aKOHBI WJIM TEXHOJIOTMH HE COOJIIOICHBI, TO MO/IaBIIEMY 3asiBKY HAIPaBIIAETCS yBEAOMIIEHHE 00
OTKa3e PerucTpalry 3asBKU U Jlanee OU3HEeC-TpoLEecC 3aBepIIaeTCs.

Ecnu 3akoHBl M TEXHOJOTMH COOJIIOJICHBI, TO PYKOBOIWUTENb (PYKOBOAWUTEID
orpenensieTcsi oTHomeHneM "PykoBoauTens") yBepomisieTcst 00 yxoJie COTPYAHHKA B OTITYCK,
OJTHOBPEMEHHO C 3THM HHCIEKTOP KaJpoBOoi CIyObI Torydaer 3anaqy «3math mpukasy.

B dopme 3amanus "M3mathe npuka3" HMHCIEKTOP KaJpOBOM CIIyKObl BBOJUT HOMEDP
npukaza (3Hauenue tuna "Crpoka"). Ilocrme BbIMOTHEHUS 3aAaHUs UHCIIEKTOPOM KaJpOBOM
cinyx0b1 Word-60T momydaer 3amanue "CreHepupoBaTh IPHKa3 Ha OTIYCK IO YXOIy 3a
pebenkoM". Pone Word-60T nHunmanusupyercs opryHKIue "UCIOIHUTENs 0 UMEHH", UMS
WCIIOJTHUTEIISA B IAaHHOM CJIydae coBIamaeT ¢ umeHeM poiu - "Word-6ot" (Cwm. [Ipakmuueckoe
sanamue "Paboma ¢ Word-6omom"). ITpukas 10mKEeH COAEPKATh:

1. B BepxHeii yacTH IUCTa - HA3BaHUE YCIOBHON KOMIIAaHUH

2. ®pazy "l[Ipukas Homep"

3. CmpaBa oT »Toil (pa3el - 3HaueHHe "HOMep TMpHuKaza", BBEICHHOE WHCIIEKTOPOM
KaJIpOBOH CITy>KObI"

4. cioBo "ot"

5. CrpaBa 0T 3TOro cJI0Ba - JaTy 3alycKa 3K3eMILIsIpa Ou3Hec-npolecca

6. Hanee - "llpenocraBute cotpyanuky" ®HUO corpynHuka "OTHycK IO yXO4y 3a
peberkom"

7. Hanee - "c" nara Hauana oTIycKa, BBEJCHHAs Ha CTApTOBOM popme

8. Janee - "no" nara okoH4YaHMsI OTIyCKa, BBE/IEHHAs! HA CTapTOBOM opme

9. Hanee - wmecro i noamnucu ['eHepanbHOro JOUPEKTOpa (HECKOJIBKO 3HAKOB

nonyepkuBanus), ®UO yclIOBHOTO TeHEpPAIbHOTO JUPEKTOpa KOMIIAHMM, JlaTa 3aIlycka
’K3eMILIsIpa OM3HEC-TIpolecca

10.  Buumzy - "C npuka3zoMm o3HaKomiieH", MECTO Jsi MOANUCH COTPYIAHHKA (HECKOJIbKO
3HaKoB noauepkuBanus), PUO coTpyaHMKa, AaTa 3amycKa dK3eMIUsipa OU3Hec-mpoliecca.

Hanee Word-6ot monyuaet 3aaanue "CreHepupoBaTh 3asBICHHE HA OTIYCK IO YXOIy 3a
pebeHkoM".

3asBICHUE JOIKHO COACPIKATh:

1. B Bepxneit yactu nucra "['eHepalibHOMY IHUPEKTOpY" - HAa3BaHME YCIOBHON KOMIIAHWH,
®UO ycnoBHOTO ['eHepaIbHOrO JUPEKTOPA, ""OT COTpyAHUKA"

2. ®UO yxoaamiero B OTIYCK COTPYAHUKA

3. ®pazy "3asBienue"

4. Ha cnenytomeit ctpoke "IIpomry nmpeaocTaBuTh MHE OTIYCK MO yXOHay 3a peOeHKoM c",

n n

JaTa Hayaja OTITyCKa, BBEJCHHas Ha cTapToBod ¢opme, "mo", mara OKOHYaHHS OTIyCKa,
BBEJICHHAs Ha CTapTOBOI (popme
5. Bumzy - ®UO corpyaHuka, MecTo JUIsi HOJIUCH COTPYJHHKA (HECKOJBKO 3HAKOB

HOqupKHBaHHH), JaTa 3allyCKa 3K3CMILIApa 6I/I3HGC-HPOHCCC3.

[Tocne BeimonHeHus: ATUX 3afaHuii Word-00ToM COTPYAHMK TOJDKEH BBIMIOJHUTH 3a7ady
«Otnate B KC 3asB1eHrE U IOAMHCATh pUKa3». B ¢opme 3Toro 3amanust J0mKHa OBITH CCHUIKA
JUIA 3arpy3kd cPOPMHUPOBAHHOTO OOTOM JOKyMeHTa "3asBlieHHE Ha OTIYCK MO YXOAy 3a
pebenkoM". MHCIEKTOpYy KaapoBOM CITyx)Obl Hampamisiercs 3anada «llomyduTs 3asBiICHHE W



MOJANMUCh, Ha TpHKasze». B ¢dopme sToro 3amaHusi AOKHA OBITH CCHUIKA JJIS 3arpy3KH
chopmupoBaHHOTO 00TOM MOKyMeHTa "[Ipruka3 Ha OTIMYCK MO yXOIy 3a peOeHKoM".

[locne BBINOIHEHMST B3TOrO 3aJaHUS WHCHEKTOPOM KaApOBOM CIy»KObl Oyxraiarep
(ompenensieTcss uneHCTBOM B Tpymme "byxranreps") momyuaeT 3agaHue "OTpasuTh B OyxydeTe
OTIYCK IO yxonay 3a pebenkom". [lamee (mocie BBITIOJIHEHUS 337a4l OyXTajaTepoM) B KauyecTBE
nojmnporecca 3amyckaercsi O6usHec-npouecc "OmnopemeHne o 3aBepiueHuH otmycka'. [locne
BBINOJIHEHHS ITOAIIPOLIECCA U BBIIOIHEHUS BCEX 3aaHUI OU3HEC-TIPOLECC 3aBEPILACTCS.

B 6usnec-mpornecc "OmnoBenieHne 0 3aBepIIeHUH OTITYCKa' NepealoTcsl JaHHbIE OTITyCKa
no yxoay 3a pebenkom. [locie crapra 3TOT OM3HeEcC-TIpolec KIET MOMEHTa BPEMEHHU 3a JIBE
HE/leNu TIepe] OKOHYAaHHMEeM OTIyCKa M Jajee NepeAaeT YIpaBlieHHE B y3el, B KOTOPOM
PYKOBOJIUTENb COTPYAHHMKA TIOIYYaeT 33aJaHHe O3HAKOMHTBHCS C TE€M, YTO OTIYCK 10 yXOHIy 3a
peOCHKOM TOIXOAWT K KOHIy. B 3Tolt (hopme Takke MOKHBI CONEPIKATHCS BCE JaHHBIC,
KOTOpble OBUIM BBEJIEHBI Ha cTapToBOW (opme OusHec-mporecca "OTHyCK MO yxomy 3a
pebenkoM" (4 TiepejaHbl B KAUECTBE MapaMeTPOB B MOIPOIIECC).

3ameuanue. B 6H3HGC-Hp0HeCC€‘ HeO6XOI[I/IMO OpOBEPATH, UYTO JaTa Ha4dadJla OTIIYCKa HC ITO3KC
JaThl €TI0 OKOHYaHUA.

4.10. 3aganue mo paspadorke OusHec-mpouecca '"CaBur
rpaguka padorn1"

1. Bo3moxkHoOe coep:xkaHue CTPAHUIIBI ONMCAHUs OM3Hec-Tpolecca (He 00s13aTeIbHO)

I'padux paboThl MOXKHO CABMraTh, HAuMHAs C 3aBTpalIHEW naTel W jganee. ['padpuk
3aIOJIHAETCS Ha HEJIEII0, HO UCIIOIb30BATHCS OYAyT TOJIBKO JAHHBIE 32 T€ JHU HENENH, KOTOpbIE
MIOTIA1al0T B MHTEPBAJI C/IBUTa rpaduka.

2. Onucanue NnocJjae0BaTEJbHOCTEH 1eiicTBUI B OM3Hec-Ipouecce

busnec-npouecc HaunHaercsi ¢ Toro, 4ro COTPYAHUK, >KENTAIOMMNA HW3MEHHUTHh Tpaduk
paboThl, B cTapToBOW (hopMe 3amojHSAeT IaHHBIEe: AAaTy Hadaja AeicTBUs rpaduka (oHa He
MOXET OBITh B MPONUIOM WM TEKyIIeW [aToi, 4ToObl TakuM o0Opa3oM Helb3st ObLIO0
JUKBUAMPOBATh YK€ MPOM3OLICAIINE OIMO3AaHus), JaTy OKOHYaHMSA JecTBUS rpaduka,
NpUYMHY, KOMMEHTapui, TaOIWIly NPUXOJIOB M YXOIOB B O(UC M OOEICHHBIX HEPEPHIBOB C
MOJISIMU:

o JIeHb Henlenu (COAEpKUTCS B CTPOKE TaOJMIIbI, HE BBOJIUTCS IOJIb30BATEIIEM,
3HAYEHUS B CTPOKAX TAOJUIBI - ITH. BT. CP. UYT. NT. ¢O. BC.)

o BpeMs Ipuxo/a (BBOAUTCS I0Jb30BATEIEM IS KaX/10M CTPOKH; €Clii IpUxojJa B
3TOT JICHb HE Tpeanonaraercs, To ocraércs 3Hauenue 00:00)

o BpeMs yXxo/a (BBOIUTCS IIOJIb30BATENIEM ISl KaXKIOW CTPOKH; €CIIM MPUXOia He
npenmnonaraercs, To ocraércs 3Hauerue 00:00)

o BeJIMYMHA 00eIeHHOTO niepepbiBa (BbIOOp u3 ciiucka: 30 munyT, 1 4ac).

[Tocne BrIOOpa KOMaHnbI "3amycTUTH" CO3/1aeTCsi HOBBIM SK3eMIULSIp OH3HEC-Tpoliecca.
Hanee 3amanue «PaccMOTpeTh 3asBKy Ha CIBUT Tpaduka» HalpaBiIsSeTcs PYKOBOIUTENIO
CotpynHuka (pyKOBOAUTENb OIpeaensieTcs: oTHoumeHneM "PykoBoaurens").

PykoBoautens ogo0psieT nin He 0100pseT 3asBKY.



Ecnu pemenue pykoBoautenss oTpunarenbHo, TO COTpyAHUK 3HAKOMUTCA C
OTpHUIATEIbHBIM PEIICHUEM PYKOBOJUTEINS, ajiee OU3HEC-TIPOIIECC 3aBEPIIACTCS.

Eciu pemenune pykoBoauTens MOJOXKUTENbHO, TO COTPYyIHUK 3HAKOMHUTCS C
MOJIOKUTENbHBIM PEUICHUEM PYKOBOJUTENS, NApaJJIENbHO C A3TUM 3a/laHUEM 3aJaHue Ha
YTBEPKICHHUE 3asBKU HAIPABIIETCS pyKOBOAUTENO pykoBoauTenst CoTpyanuka. PykoBoaurens
PYKOBOAMTENSA TAKXKE MOXET NOATBEpAUTh WM HE MNOATBEPAUTH 3asiBKYy. COTpyIHHUK U
PYKOBOJUTENb COTPYAHHKA 3HAKOMSTCS C IMOJOKUTEJIBbHBIM (MM OTPULATENIbHBIM) PELIEHUEM
PYKOBOAMTENS PYKOBOJUTETIS.

Ecnu perienue pykoBOIuTENs PyKOBOJIUTENS MOJOXKUTENIbHO, TO Word-00T momyyaeT
3amanue "CreHepwpoBaTh CIIy)KeOHYHO 3amucky Ha cuaur rpaduka’. Poms Word-6ot
WHULAATU3UPYETCS OPrPyHKIMEH "HCIOTHUTENIb M0 MMEHH', MMS HCIIOJIHUTENS B JaHHOM
ciydae coBmangaeT ¢ uMmeHeM ponu - " Word-6ot " (Cwm. [Ipaxmuueckoe zanamue "Paboma c
Word-6omom"). CiyxeOHas 3aricka J0DKHA COEPIKATh:

1. ®pazy "CiyxeOHas 3anucka”

2. @pazy "llpomry yTBepAUT, MOW HHIUBUAYaATbHBIA Tpapuk paboThl AT MEepHOAad
BpeMeHH: "

3. JlaTbl Havaa ¥ OKOHYAHUS JIeHCTBUA rpaduka paboThl, BBEIEHHBIC Ha CTAPTOBOM (popme
4. TaOnuily BBeIEHHBIX Ha CTapTOBOI (hopMe MPUXOJ0B U YXOAOB IO THSAM HEAETU

S. Jary 3amycka sk3eMInisipa Ou3Hec-mpolecca

6. MecTo A1 HOMUCH COTPYAHHUKA (HECKOIBKO 3HAKOB MOJYEPKHUBAHNS)

7. ®UO coTpyaHuKa.

HNanee cotpyaHuk mnonydaeT 3aganue "lloamucaTh W OTHATh CIIY)KEOHYHO 3allUCKy
pykoBoguTeno", B (Gopme 3amaHus JODKHA OBITH CCBUIKA JUISL 3arpy3Kd C(OPMHUPOBAHHOTO
6otom nokymenTta "CmyxkeOHas 3amucka'. PyKkoBOIWTENb COTpyIHHKA IMONydaeT 3aJaHue
"l[lonyunts cayxebHyto 3anucky". Ilocne BbIIOMHEHHMSI Bcex 3aJaHUil OM3HEc-mpolecc
3aBepIIACTCS.

3ameuanmne 1. B 6usnec-nponecce HEOOXOAUMO MPOBEPSTH, YTO J1aTa Havyasa JeHCTBHS rpaduka
HE TI03KE JIaThl OKOHYAHUS JeWCTBUS rpaduKa, AaTa Hadana JAeHCTBHUA rpaduka HE MOXKET OBbITh
paHbIIIe 3aBTPALIHEH J1aThI.

3ameuanue 2. B xaxnoil cTpoke TaOIUIBI BpeMsl IPUX0Ja JOHKHO OBITh MEHBIIE WIH PAaBHO
BpemeHH yxozaa. Ciyuwail, korna Bpems npuxonaa u BpeMs yxona pasHbl 00:00 cooTBeTcTByeT
3aMJIaHUPOBAHHOMY OTCYTCTBHIO COTPYAHMKA B 3TOT JIeHb B O(price KOMIaHUH.

4.11. 3apanue nmo pazpadorke dusHec-nmpouecca "Ornyck 0e3
COXpPaHEHHU 3apImiaThl'"

1. Bo3moxkHOe coep:xkaHue CTPAHUIBI ONMCAHUs OM3Hec-Tpolecca (He 00s13aTeIbHO)

[To cemeiHBIM 00CTOATENHCTBAM H IPYTHM YBAXKUTEIBLHBIM MPUYHMHAM PAOOTHHUKY 1O €r0
MMUCbMEHHOMY 3asBJICHHIO MOKET OBITh NMPEJAOCTaBJICH OTHYCK 0Oe3 COoXpaHCHHs 3apa0OTHOM
IUIaThI, MIPOJOJKUTEIFHOCTh KOTOPOTO OMPEIENSIeTCS MO COTJAIICHUI0 MEXIy pPaOOTHUKOM U
paboTomaTenem.

2. Onucanue NMocCJe10BaTeILHOCTEH JelicTBUI B OU3HeC-TIpoLiecce



B ClIydac yxoaa COTpyAHHKA B OTITYCK 0e3 COXPAHCHUA 3apIlIaThl, OH 3aITyCKacT OousHec-
IMponeCC Ha BBIIIOJIHCHUC.

B nosBuBmelics craptoBoil (opme Hamo BBecTH TpeOyemble TaHHbIE: BBECTH AAThI
Hayajia ¥ OKOHYaHUs OTIyCKa, IPUUMHY U KOMMEHTAPUI.

[Tocne BbIOOpa kKOoMaHabl "3amycTuTh" OyAeT CO37aH HOBBIM SK3EeMIUIIp OH3HEC-
nporecca.

Cnenyromee 3aganue «PaccMoTpeTh 3asgBKy Ha OTIYCK» THOJIYYUT PYKOBOJMUTEIH
COTpyAHHKA (PYyKOBOAWTENb OMpeaesieTcss oTHomeHueM "PykoBoautens'). PykoBomauTens
oo0psieT UM He oJ00psieT 3asBKYy. Ecnu perieHne pykoBOAMUTENs! ObLIO OTPUIATENBHBIM, TO
MOJABIINN 3asiBKY COTPYJHUK 3HAKOMHUTCSI C OTPUUATEIBHBIM PEIICHUEM PYKOBOJMTEIIS, JaJiee
IIPOLIECC 3aBEPIIACTCS.

Ecnu pemenne pykoBoauTens ObUIO MOJOKUTEIbHBIM, TO TMOJABIINI 3a4BKY COTPYAHUK
3HAaKOMUTCSl C TOJIOKUTENIbHBIM pEIlIeHueM pyKoBoauTens, 3ananue «IIpoBeputh coOmtoneHue
TEXHOJIOTUH M 3aKOHOB» MOJy4aeT MHCIEKTOp KaJpoBOM CIIy:KObl (OmpeenseTcs YWIEHCTBOM B
rpymme "Uucnekroper KC"). B comeprkarelicst B 3amanuu popMe OH OTMEYaeT, COOIOICHBI JTN
3aKOHBI ¥ TEXHOJIOTUH.

Ecnu 3akoHBI WM TEXHOJIOTMM HE COONIIOJIEHBI, TO OHU3HEC-IIpolecc Ccoo0IaeT
PYKOBOAMUTENIIO U MOJABIIEMY 3asBKy COTPYAHUKY O HecoOironeHuu TexHonoruil. [lanee
IpoIiecC 3aBepIIAeTCs.

Ecnn 3akoHBl M TEXHOJOTMU COOJIIOJIEHBI, TO OW3HEC-NPOLIECC OTIPaBISETCS Ha
OKOHYATEIbHOE TIOJITBEPKICHUE U OJI00pEHUE 3asIBKU TUPEKTOPOM (OTPEIENIeTCs YICHCTBOM B
rpymme "/{upexrop"). Ecnu pemenue nupekTopa OTpUIIATEEHOE, TO COTPYIHUK, PYKOBOJIUTEIH
Y MHCTIEKTOP KaJAPOBOM CITY>KOBI TIOTYUYaIOT COOOIIEHUST 00 3TOM, J1ajiee MPOIecC 3aBepIIaeTCs.

Ecnmn pemenue nupekropa IOJOKUTEIbHOE — HWHCIEKTOPY KaJpoOBOM  CIyXkOBbI
Hanpasisercs 3aganue "Wspate npukas". B ¢opme 3amanus "U3nath npukas" HHCIEKTOP
KaJpoBOH CIIy>)KObI BBOJUT HOMEp IpHKa3a (3HaueHue Tuma crpoka). Ilocne BbImonHEHUsS
3aJjaHdsT MHCIIEKTOPOM KaapoBoi ciayxO0bl Word-60oT momywaer 3amanue "CreHepupoBaTh
IpUKa3 Ha OTHycK O0e3 coxpaHeHus 3apruiatel”’. Poias Word-60T umHMIManu3upyercs
OpryHKIMEW "HCIOJHUTENb MO MMEHHU'", UMs WCIIOJHUTENS B JAaHHOM CIy4yae COBIAJAET C
umeneM ponu - "Word-6ot" (Cwm. lpakmuueckoe z3anamue "Paboma ¢ Word-oomom"). Ilpuka3
JIOJKEH COZIEPIKaTh:

1. B BepxHel 4yacTH JIMCTA - HA3BaHUE YCIOBHOM KOMIIAHUU

2. ®pazy "[Ipuka3 Homep"

3. CmpaBa or 3TOi (pasel - 3HaueHHe "HOMEp mpHuKa3a", BBEICHHOE WHCIIEKTOPOM
KaJIpOBO# CITyKObI"

4. cioBo "ot"

5. CrpaBa OT 3TOro CJIOBa - IaTy 3aIllycKa dK3eMILIsipa Ou3Hec-mpolecca

6. Hanee - "llpenocraButh corpyauuky"' ®UO corpyanuka "oTmyck 0e3 COXpaHEHUSs
3apriaThl”

7. Jainee - "c" nata Hayana OTITyCKa, BBEJCHHAS HA CTAPTOBOU (hopme

8. Hanee - "mo" gata OKOHYaHUs OTIYCKa, BBEJICHHAS HA CTapTOBOM hopMme

9. Hanee - wmecro i noanucu ['eHepanbHOro JUPEKTOpa (HECKOJIBKO 3HAKOB

noguepkuBanus), PUO yclIOBHOrO TeHEpaTbHOrO IHPEKTOpa KOMIIAHUH, Jara 3aIlycKa
sK3eMILIsIpa OU3HEeC-Ipouecca



10. Bauzy - "C npuka3zom o3HaKoMieH", MECTO ISl MOANUCH COTPYJIHUKA (HECKOJIBKO
3HakoB noauepkuBanus), @O coTpyaHuka, Aata 3arycka 3K3eMIUIsipa Ou3Hec-mpoliecca.

Hanee Word-6or mnonydaer 3amanue "CreHepupoBaTh 3asBICHHE Ha OTIyCK 0e€3
COXpaHEeHUs 3apIuiaThl”.

3asgBieHHE AOJIZKHO COACPIKATH:

1. B BepxHei yactu ymcra "['eHepanbHOMY JUPEKTOPY' - Ha3BAHHME YCIOBHOM KOMITAHHH,
@O ycnosHoro I'enepanbHOro 1upekTopa, "ot corpyHuKa"

2. OUO yxonsamiero B OTIYCK COTPYIHHUKA

3. ®pa3zy "3asBiaeHue"

4. Ha cnenyromeit crpoke ¢gpazy "llpomry mpeaocTtaBuTh MHE OTIMYCK 0€3 COXpaHEHUS

3apmiathl ¢", Jata Havajla OTIYCKa, BBEeJEHHas Ha cTapToBod ¢opme, "mo", nmaTa OKOHYAHUS
OTITyCKa, BBEJICHHAs HA CTApTOBOU (hopme

5. Buumzy - ®UO corpynHuka, MeCTO s IOANUCU COTPYIHUKA (HECKOJIIBKO 3HAKOB
MOTYEPKUBaHMs ), JaTa 3alycka dK3eMIUIsipa Ou3Hec-mpolecca.

[Tocne BemonHeHUs 3THX 3aAaHuil Word-60TOM COTpYIHUK JOJDKEH BBIIOJHUTH 33129y
«Cnatp B KC 3asBnenue u noanucarh npukas». B ¢opme 3Toro 3amanus A0mkHa ObITh CCHUTKA
JUTsl 3arpy3ku C(OPMHUPOBAHHOTO OOTOM JOKyMeHTa "3asBIeHUE Ha OTIYCK 0€3 COXpaHCHHs
3apmathl”. IHCIEKTOPY KaJIpoBO# CITy>KObI OJHOBPEMEHHO HarpaBisieTcs 3amada «llomyduTh
3asBJICHHE U MOJAIUCH Ha IpuKasze». B popme 3Toro 3amanus nomkHa ObITh CCHUIKA JUIS 3aTPy3KH
copmupoBaHHOTO 60TOM JoKyMeHTa "IIprka3 Ha OTIyCK 0€3 COXpaHEHUs 3apIuIaTh”.

ITocne BEITIOIHEHHS BCEX Sa,Z[aHI/Iﬁ 6H3H6C-HpOHCCC 3aBCpIIacTCH.

3ameuanne. B OusHec-nporiecce HEOOXOAUMO MPOBEPSITH, YTO JlaTa Havyajga OTIYCKa HE MO3XKe
JaThl €r0 OKOHYAHHSL.

4.12. 3aganue 1m0  pa3padoTKe Ou3Hec-mpoIiecca
"CBepxypouHbie"

1. lIpensiaraemoe cogep:xxanne CTPAHUIbI ONIMCAHNS OM3Hec-pouecca (He 00513aTeJIbHO)

CepxypouHble pabOTbl IPOBOASTCS TOJIBKO TOTJa, KOT/Aa MPOBEIEHUE AaHHBIX paboT B
pabouee BpeMs HapyIIUT HOPMAJIbHYIO paboTy oQrica KOMITaHUH.

2. Onucanue NocJjaeA0BaTEJIbHOCTEH 1eiicTBHI B OM3Hec-Ipouecce

busnec-mporiecc HauMHAETCS C TOTO, YTO IMOJIb30BATENbh B CTAPTOBOW (popme 3amoHSIET
JAaHHBIE, OTHOCSIIHUECS K CBEPXYPOYHBIM paboTaM: BRIOMPAET U3 CIHUCKA (CITMCOK COOTBETCTBYET
yieHaMm Trpynmnbel "Bce coTpyaHHMKH") COTpyAHHMKA, KOTOPOMY TIpeajiaractcsi BBIUTH Ha
CBEpPXypOUHYIO pPabOTy, BBOAWUT JaTy, BpeMsl Hadaja, BpeMs OKOHYAHHUS CBEPXYPOUHBIX,
MPUYUHY, KOMMEHTapuil.

[Tocne BrIOOpa KOMaHnbI "3amycTUTH" CO3/1aeTCsi HOBBIM SK3eMIULp OH3HEC-Tpoliecca.
Hanee 3anmanue '"PaccMoTpeTh NpeasioKeHHE O CBEPXYpPOUHbIX paborax" HampaBisercs
COTPYIHUKY.



CoTpyAHHK COTJalIaeTcs WM HE COIJIallaeTcs Ha CBepXypouHble paboTel. [lomaBimit
3a5BKY 3HAKOMUTCS C pEIICHHEM COTpyAHuKa. Ecimum pemeHwe coTpyaHuKa ObLIO
MOJIOKUTENBHBIM, TO 3aJaHUE «PACCMOTPETh 3asiBKY Ha CBEPXYPOUHBIE» HAIPABISETCSA
PYKOBOAMTEIIO COTPYIHUKA (PYKOBOAUTEIb OMpenesieTcs oTHomeHueM "PykoBourens").

PykoBoaurens o1o0psieT nin He 0100pseT cBepXypouHble. [lofaBuinii 3as1BKy CTPYIHUK
U BBIOpaHHBIM COTPYAHMK 3HAaKOMSTCA C pelleHHeM pyKoBoaurtens. Ecau pykoBoauTenb
oo0pms1 3asiBKy, TO Jajiee 3ajJjaHue «YTBEpAWUTh 3asBKy» Hampasisgercs B Jlupexropar
(ompenensieTcs 4wieHCTBOM B rpymie "J{upektop u 3amecturenu").

Jupekropar yTBep»AaeT WIM HE YTBepkIaeT 3asBKy. Ecimu JlupexTopaTr He yTBepAu
3as8BKY, TO IPOUCXOJUT OMOBEUICHWE COOTBETCTBYIOUIMX JIMI] 00 3TOM M OH3HEC-IpoIecc
3aBepuiaerca. Ecnu Jlupekrtopar yTBepaws 3asBKy, TO OM3HEC-TIpoLIeCC KAET AaThbl
CBEPXYpPOUHBIX, IIOCJIE€ 3TOr0 PYKOBOJUTENb COTPYyAHMKA IojiydaeT 3azady 'l[loaTBepauTtsb
BBITIOJTHEHHE CBEPXYPOUYHBIX" (PYKOBOAMTEIb BBIMOJHSIET S3TO 3a/JaHue Uid TOT0, YTOOBI
MOJATBEPANTH/HE TOATBEPIUTH, YTO CBEPXYpPOUHBIE paOOTHI IEHCTBUTEIHHO OBLIM BBITIOJIHEHBI).
Eciu pykoBoguTens He MOATBEPAWI BBHIIOJHEHHE CBEPXYpPOUHBIX paboOT, TO Bce paHee
YYacTBYIOIIHE B OM3HEC-TIPOIIECCE JIMIA MOJTyYaloT YBEAOMIICHUS 00 3TOM, H MOCJIE€ BHITIOTHEHUS
3aJ1a4 yBeJOMJICHHs OU3HEC-IIPOLIECC 3aBEPILaeTCsl.

Eciu pykoBoauTenb COTpyAHMKA TOATBEPIWI BBINOJHEHHE CBEPXYPOUHBIX, TO
MHCIIEKTOp KaJpoBOW cHykObl (ompenensercs uieHctBoM B rpymme "Hucmekroper KC'")
nony4aer 3aganue "M3nate npukas'.

B ¢opme 3amanus "Wsmate npuka3" HMHCHOEKTOp KagpoBOMl Ciy>KObl BBOAMT HOMEpP
mpuka3a (3HaueHue Tuma cTpoka). [locie BBIMONHEHHS 3aJaHUS HHCIEKTOPOM KaapoBOM
ciy k061 Word-6ot momydaeT 3amanue "CreHepupoBaTh NMPUKA3 HAa CBEPXypOUYHBIC PabOTHI".
Pone Word-60or wuHMmmanusupyercs oprysknueir "McmonaHutens mno uUMeHH", UM
WCTIOJTHUTEIIS B JJAHHOM CJIy4ae coBmajaaer ¢ umeHeM poiu - "Word-601" (CMm. [Ipaxmuueckoe
sanamue "Paboma ¢ Word-6omom").

HpI/IKaB JOJDKEH COACPKATh:

1. B BepxHel yacTH JIMCTa - HA3BAHKWE YCIOBHOW KOMIIaHUH

2. ®pa3y "llpukas o cBepXypouHbIX paboTax HOMep"

3. CnpaBa ot 31Ol (hpa3pl - 3HayeHHe '"HOMep NpuKasza', BBEIEHHOE HHCIEKTOPOM
KaJIpOBOM CITy>KObI

4. cioBo "ot"

5. CrpaBa 0T 3TOTro cJI0Ba - ATy 3alycKa 3K3eMIUIsipa Ou3Hec-mpolecca

6. Manee - "[IpuBneds k cBepXypouHbIM padboTtam cotpyanuka" ®HO cotpyaHuka

7. Hanee - "B mepuoa", BpemMs Hauasla, BpeMsl OKOHYAHUs, JlaTa CBEPXYpPOUHBIX paboT
(BBeZleHHBIE HAa CTApTOBOM (hopme)

8. Hanee - wmecro i noamucu ['eHepanbHOro JUPEKTOpa (HECKOJIBKO 3HAKOB

nonuepkuBanusi), ®UO yclIOBHOTO TeHEpPAIbHOTO JUPEKTOpa KOMIAHMM, JlaTa 3aIycka
’K3eMILIsIpa OM3HEC-TIpolecca

9. Bumzy - "C mpuxa3zom o3HakoMJIeH", MeCTO MJii MOANHCH COTPYJIHUKA (HECKOJIBKO
3HaKoB noauepkuBanus), PUO coTpyaHMKa, AaTa 3amycKa dK3eMIUsipa OU3Hec-mpoliecca.

[Tocne BbImoOnHEHUs 3TOro 3amaHuss Word-00TOM COTPYAHUK IOJy4yaeT 3a/laHue
"Ilomnucars TpUKa3 Ha CBEPXYPOUHBIE PaOOTHI", WHCHEKTOP KaIpOBOW CIYXKOBI IOJTydaeT
3aganue "[lomyunts moanuck Ha mpukasze" (B Gopme 3TOro 3ajaHus AOJKHA OBITH CCHUIKA JUIS
3arpy3Kku cOpMHPOBAHHOTO OOTOM J0KyMeHTa "lIpukas Ha cBepXypouHbIie padoTHI").



[Tocne BwimonHenuss 3aganus "llomyunTh mNOANMCH COTPYIHMKA Ha MpuKasze"
uncriektopom KC - Oyxrantep (ompenensieTcss 4ieHCTBOM B rpymme "byxrantepsl") momydyaer
3amanue "HauucnuTth IeHbIU 32 CBEpXypoUHbIe'.

3ameuanmne. Ha crapToBoil ¢dopme Ou3Hec-mpolecca Haao MPOBEPSThb, YTO BpeMs Hayaia
CBEPXYPOUHBIX MEHBIIIE BPEMEHN OKOHYAHUS CBEPXYPOUHbIX.

4.13. 3aganue mno  pa3padoTke OusHec-mpouecca
"OTCcyTCTBHE 10 HEU3BECTHOM NPUYKNHe'

1. Bo3MoxkHOe cofepkaHue CTPAaHUIbI ONIMCAHUS OM3Hec-npounecca (He 00s13aTeJIbHO):
310 0popMIIEHHE OTCYTCTBHSI COTPYIHUKA HAa paboTe, MPUYMHA KOTOPOr'0 HEU3BECTHA.
2. Onucanue mocjaea0BaTeIbLHOCTEH eiicTBUI B OM3Hec-Tpouecce

B cnydae He3amiaHMpPOBaHHOTO OTCYTCTBHSI COTPYIHHKA €r0 PyKOBOJAUTENb 3aIyCKaeT
OM3HEC-TIPOIIeCC Ha BBHIMIOJIHEHUE.

B nosBuBLIeiica cTapToBOil (hopMe OH BBOJAUT JaHHBIE: BBIOMpPAET W3 CHHMCKA (CIHMCOK
COOTBETCTBYET ujieHaMm rpymnnel "Bce coTpyaHuku'") COTpyJHHMKA, BBOJAWUT JaTy Hayaia
OTCYTCTBHSI U KOMMEHTapUil.

ITocie BpIOOpa KoMaH 1Bl "3ammyCTUTh" CO3/1a€TCsI HOBBIN AK3eMIUISIp OU3HEC-TIpoIiecca.

Jlamee 3amycTHBIIEMY OHW3HEC-TIPOLIECC PYKOBOJHTENIO HAIpaBIsIeTCS — 3ajIaHHe
"Coo01muTh 06 OKOHYaHUU OTCYTCTBHS".

[Tocne mosiBneHUs COTpyAHHKA HAa paboTe, 3aMyCTHBIIUNA MPOLECC COTPYAHUK JTOIKEH
BBITIOJIHUTH 3TO 3aaaHue ("CooOmmuTs 00 okoHuaHuu orcyTcTBuUA"). B Qopme 3amanus Hamo
BBECTH JaTy MOSBIEHUS COTPYIHHKA Ha padoTe.

I[aﬂee IIponeCC pa3aciIsiCTCA Ha ABC MapaljICIIbHBIC BETKH.

B mnepBoii BeTke COTpyIHHKY HampaBisercss 3aaaHue "Hamucarb OOBSCHUTENBHYIO
3amucky"”, B (QopMe KOTOpPOro COJIEpKHUTCS TEKCTOBask O00JIacTb JUIs BBOJA TEKCTa
OOBSICHUTENBHOM 3aMUCKHU. DTO MOJIE T0JKHO OBITh 0043aTEIbHBIM ISl BBOJA.

Haiee Word-60otr momyuaer 3amanue "CreHepupoBaTh OOBSICHHTEIBHYIO 3aIlUCKY I10
He3alUIaHUpOBaHHOMY  OTcyTcTBUIO". Ponb  Word-00T uHuIManusupyercss oprdyHKIuei
"UcnonHuTENbh 110 UMEHHU", UMl MCTIOJHUTENS B JIAHHOM CJIydae COBIIQJAae€T C UMEHEM POJIU -
"Word-60t" (Cwm. [Ipakmuueckoe sauamue "Paboma ¢ Word-6omom"). OObSICHUTENbHAS
3aITCcKa JIOJDKHA COJIePKATh:

®pa3zy " O0bsicHUTENbHAS 3aMKCcKa 1o (haKkTy OTCYTCTBUS Ha pabore B mepuof ¢
Jlaty Ha4ana OTCyTCTBUSA

"1mo", 1aTy OKOHYaHUsI OTCYTCTBHS

TekcT 00BsCHUTENBHON 3aIIMCKH, BBEIEHHBIN B (popMe mpeabIayILero y3ina-aeicTeus
Tekyuiyro gaty

Mecro /Ui noanucu COTpyAHUKA (HECKOJIBKO 3HAKOB ITO{YEPKUBAHUS)

®UO coTpyaHuKa.

Nk wd =



Janee coTpyaHuk monydaeT 3ananue "lloamucaTh U OTAATh OOBSICHUTEIBHYIO 3aMUCKY
pykoBoauTento", B dopme 3amaHus JOJKHA OBITH CChUIKA IJIsl 3arpy3Kd C(HOPMUPOBAHHOTO
6otom nokymeHTa "OObsiCHUTENbHAS 3amucka'.

PykoBoaurens coTpyaHuka noiyyaet 3afanue "[1onyuuTs oObsSICHUTENbHYIO 3alUCKY .

Bo BTOpoli BeTKke 3amyCTHBIIEMY TPOIECC HampaBiseTcs 3amaHue "BpiOparh TuHIl
oTcyTcTBHs". DTO 3aJaHMe CIYXHUT i1 OOJIETYCHHs 3alycKa Tporiecca, "MOKphIBaOmero"”
HEe3alUIaHUPOBaHHOE  OTCYTCTBUE (OONBHMYHOTO, OTHyCcKa H  T.O.), €CIM HMHTEepBal
HE3aIUIAHUPOBAHHOTO OTCYTCTBHSI MOXKHO TOKPBITH OJIHUM BHJIOM OTCYTCTBUSA. B  dopme
COJIEP>KUTCS CIIUCOK BBIOOpA:

BonpHnuHBIH

Exxeroanslii oTmyck

OTtnyck 0e3 coXpaHEeHUs 3apIiaThl
Jpyroe oTCyTCTBHE.

o O O O

[Tocne BeIOOpa "mokpeiBaromero" oTcyTcTBUs (Kpome ciydas "Jpyroe orcytcTtBue')
TOYKA YIpaBIEHUs JOJKHA TMEpPEeHTH B COOTBETCTBYIOLIMN TMOKPBIBAIOIIEMY OTCYTCTBUIO
MOAMPOIECC, B ATOT IMOINPOIECC TOJDKHBI OBITh TEpefaHbl HYXHBIC NJISi €ro JadbHEHIIero
WCIIOJIHEHUS! JaHHBIE U3 POAMTENILCKOTO IpolLecca.

I[anee 3aIlyCTUBLIEMY 6I/I3HCC—HpOHCCC PYKOBOAUTCIIIO  HAIIPABIIICTCA  3aaHUC
«O3HAKOMHTECI C COO6HI€HI/I€M 0 3aBCpHICHHWMU IIpoHecca», IIOCIC 4YETo 6I/ISHCC-HpOIICCC
3aBCpIIacCTCH.

3ameuanue 1. B OusHec-mpoliecce HEOOXOAMMO MPOBEPSITh, UYTO JaTa Hayaida OTCYTCTBHS
COTPYJAHHKA [0 HEM3BECTHOW MPUYMHE HE MO3KE JIaThl €r0 OKOHYAHUS.

3ameuyanue 2. B xauecTBe NOJIIPOLECCOB, 3aIlyCKaeMbIX JIs IMOKPBITUS HE3aINIAHUPOBAHHOTO
OTCYTCTBHSI, TPEAINOIaracTcsi HCIHOJIb30BaTh OH3HEC-TIPOLIECCHI, pa3padaTbiBaeMble IPYTHMHU
CTYJEHTaMH TIPYIIBl B paMKaX HACTOAIIETO IIpakTUKyMa. HauaTe Hago ¢ €IMHCTBEHHOIO
BapuaHTa BbeIOOpa "J[pyroe orcyrcTBHe", K KOTOPOMY IMOCTENEHHO J0OaBIsATh BapUAHTHI BHI30BA
MTOKPBIBAIOLIUX ITOAIIPOLIECCOB.

4.14. TpeOoBaHus K MPEJCTABJICHUIO PE3YJbTATOB 3aHATHS

B pesynbrare BhIMonHEHUs J1aOOpaTOpPHOM pabOThl JOJKHBI OBITH IPEJICTABICHbI
IPEenoJiaBaTesl0 OTYeT, INabMoHbl JOKyMeHTOB g Word 06o0Ta, ailn ¢ JaHHBIMH
archive.datafile (kak mosyunth (ailn AaHHBIX), cOAEpXKaLIUil pa3paOOTaHHbIE HA 3aHATHU

6usnec-npoueccsl 1 Word 60T.
B oTuere nOMKHBI COIEPIKATHCS CICAYIONINE BEIXOIHBIC TAHHbIC:

1) CKpUHIIIOTHI OCHOBHBIX JICCTBUH, COBEPIIICHHBIX HA 3aHATHH, C TIOSCHECHUSIMHU

2) CKpHHILIOTBHI, COJEp Kallhe MapUIPyThl TOYEK YMpaBICHHUS s HK3EMIUIIPOB Ou3Hec-
IIPOLIECCOB, JOBEACHHBIX 10 3aBEPILICHUS

3) CkpuMHIIOTBI, COAEp)KalllMe€ CO3JaHHbIE Ha 3aHATUM POJIM, TE€PEMEHHbIE, TPYIIbI
MOJIb30BaTENeH, OTHOIICHHUS, 00T, HACTPOWKH OOTOB, OCHOBHBIE (POPMBI


https://runawfe.ru/ExportDataFile#Description

4) Onucanue BO3HUKIIUX MPH BBHITIOJIHEHUH 331aHUS IPOOJIeM U HalIGHHBIX MMyTel UX pelieHust
(He 00s13aTeNbHO, TOJIBKO €CJIM BO3HUKIIN IPOOJIEMBI IIPHU BBITTOJIHEHUH 3aJaHMUs).

5. Ccplakn

1. JoxymeHTanus Runa WFE [obunnansHbII cairt MPOEKTa]. URL:
https.://runawfe.ru/Docs#docs
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